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KISALTMALAR VE KAVRAMLAR

7 Nisan 2016 tarihli ve 29677 sayili Resmi Gazete'de
yayimlanan 6698 sayili Kisisel Verilerin Korunmasi
Kanunu

EU (Avrupa Birligi) General Data Protection Regulation

9 Kasim 1982 tarihli ve 17863 sayili Resmi Gazete'de
yayimlanan 7 Kasim 1982 tarihli ve 2709 sayili Turkiye
Cumhuriyeti Anayasasi

Verilerin teknik olarak depolanmasi, korunmasi ve
yedeklenmesinden sorumlu olan Kisi ya da birim hari¢
olmak (izere veri sorumlusu organizasyonu diginda ve
veri sorumlusundan aldigi yetki ve talimat
dogrultusunda kisisel verileri isleyen kisi.

SIRKET ve/veya SIRKET’in bagl sirketlerifistiraklerinin
ticari iliski Kisi/ilgili Kisiler icinde bulundugu calisanlari,
musterileri, is ortaklari, hissedarlari, yetkilileri,
potansiyel musterileri, aday calisanlari, stajyerleri,
ziyaretgileri, tedarikgileri, is birligi icinde calistigi
kurumlarin galisanlari, Gglnc kisiler ve burada
sayllanlarla sinirli olmamak tizere diger kisiler gibi
kisisel verisi islenen gercek kisi.

Kisisel verilerin isleme amaglarini ve vasitalarini
belirleyen, veri kayit sisteminin kurulmasindan ve
yonetilmesinden sorumlu olan gergek veya tlizel kisi.

Belirli bir konuya iligkin, bilgilendirimeye dayanan ve
6zgur iradeyle agiklanan riza.

Kisisel verilerin silinmesi, yok edilmesi veya anonim
hale getiriimesi.

Tamamen veya kismen otomatik olan ya da herhangi
bir veri kayit sisteminin parcasi olmak kaydiyla otomatik
olmayan yollarla iglenen kisisel verilerin bulundugu her
tiirld ortam.

Kimligi belirli veya belirlenebilir gercek kisiye iliskin her
tiirld bilgi.

Kisilerin irki, etnik kokeni, siyasi diistincesi, felsefi
inancl, dini, mezhebi veya diger inanglari, kilik ve
kiyafeti, dernek, vakif ya da sendika tyeligi, saghigi,
cinsel hayati, ceza mahkdmiyeti ve givenlik tedbirleriyle
ilgili verileri ile biyometrik ve genetik verileri.

Kisisel verilerin tamamen veya kismen otomatik olan ya
da herhangi bir veri kayit sisteminin parcasi olmak
kaydiyla otomatik olmayan yollarla elde edilmesi,
kaydedilmesi, depolanmasi, muhafaza edilmesi,
degistirilmesi, yeniden diizenlenmesi, agiklanmasi,
aktarilmasi, devralinmasi, elde edilebilir héle getirilmesi,
siniflandiriimasi ya da kullaniimasinin engellenmesi gibi
veriler Uizerinde gergeklestirilen her tirld iglem.

Kisisel verilerin, bagka verilerle eslestirilerek dahi higbir
surette kimligi belirli veya belirlenebilir bir gercek kisiyle
iliskilendirilemeyecek héle getirilmesi.

Kisisel verilerin silinmesi; kisisel verilerin ilgili kullanicilar
icin higbir sekilde erisilemez ve tekrar kullanilamaz hale
getirilmesi.

ABBREVIATIONS AND CONCEPTS

PPD Act

GDPR

Constitution

Data Processor

Data Owner/
Related Person

Data Controller

Explicit Consent

Destruction

Recording Media

Personal Data

Sensitive Personal
Data

Processing of
Personal Data

Protection of Personal Data Act No. 6698 published in
the Official Journal no. 29677 dated 7 April 2016

EU (European Union) General Data Protection
Regulation

Constitution of the Republic of Turkey no. 2709 dated
7 November 1982 published in the Official Journal
no. 17863 dated 9" November 1982

Person who is not included in the data controller's
organisation and who processes the personal data in
accordance with the powers and instructions received
from the data controller, except the person or unit
technically responsible for the storage, protection and
backup of data.

Any natural person whose personal data are
processed such as the employees, customers,
business partners, shareholders, authorised officials,
potential customers, candidate employees, trainees,
visitors, suppliers of the COMPANY and/or the
subsidiaries/ affiliates of the COMPANY who are
included in the People/Related People who have
business relationship with the former, employees of
those corporations with which they cooperate, third
parties and other people including bit not limited to
those listed herein.

Any natural person or legal entity who identifies the
processing purposes and tools of personal data and
who is responsible for the installation and
management of the data recording system.

Consent concerning a particular issue, basing on
information and disclosed in free will.

Deletion, destruction or anonymization of personal
data.

Any and all media containing personal data processed
in a fully or partly automated manner or in a non-
automatic manner provided that it is part of any data
recording system.

Any and all data belonging to any identified or
identifiable person.

Any individual's data concerning his/her race, ethnical
background, political view, philosophical belief,
religion, creed or other faith, raiment, foundation or
labour union membership, health, sexual life, criminal
conviction and security measures as well as his/her
genetic and biometric data.

Any and all operations carried out on data such as the
obtaining, recording, storage, maintenance,
modification, reorganisation, disclosure, transfer,
takeover, making available, classification or prevention
of use of personal data processed in a fully or partly
automated manner or in a non-automatic manner
provided that it is part of any data recording system.
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- .. | Kisisel verilerin hig kimse tarafindan hicbir sekilde Destruction . . )
55&?3{;2';”” erisilemez, geri getirilemez ve tekrar kullanilamaz hale of Personal Process OLT]a.kmg personal da}:a tnot accet:)ssmle,. rzt.n_edvatile
geiriimesi islem. Data nor re-usable in any manner whatsoever by any individuals.
Kanunda yer alan kisisel verilerin islenme gartlarinin Process of deletion, destruction or anonymization which will
Periyodik Imha tamaminin ortadan kalkmasi durumunda tekrar eden Periodical be carried out in one’s own initiative at recurring intervals in
araliklarla re’sen gerceklestirilecek silme, yok etme veya Destruction | case the processing conditions of personal data as
anonim hale getirme islemi. contained in the Act cease to exist in their entirety.
28 Ekim 2017 tarihli 30224 sayili Resmi Gazete'de Regulation Concerning the Deletion, Destruction or
Yénetmelik yayimlanan ve 1 Ocak 2018 tarihi itibariyle yirlrlige Requlati Anonymization of Personal Data published in the Official
giren Kisisel Verilerin Silinmesi, Yok Edilmesi veya eguiation 1 journal no. 30224 dated 28" October 2017, which became
Anonim Hale Getirilmesi Hakkinda Y&netmelik. effective as of 15t January 2018.
KVK Kurulu / . - PPD
Kurul Kisisel Verileri Koruma Kurulu Committee/ | Protection of Personal Data Committee
KVK Kurumu Kisisel Verileri Koruma Kurumu Committee
— PAGETEL SISTEM MUH. SAN. ve TIC. LTD. $TI. Sirketi e Protection of Personal Data Authority
Kisisel Verilerin Korunmasi Ve islenmesi Politikas uthority
i i ¥ i i Qirkefi . Protection and Processing of Personal Data Policy of
IRKET PAGETEL SISTEM MUH. SAN. ve TIC. LTD. STI. Sirket ; > ; ’
? R ! e i : i' ' Policy PAGETEL SISTEM MUH. SAN. ve TIC. LTD. STI.
" im arihli ve sayili Resmi Gazete'de : - : :
Rk Ceza. | yayimianan; 26 Eylil 2004 tarihl ve 5237 saylh Tk COMPANY | PAGETEL SISTEM MUH. SAN. ve TIC. LTD. $TI.
Ceza Kanunu. Turkish Turkish Criminal Code No. 5237 dated 26th September
Criminal 2004, which was published in the Official Journal no. 25611
Code dated 12th October 2004.
1. GIRIS
1.1. Amag

Sirket olarak, anayasal bir hak olarak dizenlenen kisisel verilerin
korunmasi ve hukuksal givence altina alinmasi konusunda,
sorumlulugumuzun farkindayiz ve kisisel verilerinizin guvenli bir
sekilde kullanimina énem veriyoruz.

Bu politikanin amaci SIRKET'in kisisel verileri 7 Nisan 2016 tarihli
ve 29677 saylli Resmi Gazete’de yayimlanmis olan Kisisel
Verilerin  Korunmasi Kanunu'na (KVKK) uyumlu bir sekilde
islenmesini ve korunmasini saglamak icin izlenecek yontem ve
ilkeleri dlizenlemektir.

Bu sekilde Veri Sorumlusu tarafindan gergeklestirilen kisisel
verilerin islenmesi ve korunmasi faaliyetlerinde mevzuata tam
uyumun saglanmasi ve kisisel veri sahiplerinin kisisel verilere dair
mevzuattan  kaynaklanan  tim  haklarinin  korunmasi
hedeflenmektedir.
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1. INTRODUCTION
1.1. Object

We, as a company, are aware of our responsibility for the
protection and legal security of personal data which are regulated
as a constitutional right and place importance on the safe use of
your personal data.

The object of this policy is to regulate the methods and principles
to be pursued by the COMPANY in order to ensure the processing
and protection of personal data pursuant to the Protection of
Personal Data Act (PPDA) published in the Official Journal No.
29677 dated 7t April 2016.

It is targeted to provide full compliance with the legislation and
protect all rights related to personal data of the Data Owners
arising from the legislation in the activities of processing and
protecting personal data carried out in this way by the Data
Controller.
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1.2. Kapsam 1.2. Scope

Bu politika, SIRKET tarafindan yénetilen, tiim kisisel verilerin
islenmesi ve korunmasina yonelik ylritilen faaliyetlerde
uygulanmaktadir.

Bu politika; otomatik olan ya da herhangi bir veri kayit sisteminin
parcas! olmak kaydiyla otomatik olmayan yollarla, Calisan Adayi,
Calisan, Tedarikgi Yetkilisi, Ziyaretgi, Uriin veya Hizmet Alan Kisi,
Tedariki Calisani, Potansiyel Uriin veya Hizmet Alicisi, Dava,
icra  Dosyasi  Tarafi, Tedarik¢i, Kurumsal  Misteri
Temsilcisi/Yetkilisi, Dis Hizmet Alimi Yapilan Firma Temsilcileri,
Kamu Gorevlisi, Misteri Yetkilisi, Calisan Yakini, Calisan Adayi
Referansi basta olmak Uzere kisisel verileri Veri Sorumlusu
tarafindan islenen gercek kisileri kapsar. Bu Politika, higbir sekilde
tizel kisilere ve tlizel kisi verilerine uygulanmayacaktir.

Bu politika, SIRKET tarafindan, tim kisisel verilerin islenmesi ve
korunmasina yonelik ylritllen faaliyetlerde, ilgili detayli veri
prosedurleri ile birlikte uygulanmaktadir.

1.3. Politika’nin ve llgili Mevzuatin Uygulanmasi

Kisisel verilerin igslenmesi ve korunmasi konusunda yurUrllkte
bulunan ilgili kanuni dizenlemeler oncelikle uygulama alani
bulacaktir. Yurirllikte bulunan mevzuat ve Politika arasinda
uyumsuzluk bulunmasi durumunda, Sirketimiz  yGrarlikteki
mevzuatin uygulama alani bulacagini kabul etmektedir.

1.4. Politika’nin Yardirligi

Sirketimiz tarafindan diizenlenen bu Politika 09.10.2020 tarihlidir.
Politika’nin  tamaminin veya belirli maddelerinin yenilenmesi
durumunda Politika’nin yarirlik tarihi giincellenecektir.

Politika ~ Sirketimizin internet sitesinde  www.pagetel.com.tr
yayimlanir ve kisisel veri sahiplerinin talebi (zerine ilgili kisilerin
erisimine sunulur.

2. KISISEL VERILERIN KORUNMASINA ILISKIN HUSUSLAR

Sirketimiz, KVK Kanunu'nun 12. maddesine uygun olarak,
islemekte oldugu kisisel verilerin hukuka aykiri olarak islenmesini
onlemek, verilere hukuka aykiri olarak erigiimesini 6nlemek ve
verilerin muhafazasini saglamak igin uygun gtivenlik diizeyini
sa@lamaya yonelik gerekli teknik ve idari tedbirleri almakta, bu
kapsamda gerekli denetimleri yapmak veya yaptirmaktadir.
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This policy is applied in any activities conducted for the processing
and protection of all personal data managed by the COMPANY.

This Policy covers any natural persons whose personal data are
processed by the Data Controller including but not limited to
Employee Candidates, Employees, Supplier's Authorised
Officials, Visitors, Product or Service Purchasers, Supplier's
Employees, Potential Product or Service Buyers, Litigants, Parties
to Execution Files, Suppliers, Corporate  Customer
Representatives/Authorised  Officials, Representatives  of
Companies from Which Exports Are Made, Public Officials,
Customer’s Authorised Officials, Employee’s Kinsmen, Employee
Candidate’s References. This Policy shall not be applied to legal
entities and legal entity data in any manner whatsoever.

This Policy is applied in any activities conducted for the
processing and protection of all personal data together with any
relevant detailed data procedures by the COMPANY.

1.3. Application of the Policy and the Relevant Legislation

Any legal regulations in effect which concern the processing and
protection of personal data shall first find a field of application. The
COMPANY agrees that in case there is any discrepancy between
the legislation in effect and the Policy, the legislation in effect shall
find a field of application.

1.4. Effective Date of the Policy

This Policy drawn up by the COMPANY is dated 09.10.2020. In
the event that all or certain articles of this Policy are renewed, the
effective date of the Policy shall also be updated.

The Policy is published in the website of the COMPANY at
www.pagetel.com.tr and presented to any relevant people for
access upon the request of the personal data owners.

2. ISSUES CONCERNING THE PROTECTION OF PERSONAL
DATA

The COMPANY takes any and all necessary technical and
administrative measures in order to provide any proper security
level to prevent illegal processing of the personal data which it is
processing as per the article 12 of the PPD Act; to prevent any
illegal access to such data; to ensure the maintenance of the data
and carries out any necessary inspections in this context or cause
the same to be carried out.
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2.1. Kisisel Verilerin Giivenliginin Sadlanmasi

2.1.1. Kisisel Verilerin Hukuka Uygun Islenmesini Saglamak,
Hukuka Aykiri Erigimini Engellemek ve Glvenli Ortamlarda
Saklanmasi igin Alinan Teknik ve Idari Tedbirler

Sirketimiz, kisisel verilerin hukuka uygun islenmesini saglamak,
bu verilerin hukuka aykiri erigimini engellemek ve glvenli
ortamlarda saklanmasi igin, teknolojik imkanlar ve uygulama
maliyetine gore teknik ve idari tedbirler almaktadir.

2.1.1.1. Kisisel Verilerin Hukuka Uygun islenmesini Saglamak,
Hukuka Aykiri Erisimini Engellemek ve Giivenli Ortamlarda
Saklanmasi i¢cin Alinan Teknik Tedbirler

Sirketimiz tarafindan kisisel verilerin hukuka uygun islenmesini
saglamak, bu verilerin hukuka aykiri erigimini engellemek ve
glvenli ortamlarda saklanmasi igin alinan baslica teknik tedbirler
asagida siralanmaktadir:

o Ag guvenligi ve uygulama guvenligi saglanmaktadir

o Ag yoluyla kisisel veri aktarimlarinda kapali sistem ag
kullaniimaktadir

e Anahtar yénetimi uygulanmaktadir

o Bilgi teknolojileri sistemleri tedarik, gelistirme ve bakimi
kapsamindaki gtivenlik dnlemleri alinmaktadir

o Bulutta depolanan kisisel verilerin givenligi

saglanmaktadir

Erisim loglari dizenli olarak tutulmaktadir

Gerektiginde veri maskeleme dnlemi uygulanmaktadir

Guncel anti-viris sistemleri kullaniimaktadir

Glvenlik duvarlari kullaniimaktadir

Kisisel veriler yedeklenmekte ve yedeklenen kisisel

verilerin guvenligi de saglanmaktadir

o Kullanici hesap yonetimi ve yetki kontrol sistemi
uygulanmakta olup bunlarin takibi de yapiimaktadir

o Log kayitlari kullanici miidahalesi olmayacak sekilde
tutulmaktadir

o Ozel nitelikii kisisel veriler elektronik posta yoluyla
gonderilecekse mutlaka sifreli olarak ve KEP veya
kurumsal posta hesabi kullanilarak génderilmektedir

Siber giivenlik 6nlemleri alinmis olup uygulanmasi
strekli takip edilmektedir

o Sifreleme yapilmaktadir

o Veri kaybi dnleme yazilimlari kullanilmaktadir

o Saldiri tespit ve dnleme sistemleri kullaniimaktadir
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2.1. Provision of the Security of Personal Data

2.1.1. Technical and Administrative Measures Taken to Ensure
Legal Processing of Personal Data; to Prevent Any lllegal Access
to and Store the Data in Safe Media

The COMPANY takes technical and administrative measures on
the basis of the technological opportunities and application costs
in order to ensure legal processing of personal data; to prevent
any illegal access thereto and store the data in safe media.

2.1.1.1. Technical Measures Taken to Ensure Legal Processing
of Personal Data; to Prevent Any lllegal Access to and Store the
Data in Safe Media

Basic technical measures taken to ensure legal processing of
personal data; to prevent any illegal access thereto and store the
data in safe media by the COMPANY are listed below:

o Network security and application security are provided.

o Closed system network is used in personal data
transfers via network.

o Key management is conducted.

e Security measures are taken within the scope of the
procurement, development and maintenance of
information technology systems.

o Security of any personal data stored in Cloud is provided.

o Access logs are kept on regular basis.

o Data masking precaution is implemented when and if
necessary.

e  Current anti-virus systems are used.

e Security walls are used.

o Personal data are backed up and security of such
backed up personal data is also provided.

e User account management and authorisation control
system are conducted and they are tracked as well.

e Log entries are kept in @ manner in which there will not
be any user intervention.

e Sensitive personal data are absolutely sent in an
encoded manner and using the Registered Electronic
Mail (REM) or corporate mail account if they are to be
sent via electronic mail.

e Cyber security measures have been taken and the
implementation thereof is continuously tracked.

o Caodification is made.

o Data loss prevention software is used.

o Attack identification and prevention systems are used.
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2.1.1.2. Administrative Measures Taken to Ensure Legal
Processing of Personal Data; to Prevent Any lllegal Access to and
Store the Data in Safe Media

2.1.1.2. Kisisel Verilerin Hukuka Uygun islenmesini Saglamak,
Hukuka Aykiri Erisimini Engellemek ve Glivenli Ortamlarda

Saklanmasi igin Alinan Idari Tedbirler

Basic administrative measures taken to ensure legal processing
of personal data; to prevent any illegal access thereto and store
the data in safe media by the COMPANY are listed below:

Sirketimiz tarafindan kisisel verilerin hukuka uygun islenmesini

saglamak, bu verilerin hukuka aykiri erisimini engellemek ve

guvenli ortamlarda saklanmasi igin alinan baslica idari tedbirler
asagida siralanmaktadir;

e There are available disciplinary regulations containing
data security provisions for employees.

e Employees are provided with training and awareness
studies on data security at regular intervals.

o An authorisation matrix has been created for
employees.

o Corporate policies have been prepared and started to be
implemented on access, information security, use,
storage and destruction.

o Letters of commitment are drawn up for confidentiality.

o Authorisations of those employees who have change of
position or who quit are removed in their respective
fields.

o Contracts signed contain data security clauses.

e Extra security measures are taken for those data
transferred in hardcopy and relevant documents are sent
in “classified document” format.

e Personal data security policies and procedures have
been identified.

e Personal data security issues are quickly reported.

e Personal data security is tracked.

e Any necessary security measures are taken for entries
in and exits from any physical spaces containing
personal data.

e Security of the physical spaces containing personal data
is provided against external risks (fire, flood, etc.).

e Security of the physical spaces containing personal data
is provided.

e Personal data are reduced as much as possible.

e In-house periodical and/or random audits are carried out
or caused to be carried out.

e Any existing risks and threats have been identified.

e Protocols and procedures intended for sensitive
personal data security have been identified and are
implemented.

o Those service providers who process personal data are
inspected with respect to data security at regular
intervals.

o Those service providers who process personal data are
ensured to have awareness on data security.

e Calisanlar icin veri glvenligi hiikiimleri iceren disiplin
duzenlemeleri mevcuttur

e Calisanlar icin veri glvenligi konusunda belli araliklarla
egditim ve farkindalik galigmalari yapiimaktadir

o Calisanlar igin yetki matrisi olusturulmustur

e Erisim, bilgi gtivenligi, kullanim, saklama ve imha
konularinda kurumsal politikalar hazirlanmig ve
uygulamaya baglanmistir

o  Gizlilik taahhitnameleri yapiimaktadir

o Gorev degisikligi olan ya da isten ayrilan ¢alisanlarin bu
alandaki yetkileri kaldiriimaktadir

e imzalanan sdzlesmeler veri giivenligi hikimleri
icermektedir

o Kagit yoluyla aktarilan kisisel veriler icin ekstra glivenlik
tedbirleri alinmakta ve ilgili evrak gizlilik dereceli belge
formatinda génderilmektedir

o Kisisel veri guvenligi politika ve prosedurleri
belirlenmistir

o Kisisel veri guvenligi sorunlari hizli bir sekilde
raporlanmaktadir

o Kisisel veri glivenliginin takibi yapiimaktadir

o Kisisel veri igeren fiziksel ortamlara giris ¢ikislarla ilgili
gerekli givenlik 6nlemleri alinmaktadir

o Kisisel veri igeren fiziksel ortamlarin dig risklere
(yangin, sel vb.) kargi guvenligi saglanmaktadir

o Kisisel veri ieren ortamlarin glvenligi saglanmaktadir

o Kisisel veriler mimkuin oldugunca azaltiimaktadir

e Kurum ici periyodik ve/veya rastgele denetimler
yapilmakta ve yaptiriimaktadir

e  Mevcut risk ve tehditler belirlenmistir

«  Ozel nitelikli kisisel veri giivenligine yonelik protokol ve
prosedurler belirlenmis ve uygulanmaktadir

o Veriisleyen hizmet saglayicilarinin veri guvenligi
konusunda belli araliklarla denetimi saglanmaktadir

o Veriisleyen hizmet saglayicilarinin, veri givenligi
konusunda farkindaligi saglanmaktadir
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2.1.2. Kisisel Verilerin Korunmasi Konusunda Alinan Tedbirlerin
Denetimi

Sirketimiz, KVK Kanunu’'nun 12. maddesine uygun olarak, kendi
binyesinde gerekli denetimleri yapmakta veya yaptirmaktadir. Bu
denetim sonuglari Sirketin i¢ isleyisi kapsaminda konu ile ilgili
bolime raporlanmakta ve alinan tedbirlerin iyilestiriimesi icin
gerekli faaliyetler ylr(tilmektedir.

2.1.3. Kisisel Verilerin Yetkisiz Bir Sekilde ifsasi Durumunda
Alinacak Tedbirler

Sirketimiz, KVK Kanunu’nun 12. maddesine uygun olarak islenen
kisisel verilerin kanuni olmayan yollarla bagkalar tarafindan elde
edilmesi halinde bu durumu en kisa surede ilgili kisisel veri
sahibine ve KVK Kurulu’na bildirilmesini saglayan sistemi
yuritmektedir.

2.2. Veri Sahibinin Haklarinin Gézetilmesi: Bu Haklari

Sirketimize lletecedi Kanallarin Yaratiimasi ve Veri Sahiplerinin
Taleplerinin Degerlendirmesi

Sirketimiz, kisisel veri sahiplerinin haklarinin degerlendirilmesi ve
kisisel veri sahiplerine gereken bilgilendirmenin yapilmasi icin
KVK Kanunu’'nun 13. maddesine uygun olarak gerekli kanallari, ig
isleyisi, idari ve teknik dlizenlemeleri ylritmektedir.
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2.1.2. Control of the Measures Taken for the Protection of
Personal Data

The COMPANY carries out any necessary controls or causes the
same to be carried out within its own organisation as per the article
12 of the PPD Act. Results of such controls are reported to the
department concerning the matter within the scope of the internal
functioning of the COMPANY and activities necessary for the
improvement of the measures taken are implemented.

2.1.3. Measures to Be Taken in Case of Unauthorised Disclosure
of Personal Data

The COMPANY conducts the system which, if any personal data
processed in accordance with the article 12 of the PPD Act are
obtained through illegal ways by any other parties, ensures the
relevant Personal Data Owner and the PPD Committee of the fact
as soon as possible.

2.2. Observance of the Rights of the Data Owner; Creation of
Channels by Which He/She Will Communicate Such Rights to the
Company and Assessment of the Requests of Data Owners

The COMPANY conducts any necessary channels, internal
functioning and technical and administrative arrangements
pursuant to the article 13 of the PPD Act in order to assess the
rights of the personal data owners and to provide the personal
data owners with any necessary information.
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Kisisel veri sahipleri asagida siralanan haklarina iligkin taleplerini
yazili olarak Sirketimize iletmeleri durumunda Sirketimiz talebin
niteligine gore talebi en kisa slrede ve en ge¢ otuz giin icinde
ucretsiz olarak sonuglandirmaktadir. Ancak, islemin ayrica bir
maliyeti gerektirmesi halinde, Sirketimiz tarafindan KVK
Kurulunca belirlenen tarifedeki Ucret alinacaktir. Kisisel veri
sahipleri;

In case the personal data owners communicate their requests
related to their rights as listed below to the COMPANY in a written
form, the COMPANY concludes such request on free of charge
basis as soon as possible but not later than thirty days depending
on the nature of the request. However, in case the operation
requires an extra cost, then the COMPANY shall charge the fee
as fixed by the PPD Committee. Personal data owners have the
right
o Kisisel veri islenip islenmedigini 6grenme,
o Kisisel verileri islenmigse buna iligkin bilgi talep etme,
o Kisisel verilerin islenme amacini ve bunlarin amacina

uygun kullanilip kullaniimadigini 6grenme,
e Yurticinde veya yurt disinda kisisel verilerin aktarildig

uglncu kisileri bilme,
o Kisisel verilerin eksik veya yanlis islenmis olmasi

héalinde bunlarin dizeltilmesini isteme ve bu kapsamda

yapllan islemin kisisel verilerin aktarildigi Gglnci

kisilere bildirilmesini isteme,
e KVKKanunu ve ilgili diger kanun hikimlerine uygun

olarak iglenmis olmasina ragmen, islenmesini

gerektiren sebeplerin ortadan kalkmasi hélinde kisisel

verilerin silinmesini veya yok edilmesini isteme ve bu

kapsamda yapilan islemin kisisel verilerin aktarildigi

|
|
|
|
|
|
|
|
|
|
|
|
|
i
|
: o to learn whether or not their personal data are
} processed;
i o if their personal data have been processed, to request
: information thereon;
2 o to learn the purpose of processing their personal data
i and whether or not such data are used to the purpose;
: o toknow any third parties to whom their personal data are
2 transferred at home and abroad;
i e in case their personal data have been deficiently or
: erroneously processed, to require the same to be
} corrected and to request that the action taken to that
i effect is to be notified to the third parties to whom such
! data have been transferred;
} e in case the reasons for the processing of their personal
uclncu kisilere bildirimesini isteme, i data cease to exist —even though they have been
o Islenen verilerin miinhasiran otomatik sistemler : processed pursuant to the PPD Act and any other
vasitaslyla analiz edilmesi suretiyle kisinin kendisi | relevant legal provisions, to require their personal data to
aleyhine bir sonucun ortaya gikmasina itiraz etme, i be deleted or destroyed and to request the action taken
* Kisisel verilerin kanuna aykiri olarak islenmesi | to that effect to be notified to the third parties to whom
sebebiyle zarara ugramasi halinde zararin giderilmesini | such data have been transferred;
talep etme, haklarina sahiptir. i  to raise objection to the emergence of any outcome
i against the person himself/herself by solely analysing
: the processed data via automated systems;
|  incase they incurlosses due to illegal processing of their
i personal data, to require their losses to be compensated.
i
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|

Veri sahiplerinin haklari ile ilgili daha ayrintili bilgiye bu Politika’nin
10. Bollmunde yer verilmistir.

More detailed information concerning the rights of data owners is
provided in Section 10 of this Policy.

FR:03.40 Rev.No:00 Rev. Date: 15.10.2020 Bu dokiman firmaya 6zeldir, izinsiz kullanilamaz. © Pagetel - IZMIR (TR)
UNICERT /s$» ] TSEK

150 9001



KISISEL VERILERIN KORUNMASI VE

)))) ISLENMESI, KiSISEL VERI SAKLAMA VE iMHA

Tarih / Date :
POLITIKASI
PAGETEL Ltd. Sti. Protection, Processing Storage and Destruction of Personal Data Policy | Sayfa/Page: 9/54
Izmir- TURKIYE Kod/Code # FR-03.40

2.3. Ozel Nitelikli Kisisel Verilerin Korunmasi

KVK Kanunu ile bir takim kisisel verilere, hukuka aykiri olarak
islenmesi durumunda kisilerin magduriyetine veya ayrimciliga
sebep olma riski nedeniyle 6zel 6nem atfedilmigtir.

Bu veriler; irk, etnik kdken, siyasi diisiince, felsefi inang, din,
mezhep veya diger inanglar, kilik ve kiyafet, dernek, vakif ya da
sendika Uyeligi, sadlik, cinsel hayat, ceza mahk(miyeti ve
guvenlik tedbirleriyle ilgili veriler ile biyometrik ve genetik
verilerdir.

Sirketimiz tarafindan, KVK Kanunu ile “6zel nitelikli” olarak
belirlenen ve hukuka uygun olarak islenen dzel nitelikli kisisel
verilerin - korunmasinda hassasiyetle davraniimaktadir. Bu
kapsamda, Sirketimiz tarafindan, kisisel verilerin korunmasi igin
alinan teknik ve idari tedbirler, O6zel nitelikli kisisel veriler
bakimindan 6zenle uygulanmakta ve SIRKET biinyesinde gerekli
denetimler saglanmaktadir.

Sirket, Kanun'un 6. Maddesinde yer alan, Ozel Nitelikli Kisisel
Veriler'in islenmesinde, Kurul'un 31.01.2018 Tarihli ve 2018/10
Numarali karari uyarinca, veri sorumlusu sifatiyla, asagida
belirtilen énlemleri almaktadir:

o Ozel nitelikli kisisel verilerin giivenligine yénelik sistemli,
kurallari net bir sekilde belli, yonetilebilir ve
strdurdlebilir isbu Politika belirlenmistir.

o  Ozel nitelikli kisisel verilerin islenmesi siireclerinde yer
alan Calisan’lara yonelik, )

o Kanun ve buna bagl yonetmelikler ile Ozel
Nitelikli Kisisel Veri glivenligi konularinda
duzenli olarak egitimler verilmektedir,

o Gizlilik sozlesmeleri yapilmaktadir,

o Verilere erigsim yetkisine sahip kullanicilarin,
yetki kapsamlari ve sireleri net olarak
tanimlanmaktadir,

o Periyodik olarak yetki kontrolleri
gerceklestiriimektedir,

o Gorev degisikligi olan ya da isten ayrilan
Galisanlar'in bu alandaki yetkileri derhal
kaldirimaktadir. Bu kapsamda, Veri
Sorumlusu tarafindan kendisine tahsis edilen
envanteri iade almaktadir.
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2.3. Protection of Sensitive Personal Data

By the PPD Act, special importance is attributed to some personal
data due to the risk of causing suffering or discrimination of people
in case they are processed in an illegal manner.

Such data are those related to race, ethnical background, political
view, philosophical belief, religion, creed or other faith, raiment,
foundation or labour union membership, health, sexual life,
criminal conviction and security measures as well as genetic and
biometric data.

The COMPANY behaves in a sensitive manner in the protection
of the sensitive personal data identified to be “sensitive” data and
processed pursuant to the Act. In this context, Technical and
administrative measures taken for the protection of personal data
by the COMPANY are carefully applied with respect to sensitive
personal data and any necessary controls are provided within the
COMPANY.

The COMPANY, in its capacity as the Data Controller, takes the
following measures in the processing of the Sensitive Personal
Data as contained in the article 6 of the Act as per the Committee’s
decision no. 2018/1 of 31.01.2018:

o This systematic, manageable and sustainable Policy
with clearly defined rules for the security of the sensitive
personal data has been determined.

o Forthose Employees who participate in the processes of
processing sensitive personal data,

o regular trainings are provided on the security of
the Sensitive Personal Data under the Act and
regulations related thereto;

o confidentiality contracts are executed;

o authorisation extents and times of those users
authorised to have access to the data are
clearly identified;

o authorisation checks are carried out at regular
intervals;

o of those Employees who change their positions
or who quit their jobs, powers in such fields are
immediately revoked. In this context, they
return the inventory allocated to them by the
Data Controller.
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o  Ozel Nitelikli Kisisel Verilerin islendigi, muhafaza
edildigi velveya erisildigi ortamlar, elektronik ortam ise,

(¢]

Kisisel Veriler lizerinde gerceklestirilen tim
hareketlerin islem kayitlari giivenli olarak
loglanmaktadir,

Kisisel Veriler'in bulundugu ortamlara ait
guvenlik giincellemelerinin strekli takip
edilmekte, gerekli glivenlik testleri diizenli
olarak yapilmakta/yaptiriimakta, test sonuclari
kayt altina alinmaktadir,

Kisisel Veriler'e bir yazilim aracilig ile
erigiliyorsa bu yazilima ait kullanici
yetkilendirmeleri yapiimakta, bu yazilimlarin
guvenlik testleri diizenli olarak
yapilmakta/yaptiriimakta, test sonuglari kayit
altina alinmaktadir,

«  Ozel Nitelikli Kisisel Verilerin islendigi, muhafaza
edildigi ve/veya erisildi§i ortamlar, fiziksel ortam ise;

(o]

o

Ozel Nitelikli Kisisel Veriler'in bulundugu
ortamin niteligine gore yeterli glivenlik
onlemleri (elektrik kagadi, yangin, su baskin,
hirsizlik vb. durumlara karsi) alinmaktadir,
Bu ortamlarin fiziksel glivenliginin saglanarak
yetkisiz girig cikislar engellenmektedir.

o  Ozel Nitelikli Kisisel Veriler aktarilacaksa

(0]

o
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Kisisel Verilerin e-posta yoluyla aktariimasi
gerekiyorsa sifreli olarak kurumsal e-posta
adresiyle veya Kayitli Elektronik Posta (KEP)
hesabi kullanilarak aktariimaktadir,

Yukarida belirtilen dnlemlerin yani sira Kisisel
Verileri Koruma Kurumunun internet sitesinde
yayimlanan Kisisel Veri Guvenli§i Rehberinde
belirtilen uygun givenlik diizeyini temin
etmeye yonelik teknik ve idari tedbirler de
dikkate alinmaktadir.

o [f the media in which any Sensitive Personal Data are
processed, stored and/or accessed are electronic media,

o

Operational records of all actions taken on
Personal data are securely logged.

Security updates belonging to the media in
which Personal Data are contained are
continuously tracked, necessary security tests
are continuously performed/caused to be
performed, and test results are recorded.

If Personal Data are accessed via any software,
user authorisations for such software are
granted; security tests are regularly performed/
caused to be performed on such software and
test results are recorded.

e If the media in which Sensitive Personal Data re
processed, stored and/or accessed are physical media,

(0]

adequate safety measures (electric leakage,
fire, inundation, theft, etc.) are taken by the
nature of the media in which such Sensitive
Personal Data are contained;

physical security of such fields are provided and
any unauthorised entries and exits are
prevented.

o |f Sensitive Personal Data are to be transferred,

O

if Personal Data are to be transferred via e-mail,
they are transferred in an encoded manner via
the corporate e-mail or by using the Registered
Electronic Mail (REM) account;

any technical and administrative measures
intended for the provision of the proper security
level as stated in the website of the Protection
of Personal Data Authority are taken into
consideration as well as those measures
mentioned above.
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2.4. Is Birimlerinin Kisisel Verilerin Korunmasi ve Islenmesi
Konusunda Farkindaliklarinin Arttiriimasi ve Denetimi

Sirketimiz, kisisel verilerin hukuka aykiri olarak islenmesini,
verilere hukuka aykiri olarak erisiimesini dnlemeye ve verilerin
muhafazasini saglamaya yonelik farkindaligin artirimasi igin is
birimlerine gerekli egitimlerin dizenlenmesini saglamaktadir.

Sirketin is birimlerinin mevcut ¢alisanlarinin ve i birimi binyesine
yeni dahil olmus calisanlarin kisisel verilerin  korunmasi
konusunda farkindaliginin olusmasi igin gerekli sistemler
kurulmakta, konuya iliskin ihtiya¢ duyulmasi halinde profesyonel
kisiler ile caligiimaktadir.

Sirketin is birimlerinin kisisel verilerin korunmasi ve iglenmesi
konusunda farkindaligin artiriimasina yénelik yiritilen egitim
sonuglari Sirkete raporlanmaktadir. Sirketimiz bu dogrultuda ilgili
egitimlere, seminerlere ve bilgilendirme oturumlarina yapilan
katilimlari degerlendirmekte ve gerekli denetimleri yapmakta veya
yaptirmaktadir. Sirketimiz, ilgili mevzuatin glncellenmesine
paralel olarak egitimlerini glincellemekte ve yenilemektedir.

3. KISISEL VERILERIN ISLENMESINE ILISKIN HUSUSLAR

Sirketimiz, Anayasa'nin 20. maddesine ve KVK Kanunu'nun 4.
maddesine uygun olarak, kisisel verilerin islenmesi konusunda;
hukuka ve dirustlik kurallarina uygun; dogru ve gerektiginde
guncel; belirli, agik ve mesru amaglar gliderek; amagla baglantil,
sinirh ve 6lgllu bir bigimde kisisel veri isleme faaliyetinde
bulunmaktadir. Sirketimiz kanunlarda éngdrilen veya kisisel veri
isleme amacinin gerektirdigi stire kadar kisisel verileri muhafaza
etmektedir.

Sirketimiz, Anayasa’nin 20. ve KVK Kanunu'nun 5. maddeleri
geregince, kisisel verileri, kisisel verilerin islenmesine iliskin KVK
Kanunu'nun 5. maddesindeki sartlardan bir veya birkagina dayali
olarak islemektedir.

Sirketimiz, Anayasa’'nin 20. ve KVK Kanunu'nun 10. maddelerine
uygun olarak, kisisel veri sahiplerini aydinlatmakta ve kisisel veri
sahiplerinin bilgi talep etmeleri durumunda gerekli bilgilendirmeyi
yapmaktadir.

Sirketimiz, KVK Kanunu’nun 6. maddesine uygun olarak &zel
nitelikli  kisisel verilerin iglenmesi bakimindan dngorilen
dlzenlemelere uygun hareket etmektedir.
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2.4. Enhancement and Control of Awareness on the Protection
and Processing of Personal Data of Business Units

The COMPANY ensures the organisation of any necessary
trainings for business units in order to enhance the awareness for
the prevention of illegal access to and illegal processing of
personal data and for the provision of the maintenance of data.

Any necessary systems are installed in order to create awareness
on the protection of the personal data of the existing employees
of the business units of the COMPANY and of those employees
who have recently joined the business units and professional
individuals are worked with in case of need in the matter.

Outcomes of the trainings conducted for the enhancement of
awareness on the protection and processing of personal data by
the business units of the COMPANY are reported to the
COMPANY. The COMPANY evaluates attendance to any
relevant trainings, seminars and information sessions in this
context and carries out any necessary audits or causes the same
to be carried out. The COMPANY updates and renews its trainings
in line with the updating of the relevant legislation.

3. ISSUES CONCERNING THE PROCESSING OF PERSONAL
DATA

The COMPANY pursues a legal and fair, correct and -when
necessary- current, specific, clear and legitimate purposes for the
processing of personal data pursuant to the article 20 of the
Constitution and the article 4 of the PPD Act and carries out
personal data processing activities in a purpose-related, limited
and moderate manner.

The COMPANY maintains personal data for a period as
prescribed by laws or required by the purpose of processing
personal data.

The COMPANY processes personal data on the basis of one or
more of the conditions as contained in the article 5 of the PPD Act
concerning the processing of personal data as per the article 20
of the Constitution and the article 5 of the PPD Act.

The COMPANY provides the personal data owners with
clarification pursuant to the article 20 of the Constitution and the
article 10 of the PPD Act and provides them with any necessary
information in case any personal data owners request information.

The COMPANY acts in compliance with the anticipated
regulations in terms of the processing of sensitive personal data
pursuant to the article 6 of the PPD Act.
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3.1. Kisisel Verilerin Mevzuatta Ongériilen llkelere Uygun Olarak
Islenmesi

3.1.1. Hukuka ve Diiriistliik Kuralina Uygun isleme

Sirketimiz; kisisel verilerin islenmesinde hukuksal diizenlemelerle
getirilen ilkeler ile genel guven ve durustluk kuralina uygun
hareket etmektedir. Bu kapsamda Sirketimiz, kisisel verilerin
islenmesinde orantililik gerekliliklerini dikkate almakta, kisisel
verileri amaci disinda kullanmamaktadir.

3.1.2. Kisisel Verilerin Dogru ve Gerektiginde Gtincel Olmasini
Saglama

Sirketimiz; kisisel veri sahiplerinin temel haklarini ve kendi mesru
menfaatlerini dikkate alarak isledigi kisisel verilerin dogru ve
glncel olmasini saglamaktadir. Bu dogrultuda gerekli tedbirleri
almaktadr.

3.1.3. Belirli, Acik ve Megru Amaglarla [sleme

Sirketimiz, mesru ve hukuka uygun olan kisisel veri isleme
amacini aclk ve kesin olarak belirlemektedir. Sirketimiz, kisisel
verileri sunmakta oldugu hizmetle baglantili ve bunlar igin gerekli
olan kadar islemektedir. Sirketimiz tarafindan kisisel verilerin
hangi amagla islenecedi heniz kisisel veri isleme faaliyeti
baslamadan ortaya konulmaktadir.

3.1.4. [slendikleri Amagla Baglantili, Sinirli ve Olgiilii Olma

Sirketimiz, kisisel verileri belirlenen amaglarin
gerceklestirilebilmesine elverigli bir bigimde islemekte ve amacin
gerceklestiriimesiyle ilgili olmayan veya ihtiya¢ duyulmayan kisisel
verilerin islenmesinden kaginmaktadir.

UNICERT
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3.1. Processing of Personal Data in Compliance with the
Principles Stipulated in Legislation

3.1.1. Processing in Compliance with Law and Good Faith

The COMPANY acts in compliance with any principles imposed
by legal regulations and with the general rule of confidence and
good faith in the processing of personal data. In this context, the
COMPANY takes into consideration the proportionality
requirements in the processing of personal data and does not
misuse personal data.

3.1.2. Ensuring Personal Data to Be Correct and -When
Necessary- Current

The COMPANY ensures any personal data which it processes to
be correct and current in consideration of the basic rights of the
data owners and its own legitimate interests. It takes any
necessary measures to that effect.

3.1.3. Processing for Specific, Clear and Legitimate Purposes

The COMPANY clearly and specifically identifies its purpose of
processing personal data in a legitimate and legal manner. The
COMPANY processes personal data to the extent that they are
related to the service it provides and that they are required for this
purpose. The COMPANY reveals for what purposes personal data
are to be processed before the commencement of the personal
data processing activity.

3.1.4. Being Related to Their Purpose of Processing, Limited and
Moderate

The COMPANY processes personal data in a manner which is
eligible for achieving the identified purposes and avoids
processing any personal data that are not related to the
achievement of the purpose or that are not needed.
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3.1.5. ilgili Mevzuatta Ongériilen veya islendikleri Amag igin
Gerekli Olan Sire Kadar Muhafaza Etme

Sirketimiz, kisisel verileri ancak ilgili mevzuatta belirtildigi veya
islendikleri amag igin gerekli olan sire kadar muhafaza
etmektedir. Bu kapsamda, Sirketimiz dncelikle ilgili mevzuatta
kisisel  verilerin  saklanmasi igin  bir slire  dng6rillp
ongorilmedigini tespit etmekte, bir stire belirlenmigse bu stireye
uygun davranmakta, bir stre belirlenmemisse kisisel verileri
islendikleri amag icin gerekli olan sire kadar saklamaktadir.
Sirenin bitimi veya islenmesini gerektiren sebeplerin ortadan
kalkmasi halinde kisisel veriler Sirketimiz tarafindan silinmekte,
yok edilmekte veya anonim hale getirilmektedir. Gelecekte
kullanma ihtimali ile Sirketimiz tarafindan kisisel veriler
saklanmamaktadir. Bu konu ile ilgili ayrintili bilgiye, bu Politika’nin
9. Boélimunde yer verilmistir.

3.2. Kisisel \(eri/erin, KVK Kanunu’nun 5. Maddesinde Belirtilen

Kisisel Veri Isleme Sartlarindan Bir veya Birkagina Dayali ve Bu
Sartlarla Sinirli Olarak Isleme

Kisisel verilerin korunmasi Anayasal bir haktir. Temel hak ve
hurriyetler, 6zlerine dokunulmaksizin yalnizca Anayasa’nin ilgili
maddelerinde belirtilen sebeplere bagli olarak ve ancak kanunla
sinirfanabilir. Anayasa'nin  20. maddesinin Uglncl fikrasi
geregince, kisisel veriler ancak kanunda dngériilen hallerde veya
kisinin acik rizasiyla islenebilecektir. Sirketimiz bu dogrultuda ve
Anayasa’ya uygun bir bigimde; kisisel verileri, ancak kanunda
ongorilen hallerde veya kisinin agik rizasiyla islemektedir. Bu
konu ile ilgili ayrintili bilgiye, bu Politika’nin 7. Boliminde yer
verilmistir.

3.3. Kisisel Veri Sahibinin Aydinlatiimasi ve Bilgilendiriimesi

Sirketimiz, KVK Kanunu’nun 10. maddesine uygun olarak, kisisel
verilerin elde edilmesi sirasinda kisisel veri sahiplerini
aydinlatmaktadir. Bu kapsamda S$irket ve varsa temsilcisinin
kimligini, kisisel verilerin hangi amagla islenecegini, islenen kisisel
verilerin kimlere ve hangi amagla aktarilabilecegi, kisisel veri
toplamanin yontemi ve hukuki sebebi ile kisisel veri sahibinin
sahip oldugu haklari konusunda aydinlatma yapmaktadir. Bu
konu ile ilgili ayrintili bilgiye bu Politika’nin 10. Bolumunde yer
verilmistir.
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3.1.5. Maintaining Personal Data for the Period as Prescribed by
the Relevant Legislation or Required for the Purposes of
Processing

The COMPANY only maintains personal data for the period as
prescribed in the relevant legislation or required for their purpose
of processing. In this context, the COMPANY first determines
whether or not any period of time has been fixed for the storage
of personal data in the relevant legislation, observes such period
if it has been fixed and stores personal data for the period as
required for their purpose of processing. In case the period expires
or if the reasons requiring them to be processed cease to exist,
personal data are deleted, destroyed or anonymized by the
COMPANY. The COMPANY would not store personal data,
considering that they may be used in the future. Detailed
information on the matter is provided in Section 9 of this Policy.

3.2. Processing Personal Data on the Basis of One or More of the
Conditions as Stipulated in the Article 5 of the PPD Act and in a
Manner Which Is Limited to Those Conditions

Protection of personal data is a constitutional right. Basic rights
and freedoms may only be limited depending on the reasons set
forth in the relevant articles of the Constitution and by law without
tampering with their essence. As per the third paragraph of the
article 20 of the Constitution, personal data my only be processed
in any cases as stipulated in the Act or with the explicit consent of
the relevant person. The COMPANY processes personal data
only in the cases as stipulated by the Act or with the explicit
consent of the relevant person in this context and pursuant to the
Constitution. Detailed information on the matter is provided in
Section 7 of this Policy.

3.3. Clarification of and Notification to Personal Data Owner

The COMPANY clarifies the personal data owners at the time of
the obtaining of personal data pursuant to the article 10 of the PPD
Act. In this context, the COMPANY provides clarification on the
identity of the COMPANY and its representative (if any), for what
purpose personal data will be processed, to who personal data
will be transferred and for what purpose, the method and legal
reason of collecting personal data and the rights which the
personal data owner has. Detailed information on the matter is
provided in Section 10 of this Policy.
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Anayasa’'nin 20. maddesinde herkesin, kendisiyle ilgili kisisel
veriler hakkinda bilgilendirilme hakkina sahip oldugu ortaya
konulmustur. Bu dogrultuda KVK Kanunu'nun 11. maddesinde
kisisel veri sahibinin haklari arasinda “bilgi talep etme” de
saylimistir. Sirketimiz bu kapsamda, Anayasa’nin 20. ve KVK
Kanunu’nun 11. maddelerine uygun olarak kisisel veri sahibinin
bilgi talep etmesi durumunda gerekli bilgilendirmeyi yapmaktadir.
Bu konu ile ilgili ayrintili bilgiye bu Politika'nin 10. Boliminde yer
verilmistir.

3.4. Ozel Nitelikli Kisisel Verilerin Islenmesi

Sirketimiz tarafindan, KVK Kanunu ile “6zel nitelikli” olarak
belirlenen kisisel verilerin islenmesinde, KVK Kanunu'nda
ongorllen dizenlemelere hassasiyetle uygun davraniimaktadir.

KVK Kanunu’nun 6. maddesinde, hukuka aykiri olarak
islendiginde kisilerin magduriyetine veya ayrimciliga sebep olma
riski tasiyan bir takim kisisel veri “0zel nitelikli” olarak
belirlenmistir. Bu veriler; irk, etnik koken, siyasi distince, felsefi
inang, din, mezhep veya diger inanclar, kilik ve kiyafet, dernek,
vakif ya da sendika uyeligi, sadlik, cinsel hayat, ceza mahkdmiyeti
ve guvenlik tedbirleriyle ilgili veriler ile biyometrik ve genetik
verilerdir.

KVK Kanunu’na uygun bir bicimde Sirketimiz tarafindan; ézel
nitelikli kisisel veriler, KVK Kurulu tarafindan belirlenecek olan
yeterli onlemlerin alinmasi kaydiyla asagidaki durumlarda
islenmektedir:

o Kisisel veri sahibinin agik rizasi var ise veya
o Kisisel veri sahibinin agik rizasi yok ise;

o Kisisel veri sahibinin sagligi ve cinsel hayati
disindaki 6zel nitelikli kisisel veriler,
kanunlarda dngorilen hallerde,

o Kisisel veri sahibinin sagligina ve cinsel
hayatina iliskin 6zel nitelikli kisisel verileri ise
ancak kamu sagliginin korunmasi, koruyucu
hekimlik, tibbi teshis, tedavi ve bakim
hizmetlerinin yaruttlmesi, saglik hizmetleri ile
finansmaninin planlanmasi ve yénetimi
amaclyla, sir saklama yikimliliga altinda
bulunan kisiler veya yetkili kurum ve kuruluslar
tarafindan islenmektedir.
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It is stipulated in the article 20 of the Constitution that everyone is
entitled to be clarified on any personal data related to him/her.
Accordingly, “requesting information” is also included in the rights
of a personal data owner in the article 11 of the PPD Act. In this
context, the COMPANY provides any necessary clarification in
case a personal data owner requests information pursuant to the
article 20 of the Constitution and article 11 of the PPD Act.
Detailed information on the matter is provided in Section 10 of this
Policy.

3.4. Processing of Sensitive Personal Data

The COMPANY acts in a sensitive manner in the processing of
the personal data identified to be “sensitive” data in the PPD Act
and any regulations as provided in the PPD Act.

In the article 6 of the PPD Act, some data bearing the risk of
causing suffering or discrimination of people in case they are
processed in an illegal manner are referred to as “sensitive data”.
Such data are those related to race, ethnical background, political
view, philosophical belief, religion, creed or other faith, raiment,
foundation or labour union membership, health, sexual life,
criminal conviction and security measures as well as genetic and
biometric data.

Sensitive personal data are processed in the following
circumstances pursuant to the PPD Act by the COMPANY
provided that any adequate measures to be identified by the PPD
Committee are taken:

o if the personal data owner’s explicit consent is
available; or

o if the personal data owner’s explicit consent is not
available,

o sensitive personal data other than the personal
data owner's health and sexual life are
processed in cases stipulated in laws;

o sensitive personal data concerning the
personal data owner's health and sexual life are
only processed for the purposes of the
protection of public health, implementation of
preventive medicine, medical diagnosis,
treatment and care services and planning and
management of the healthcare services and
financing thereof by those individuals or
competent organisations or institutions obliged
to keep secrets.
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3.5. Kisisel Verilerin Aktarilmasi

Sirketimiz hukuka uygun olan kisisel veri isleme amaglari
dogrultusunda gerekli giivenlik dnlemlerini alarak (Bkz.2.1.) kisisel
veri sahibinin kisisel verilerini ve 6zel nitelikli kisisel verilerini
uclncl kisilere aktarabilmektedir. Sirketimiz bu dogrultuda KVK
Kanunu'nun 8. maddesinde 6ngérilen dizenlemelere uygun
hareket etmektedir. Bu konu ile ilgili ayrintili bilgiye bu Politika'nin
6. Bolimiinde yer verilmistir.

3.5.1. Kisisel Verilerin Aktariimasi

Sirketimiz mesru ve hukuka uygun kisisel veri isleme amaglari
dogrultusunda asagida sayilan Kanunun 5. maddesinde belirtilen
kisisel veri isleme sartlarindan bir veya birkagina dayali ve sinirli
olarak kisisel verileri tgUncu kisilere aktarabilmektedir:

» Kisisel veri sahibinin agik rizasi var ise;

o Kanunlarda kisisel verinin aktarilacagina iliskin agik bir
diizenleme var ise,

o Kisisel veri sahibinin veya bagkasinin hayati veya
beden bitinlGgundn korunmasi igin zorunlu ise ve
kisisel veri sahibi fiili imk&nsizlik nedeniyle rizasini
aciklayamayacak durumda ise veya rizasina hukuki
gecerlilik taninmiyorsa;

e  Bir s6zlesmenin kurulmasi veya ifasiyla dogrudan
dogruya ilgili olmak kaydiyla sdzlesmenin taraflarina ait
kisisel verinin aktariimasi gerekli ise,

o Sirketimizin hukuki yikumlaligund yerine getirmesi igin
kisisel veri aktarimi zorunlu ise,

o Kisisel veriler, kisisel veri sahibi tarafindan
alenilestirilmis ise,

o Kisisel veri aktarimi bir hakkin tesisi, kullaniimasi veya
korunmasi igin zorunlu ise,

o Kisisel veri sahibinin temel hak ve 6zgurliklerine zarar
vermemek kaydiyla, Sirketimizin mesru menfaatleri igin
kisisel veri aktarimi zorunlu ise.
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3.5. Transfer of Personal Data

The COMPANY may transfer the personal data and sensitive
personal data of a personal data owner to any third parties in
accordance with the legal purposes of processing personal data
by taking any and all necessary security measures (see
paragraph 2.1). In this context, the COMPANY acts in compliance
with the regulations as stipulated in the article 8 of the PPD Act.
Detailed information on the matter is provided in Section 6 of this
Policy.

3.5.1. Transfer of Personal Data

The COMPANY may transfer personal data to any third parties
basing on and limited to one or more of the personal data
processing conditions as set forth in the article 5 of the Act and
listed here below in accordance with the legitimate and legal
personal data processing purposes:

o ifthe personal data owner’s explicit consent is available;

o ifthere is any explicit regulation in the laws as to the fact
that personal data may be transferred;

o ifitis necessary for the protection of the life or physical
integrity of the personal data owner or any other person
and if the personal data owner is in a condition which
prevents him/her from disclosing his/her explicit consent
due to physical incapacity or his/her consent is not legally
validated;

e if it is necessary to transfer the personal data of the
contractual parties provided that it is directly related to
the execution or performance of a contract;

o if transfer of personal data is necessary so that the
COMPANY should fulfil its legal obligation;

o if personal data have been made public by the personal
data owner;

o if transfer of personal data is necessary for the creation,
exercise or protection of a right;

o if transfer of personal data is necessary for the
COMPANY’s legitimate interests provided that it will not
prejudice the basic rights and freedoms of the personal
data owner.
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3.5.2. Ozel Nitelikli Kisisel Verilerin Aktariimasi

Sirketimiz gerekli 6zeni gostererek, gerekli guivenlik tedbirlerini
alarak (Bkz. 2.1) ve KVK Kurulu tarafindan ongoérulen yeterli
onlemleri alarak; mesru ve hukuka uygun kisisel veri isleme
amaglari dogrultusunda kisisel veri sahibinin 6zel nitelikli verilerini
asagidaki durumlarda tgiincl kisilere aktarabilmektedir.

o Kisisel veri sahibinin agik rizasi var ise veya
o Kisisel veri sahibinin agik rizasi yok ise;

o Kisisel veri sahibinin sagligi ve cinsel hayati
disindaki ézel nitelikli kisisel verileri (irk, etnik
kdken, siyasi duslince, felsefi inang, din,
mezhep veya diger inanglar, kilik ve kiyafet,
dernek, vakif ya da sendika Uyeligi, ceza
mahkdmiyeti ve glvenlik tedbirleriyle ilgili
veriler ile biyometrik ve genetik verilerdir),
kanunlarda éngérilen hallerde,

o Kisisel veri sahibinin saglgina ve cinsel
hayatina iliskin 6zel nitelikli kisisel verileri ise
ancak kamu sagliginin korunmasi, koruyucu
hekimlik, tibbi teshis, tedavi ve bakim
hizmetlerinin yarutilmesi, saglik hizmetleri ile
finansmaninin planlanmasi ve yoénetimi
amaclyla, sir saklama yUkimldliga altinda
bulunan kisiler veya yetkili kurum ve kuruluglar
tarafindan.

3.6. Kisisel Verilerin Yurtdigina Aktariimasi

Sirketimiz  hukuka uygun Kkisisel veri isleme amagclari
dogrultusunda gerekli giivenlik dnlemleri alarak (Bkz. 2.1) kisisel
veri sahibinin kisisel verilerini ve dzel nitelikli kisisel verilerini
Uglncl kisilere aktarabilmektedir.

Sirketimiz tarafindan kisisel veriler; ilgili kisiden agik riza alinmasi
disinda; acik riza alinmadan KVK Kurulu tarafindan yeterli
korumaya sahip oldugu ilan edilen yabanci (lkelere veya yeterli
korumanin bulunmamasi durumunda TUrkiye’deki ve ilgili yabanci
ulkedeki veri sorumlularinin yeterli bir korumayi yazili olarak
taahhtt ettigi ve KVK Kurulu'nun izninin bulundugu yabanci
ulkelere (“Yeterli Korumayi Taahhit Eden Veri Sorumlusunun
Bulundugu Yabanci Ulke”) aktarimaktadir. Sirketimiz bu
dogrultuda KVK Kanunu'nun 9. maddesinde 0ongorulen
duzenlemelere uygun hareket etmektedir.
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3.5.2. Transfer of Sensitive Personal Data

The COMPANY may transfer any sensitive personal data of a
personal data owner to any third parties in accordance with its
legitimate and legal personal data processing purposes in the
following circumstances by taking any necessary care and taking
any necessary security measures (see paragraph 2.1) and taking
any adequate measures as prescribed by the PPD Committee.

o if the personal data owner’s explicit consent is
available; or

o if the personal data owner’s explicit consent is not
available,

o sensitive personal data other than the personal
data owner’s health and sexual life (race, ethnical
background, political view, philosophical belief,
religion, creed or other faith, raiment, foundation
or labour union membership, health, sexual life,
criminal conviction and security measures as well
as genetic and biometric data) are processed in
cases stipulated in laws;

o sensitive personal data concerning the personal
data owner's health and sexual life are only
processed for the purposes of the protection of
public health, implementation of preventive
medicine, medical diagnosis, treatment and care
services and planning and management of the
healthcare services and financing thereof by
those individuals or competent organisations or
institutions obliged to keep secrets.

3.6. Overseas Transfer of Personal Data

The COMPANY may transfer any personal data and sensitive
personal data of a personal data owner to any third parties in
accordance with its legitimate and legal personal data processing
purposes by taking any necessary security measures (see
paragraph 2.1).

Except in case of obtaining explicit consent of the relevant person,
personal data are transferred to any foreign countries proclaimed
to have adequate protection by the PPD Committee or —in case
there is not adequate protection- to those foreign countries which
the data controllers in Turkey or in any relevant foreign country
undertake adequate protection in a written form and for which the
PPD Committee permits (‘Foreign Country Where a Data
Controller Undertaking Adequate Protection Is Located”) without
obtaining explicit consent by the COMPANY. In this context, the
COMPANY acts in compliance with the regulations as stipulated
in the article 9 of the PPD Act.
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3.6.1. Kisisel Verilerin Yurtdisina Aktariimasi

Sirketimiz mesru ve hukuka uygun kisisel veri isleme amaglari
dogrultusunda kisisel veri sahibinin agik rizasi var ise veya kisisel
veri sahibinin agik rizasi yok ise agagidaki hallerden birinin varligi
durumunda kisisel verileri Yeterli Korumaya Sahip veya Yeterli
Korumay! Taahhut Eden Veri Sorumlusunun Bulundugu Yabanci
Ulkelere aktarabilmektedir:

o Kanunlarda kisisel verinin aktarilacagina iliskin agik bir
duzenleme var ise,

e Kisisel veri sahibinin veya baskasinin hayati veya
beden bitlnliginin korunmasi igin zorunlu ise ve
kisisel veri sahibi fiili imk&nsizlik nedeniyle rizasini
aclklayamayacak durumda ise veya rizasina hukuki
gecerlilik taninmiyorsa;

e Bir szlesmenin kurulmasi veya ifaslyla dogrudan
dogruya ilgili olmak kaydiyla sézlesmenin taraflarina ait
kisisel verinin aktariimasi gerekli ise,

o Sirketimizin hukuki yakimlGlGguni yerine getirmesi igin
kisisel veri aktarimi zorunlu ise,

3.6.2. Ozel Nitelikli Kisisel Verilerin Yurtdigina Aktariimasi

Sirketimiz gerekli 6zeni gostererek, gerekli glvenlik tedbirlerini
alarak (Bkz. 2.1) ve KVK Kurulu tarafindan éngérlen yeterli
onlemleri alarak; mesru ve hukuka uygun kisisel veri isleme
amaglari dogrultusunda kisisel veri sahibinin 6zel nitelikli verilerini
asagidaki durumlarda Yeterli Korumaya Sahip veya Yeterli
Korumay! Taahhut Eden Veri Sorumlusunun Bulundugu Yabanci
Ulkelere aktarabilmektedir.

o Kisisel veri sahibinin aclk rizasi var ise veya
o Kisisel veri sahibinin agik rizasi yok ise;

o Kisisel veri sahibinin sagligi ve cinsel hayati
disindaki 6zel nitelikli kisisel verileri (irk, etnik
koken, siyasi disince, felsefi inang, din, mezhep
veya diger inanclar, kilik ve kiyafet, dernek, vakif ya
da sendika Uyeligi, ceza mahkdmiyeti ve guvenlik
tedbirleriyle ilgili veriler ile biyometrik ve genetik
verilerdir), kanunlarda 6ngériilen hallerde,

o Kisisel veri sahibinin sagligina ve cinsel hayatina
iliskin dzel nitelikli kisisel verileri ise ancak kamu
sagliginin korunmasi, koruyucu hekimlik, tibbi
teshis, tedavi ve bakim hizmetlerinin yQrtilmesi,
saglik hizmetleri ile finansmaninin planlanmasi ve
yonetimi amaciyla, sir saklama ylkimldligi altinda
bulunan kisiler veya yetkili kurum ve kuruluslar
tarafindan islenmesi kapsaminda aktarim
yapilabilecektir.
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3.6.1. Overseas Transfer of Personal Data

The COMPANY may transfer personal data to the Foreign
Countries Having Adequate Protection or Where a Data Controller
Undertaking Adequate Protection Is Located in case of the
existence of the personal data owner’s explicit consent or in case
of the existence of any of the following conditions if the explicit
consent of a personal data owner is not available:

o if there is an explicit provision in the relevant laws as to
the fact that personal data are to be transferred;

o ifitis necessary for the protection of the life or physical
integrity of the personal data owner or any other person
and if the personal data owner is in a condition which
prevents him/her from disclosing his/her explicit consent
due to physical incapacity or his/her consent is not legally
validated:;

o if it is necessary to transfer the personal data of the
contractual parties provided that it is directly related to
the execution or performance of a contract;

o if transfer of personal data is necessary so that the
COMPANY should fuffil its legal obligation.

3.6.2. Overseas Transfer of Sensitive Personal Data

The COMPANY may transfer sensitive personal data of any
personal data owner to the Foreign Countries Having Adequate
Protection or Where a Data Controller Undertaking Adequate
Protection Is by taking any necessary care and taking any
necessary security measures (see paragraph 2.1) and taking any
adequate measures as prescribed by the PPD Committee in the
following conditions:

o ifthe personal data owner’s explicit consent is available;
or

o if the personal data owner's explicit consent is not
available,

o sensitive personal data other than the personal data
owner's health and sexual life (race, ethnical
background, political view, philosophical belief,
religion, creed or other faith, raiment, foundation or
labour union membership, health, sexual life,
criminal conviction and security measures as well as
genetic and biometric data) are processed in cases
stipulated in laws;

o sensitive personal data concerning the personal
data owner's health and sexual life are only
processed for the purposes of the protection of
public health, implementation of preventive
medicine, medical diagnosis, treatment and care
services and planning and management of the
healthcare services and financing thereof by those
individuals or competent organisations or institutions
obliged to keep secrets.
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4. $iRKETi_MiZ TARAFINDAN ISLENEN KISISEL VERILERIN
KATEGORIZASYONU, ISLENME AMAGLARI VE SAKLANMA
SURELERI

Sirketimiz, KVK Kanunu'nun 10. maddesine uygun olarak
aydinlatma yukimliligl kapsaminda hangi kisisel veri sahibi
gruplarinin kisisel verilerini igledigini, kisisel veri sahibinin kisisel
verilerinin islenme amaglarini ve saklama sirelerini kisisel veri
sahibine bildirmektedir.

4.1. Kisisel Verilerin Kategorizasyonu

Sirketimiz nezdinde, KVK Kanunu'nun 10. maddesi uyarinca ilgili
kisiler bilgilendirilerek, Sirketimizin mesru ve hukuka uygun kisisel
veri isleme amaglar dogrultusunda KVK Kanunu'nun 5.
maddesinde belirtilen kisisel veri isleme sartlarindan bir veya
birkagina dayall ve sinirli olarak olarak KVK Kanunu'nda basta
kisisel verilerin islenmesine iligkin 4. maddede belirtilen ilkeler
olmak Uzere KVK Kanunu'nda belirtilen genel ilkelere ve KVK
Kanunu'nda diizenlenen bitin yikimldliklere uyarak isbu
Politika kapsamindaki sujelerle sinirli olarak asagida belirtilen
kategorilerdeki kisisel veriler islenmektedir. Bu kategorilerde
islenen kisisel verilerin isbu Politika kapsaminda dizenlenen
hangi veri sahipleriyle iligkili oldugu da isbu Politika’nin 5.
Bollimdiinde belirtiimektedir.

Kisisel Veri

Kategorizasyonu Agiklama

Kimligi belirli veya belirlenebilir bir gergek kisiye ait
oldugu aglk olan; kismen veya tamamen otomatik
sekilde veya veri kayit sisteminin bir pargasi olarak
otomatik olmayan sekilde islenen; kisinin kimligine
dair bilgilerin bulundugu verilerdir; ad-soyad, T.C.
kimlik numarasi, uyruk bilgisi, anne adi-baba adi,
dogum yeri, dogum tarihi, cinsiyet gibi bilgileri iceren
ehliyet, niifus clizdani ve pasaport gibi belgeler ile
vergi numarasi, SGK numarasi, imza bilgisi, tagit
plakasi v.b. bilgiler

Kimlik Bilgisi

Kimligi belirli veya belirlenebilir bir gergek kisiye ait
oldugu aglk olan; kismen veya tamamen otomatik
sekilde veya veri kayit sisteminin bir pargasi olarak
otomatik olmayan sekilde islenen; telefon numarasi,
adres, e-mail adresi, faks numarasi, IP adresi gibi
bilgiler

iletigim Bilgisi

Kimligi belirli veya belirlenebilir bir gergek kisiye ait
oldugu agik olan; kismen veya tamamen otomatik
sekilde veya veri kayit sisteminin bir pargasi olarak
otomatik olmayan sekilde islenen; Sirketimiz ile
calisma iligkisi icerisinde olan gercek kisilerin 6zlik
haklarinin olusmasina temel olacak bilgilerin elde
edilmesine ydnelik islenen her tlirlui kisisel veri

Ozliik Bilgisi
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4. CATEGORISATION, PROCESSING PURPOSES AND
STORAGE PERIODS OF PERSONAL DATA PROCESSED BY
THE COMPANY

The COMPANY notifies the personal data owner of the personal
data owner groups whose personal data it processes, purposes
of processing the personal data of the personal data owner and
the storage periods under its obligation to provide clarification
pursuant to the article 10 of the PPD Act.

4.1. Categorisation of Personal Data

The COMPANY processes the personal data in the following
categories limited to the subjects as contained in this Policy in
accordance with the legitimate and legal personal data processing
purposes of the COMPANY basing on and limited to one or more
of the personal data processing conditions set forth in the article
5 of the PPD Act and complying with the general principles set
forth in the PPD Act including but not limited to the article 4
concerning the processing of personal data and with any and all
obligations as stipulated by the PPD Act by notifying any relevant
people as per the article 10 of the PPD Act. To what data owners
the personal data processed in such categories under this Policy
are related is indicated in the Section 5 of this Policy.

Personal Data

Categorisation Description

Data apparently belonging to an identified or
identifiable natural person, which are processed in a
partly or completely automatic manner or in an non-
automatic manner as part of a data recording system
and which contain information about the identity of
such person; such documents as driving license,
identity card and passport containing such information
as first name and last name, Turkish personal identity
number, mother's name and father's name, place of
birth, date of birth, gender, etc. and such information
as tax identification number, social security number,
signature, traffic license plate number, etc.

Identity Information

Such information as telephone number, residential
address, e-mail address, facsimile number, IP
address, etc. apparently belonging to an identified or
identifiable natural person, which are processed in a
partly or completely automatic manner or in an non-
automatic manner as part of a data recording system.

Contact Information

Any personal data processed for the obtaining of any
information which will be the basis of the formation of
the personal rights of any natural persons who have
business relations with the COMPANY and which
apparently belongs to an identified or identifiable
natural person, which are processed in a partly or
completely automatic manner or in an non-automatic
manner as part of a data recording system.

Personal
Information
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Sirket'in hukuki stiregleri, alacak ve haklarinin Data processed within the scope of the legal processes of

Hukuki islem ve tespiti, takibi ve borglarinin ifasi ile kanuni Legal the COMPANY, identification and tracking of its claims
s yukamlGlUkleri kapsaminda islenen veriler, adli Proceedingand | and rights, performance of its liabilities and legal

Uyum Bilgisi S . . e . L 4
makamlarla yazigmalardaki bilgiler, gelen giden Compliance obligations, information contained in correspondence with
evraklar, dava dosyalari gibi bilgiler. Information judicial authorities, information such as incoming and

Kimligi belirli veya belirlenebili bir gercek kisiye ait outgoing documents, litigation files, etc.

oldugu agik olan, kismen veya tamamen otomatik
sekilde veya veri kayit sisteminin bir pargasi olarak
otomatik olmayan sekilde islenen; Sirket'in ticari

Such information as call centre records, invoices,
promissory notes, checks, purchase orders, demands,
quotations, service number, etc. apparently belonging to

Miisteri islem Bilgisi | faaliyetleri ve is birimlerinin yiirittiijii operasyonlar Customer an identified or identifiable natural person, which are
neticesinde ilgili kisi hakkinda elde edilen ve Gretilen Transaction processed in a partly or completely automatic manner or
cagr merkezi kayitlar, fatura, senet gek bilgisi, Information in an non-automatic manner as part of a data recording

siparis bilgisi, talep bilgisi, teklif, hizmet numarasi
gibi bilgiler.

system, which are obtained or generated about people as
a result of the business activities of the COMPANY and

Kimligi belirli veya belirlenebilir bir gercek kisiye ait the operations carried out by its business units.

oldugu agik olan; kismen veya tamamen otomatik
sekilde veya veri kayit sisteminin bir pargasi olarak
otomatik olmayan sekilde islenen, Sirketimizin
kisisel veri sahibi ile kurmus oldugu hukuki iliskinin

Personal data processed for any information,
documentation and records showing any and all financial
outcomes created by the type of the legal relationship
which the COMPANY has established with the personal

Finansal Bilgi tipine gdre yaratilan her turlli finansal sonucu Financial data owner as well as such data as the bank account
godsteren bilgi, belge ve kayitlara iliskin islenen Information number, IBAN, credit card, financial profile, assets,
kisisel veriler ile banka hesap numarasi, IBAN income, etc. which apparently belong to an identified or
numarasi, kredi karti bilgisi, finansal profil, malvarligi identifiable natural person, which are processed in a partly
verisi, gelir bilgisi gibi veriler or completely automatic manner or in an non-automatic
Kimligi beliri veya belirlenebilir bir gercek kisiye ait manner as part of a data recording system.
oldugu aglk olan; kismen veya tamamen otomatik Personal data concerning the records and documents
sekilde veya veri kayit sisteminin bir pargasi olarak taken at entrance to any physical spaces and during the

Fiziksel Mekan otomatik olmayan sekilde islenen; fiziksel mekana Physical Space stay in such physical space, camera recordings, records

Giivenlik Bilgisi giriste, fiziksel mekanin icerisinde kalis sirasinda y p kept at the security point, etc., which apparently belong to

and Security

|
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
|
alinan kayitlar ve belgelere iligkin kisisel veriler; : Information
|
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i

an identified or identifiable natural person, which are

kamera kayitlari, glivenlik noktasinda alinan kayitlar processed in a partly or completely automatic manner or
v.b. in an non-automatic manner as part of a data recording
Kimligi belirl veyafbelirle?ebilir bir gergek kisiye ait Snytem-
oldugu aglk olan; fotograf ve kamera kayitlari Information contained in photographs and camera
Gérselfisitsel Bildi (Fiziksel Mekan Glvenlik Bilgisi kapsaminda giren recordings (except any records as included in Physical
3 g kayitlar harig), ses kayitlari ile kisisel veri igeren Visual/Audio Space Security Information), sound recordings and in any
belgelerin kopyasi niteligindeki belgelerde yer alan Information documents which are copies of documents containing
veriler personal data, which apparently belong to an identified or
Kliénligi belilzli \I/eyakbelirlenebilir bir gercek kisiye T(it Se”t'f'atl";persg"- —
oldugu agik olan; kismen veya tamamen otomati ersonal Data Owner’s criminal records obtained under
sekilde veya veri kayit sisteminin bir pargasi olarak the operations conducted by the business units of the
Ceza Mahkumiyeti otomatik olnlaygp sekilde islenen; Sirket is pmmlerl Criminal COMPANY or in order to carry out.busmess processes of
. tarafindan y(irltilen operasyonlar gergevesinde - any natural persons who have business relations with the
Ve Glvenik veya Sirket ile galisma iliskisi icerisinde olan gergek Conviction and COMPANY or to protect the legal and other interests of
Tedbirleri Bilgieri kisilerin is streglerini ylriitmek veya Sirket'in ve Security the Personal Data Owner, which apparently belong to an
Ki%isel VZri Saﬁibi’ninyhukuki ve diyger menfaatlerini Measures identified or identifiable‘ naturalpppersorzl whic% are
! L o Information ; "
korumak amaciyla elde edilen Kisisel Veri Sahibi'nin processed in a partly or completely automatic manner or
adli sicil kaydi gibi verileri in an non-automatic manner as part of a data recording
s - . — - . tem.
Kimligi belirli veya belirlenebilir bir gercek kisiye ait Al
oldugu agik olan; kismen veya tamamen otomatik Data apparently belonging to an identified or identifiable
s sekilde veya veri kayit sisteminin bir pargasi olarak natural person and processed in a partly or completely
Risk Yonetimi otomatik olmayan sekilde islenen; Sirket'in Kisisel automatic manner or in an non-automatic manner as part
Bilgier Veri Sahibi ileiurrﬁm oldu%u huk’uki iliskinin t§ipine Risk of a data recording system, which are created by the tr;/pe
. LT S T Management . S
gore yaratilan her tiirlu ticari, teknik, idari risklerin Information of the legal relationship which the COMPANY has

ybnetilmesi igin islenen veriler. established with the Personal Data Owner and processed
for the management of any and all commercial, technical

and administrative risks.
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Saglik Bilgileri

islem Giivenligi
Bilgisi

Lokasyon Verisi

Mesleki Deneyim
Bilgisi

Biyometrik Veri

Arag Bilgisi

Galisan Aile Bireyi ve

Yakini Bilgisi

UNICERT

150 9001

Kimligi belirli veya belirlenebilir bir gergek kisiye ait
oldugu agik olan; kismen veya tamamen otomatik
sekilde veya veri kayit sisteminin bir pargasi olarak
otomatik olmayan sekilde islenen; Sirket'in is
birimleri tarafindan yiiritilen operasyonlar
cercevesinde; sundugdu trlin ve hizmetlerle ilgili
olarak veya Sirket ile ¢alisma iliskisi igerisinde olan
gercek kisilerin ig sireglerini ylriitmek veya Sirket'in
ve Kisisel Veri Sahibi’'nin hukuki ve diger
menfaatlerini korumak amaciyla elde edilen Kisisel
Veri Sahibi’'nin ve/veya aile bireylerinin Saglik
Raporu, Engelli vergi muafiyet belgeleri, sigorta
belgeleri, askerlik durum belgesi gibi saglik verileri

Sirket'in faaliyetlerini yurtittirken, gerek Kisisel Veri
Sahibi'nin gerekse de Sirket'in teknik, idari, hukuki
ve ticari glivenligine iligkin islenen IP Adres bilgileri,
internet Sitesi giris gikis bilgileri, sifre ve parola
bilgileri gibi kisisel veriler

Kimligi belirli veya belirlenebilir bir gergek kisiye ait
oldugu agik olan; kismen veya tamamen otomatik
sekilde veya veri kayit sisteminin bir pargasi olarak
otomatik olmayan sekilde islenen; kisisel veri
sahibinin ig birimleri tarafindan yiritilen
operasyonlar gergevesinde, Uriin ve hizmetlerinin
kullanimi sirasinda veya ¢alisanlarin araglarini
kullanirken bulundugu yerin konumunu tespit eden
bilgiler; GPS lokasyonu, seyahat verileri v.b.

Kimligi belirli veya belirlenebilir bir gergek kisiye ait
oldugu agik olan; kismen veya tamamen otomatik
sekilde veya veri kayit sisteminin bir pargasi olarak
otomatik olmayan sekilde, Sirket'in Kisisel Veri
Sahibi ile kurmus oldugu hukuki iliskinin tipine gore
islenen; diploma bilgileri, gidilen kurslar, meslek igi
editim bilgileri, sertifikalar, aday bagvuru formlari,
referans goriisme bilgileri, is gérismesi bilgileri,
transkript bilgileri gibi veriler.

avug ici bilgileri, parmak izi bilgileri, retina taramasi
bilgileri, yiiz tanima bilgileri gibi

Arag Plakasi

Esinin Adi Soyadi, Cocuklarin Adi Soyadi, Cocuklari
Dogum Tarihi, Esinin Dogum Tarihi, Cocuklarinin Tc
Nosu, Esinin Tc Nosu, Anne-Baba TC Nosu

TSEK

Medical Information

Process Security
Information

Location Data

Professional
Experience
Information

Biometric Data

Vehicle Information

Employee’s Family

Member and
Kinsmen
Information

Such medical data as the medical reports, the
handicapped tax exemption certificates, social security
documents, military service certificates of the Personal
Data Owner and/or the members of his/her family
obtained under the operations conducted by the
business units of the COMPANY or in connection with
the products and services which the COMPANY
supplies or in order to carry out business processes of
any natural persons who have business relations with
the COMPANY or to protect the legal and other
interests of the Personal Data Owner, which
apparently belong to an identified or identifiable natural
person, which are processed in a partly or completely
automatic manner or in an non-automatic manner as
part of a data recording system.

Such personal data as IP address information,
website login/ logout information, password
information processed for the technical,
administrative and legal security of both the Personal
Data Owner and the Company in the performance of
the activities of the COMPANY.

Such information as GPS location, travel data, etc.
locating the position of the employees while using its
products and services or driving its vehicles under the
operations carried out by the business units of the
personal data owner, which apparently belong to an
identified or identifiable natural person, which are
processed in a partly or completely automatic manner
or in an non-automatic manner as part of a data
recording system.

Such data as diploma information, courses attended,
on-the-job training information, certificates, candidate
application forms, reference interview information, job
interview information, transcript information, etc.
apparently belonging to an identified or identifiable
natural person, which are processed in a partly or
completely automatic manner or in an non-automatic
manner as part of a data recording system.

Such information as palm print, finger print, retina
scan, face recognition, etc.

Vehicle License Plate Number

Spouse’s Full Name, Children’s Full Names,
Spouse’s Birth Date, Children’s Birth Dates, Spouse’s
Personal Identity Number, Children’s Personal
Identity Numbers, Parent's Personal |dentity
Numbers.
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4.2. Kisisel Verilerin islenme Amaclari

Sirketimiz, KVK Kanunu'nun 5. maddesinin 2. fikrasinda ve 6.
maddenin 3. fikrasinda belirtilen kisisel veri isleme sartlari
icerisindeki amagclarla ve kosullarla sinirli olarak kisisel verileri
islemektedir. Bu amaglar ve kosullar;

UNICERT 32

150 9001

Kisisel verilerinizin islenmesine iliskin Sirketin ilgili
faaliyette bulunmasinin Kanunlarda agikga 6ngoriimesi
Kisisel verilerinizin Sirket tarafindan islenmesinin bir
s6zlesmenin kurulmasi veya ifasiyla dogrudan dogruya
ilgili ve gerekli olmasi

Kisisel verilerinizin islenmesinin Sirketin hukuki
yukUmlGliguna yerine getirebilmesi i¢in zorunlu olmasi
Kisisel verilerinizin sizler tarafindan alenilestiriimis
olmasi sartiyla; sizlerin alenilestirme amaciyla sinirli bir
sekilde Sirket tarafindan islenmesi

Kisisel verilerinizin Sirket tarafindan islenmesinin
Sirketin veya sizlerin veya UgUncU kisilerin haklarinin
tesisi, kullanilmasi veya korunmasi i¢in zorunlu olmasi
Sizlerin temel hak ve 6zgurluklerine zarar vermemek
kaydiyla Sirket mesru menfaatleri icin kisisel veri isleme
faaliyetinde bulunulmasinin zorunlu olmasi

Sirket tarafindan kisisel veri isleme faaliyetinde
bulunulmasinin kisisel veri sahibinin ya da bir
bagkasinin hayati veya beden bitlnlGginin korunmasi
icin zorunlu olmasi ve bu durumda da kisisel veri
sahibinin fiili veya hukuki gegersizlik nedeniyle rizasini
aclklayamayacak durumda bulunmasi

Kisisel veri sahibinin sagligi ve cinsel hayati digindaki
ozel nitelikli kisisel veriler agisindan kanunlarda
ongorilmus olmasi

Kisisel veri sahibinin sagligina ve cinsel hayatina iliskin
ozel nitelikli kisisel verileri agisindan ise kamu
sagliginin korunmasi, koruyucu hekimlik, tibbi teghis,
tedavi ve bakim hizmetlerinin yirdtilmesi, saglik
hizmetleri ile finansmaninin planlanmasi ve yénetimi
amaciyla, sir saklama ykUmlGligu altinda bulunan
kisiler veya yetkili kurum ve kuruluslar tarafindan
islenmesidir.

TSEK

4.2. Purposes of Processing Personal Data

The COMPANY processes personal data limited to the purposes
and conditions included in the personal data processing
conditions as stipulated in the second paragraph of the article 5
and the third paragraph of the article 6 of the PPD Act. Such
purposes and conditions are the following:

that it is clearly stipulated in laws that the COMPANY
carries out operations concerning the processing of your
personal data;

that the processing of your personal data by the
COMPANY is directly related to and necessary for the
execution or performance of a contract;

that the processing of your personal data is necessary
so that the COMPANY may fulfil its legal obligation;

that your personal data is to be processed by the
COMPANY limited to your purpose of making public,
provided that your personal data have been made public
by yourself;

that the processing of your persona data by the
COMPANY is necessary for the creation, exercise or
protection of the rights of the COMPANY or your or any
third parties’ rights;

that it is compulsory for the COMPANY to carry out
personal data processing activities for its own legitimate
interests, provided that your basic rights and freedoms
will not be prejudiced;

that the COMPANY’s carrying out personal data
processing is necessary for the protection of the life or
physical integrity of the personal data owner or any other
person and that, in such a case, the personal data owner
is in a condition which prevents him/her from disclosing
his/her explicit consent due to physical or legal
incapacity or his/her consent is not legally validated;
that it is stipulated in laws in terms of the sensitive
personal data other than the health and sexual life of the
personal data owner;

that, in terms of the sensitive personal data concerning
the personal data owner’s health and sexual life it is
intended for the protection of public health,
implementation of preventive medicine, medical
diagnosis, treatment and care services and planning and
management of the healthcare services and financing
thereof by those individuals or competent organisations
or institutions obliged to keep secrets.
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Bu kapsamda Sirket, kisisel verilerinizi asagidaki amaclarla
islemektedir:

iSLEME AMACLARI
Acil Durum Yénetimi Sireglerinin YUruttlmesi
Denetim / Etik Faaliyetlerinin Y(irGtiilmesi
is Faaliyetlerinin Yirittilmesi / Denetimi
Yonetim Faaliyetlerinin Ydritiimesi
Finans Ve Muhasebe islerinin Yiriitilmesi

Faaliyetlerin Mevzuata Uygun Yr(tilmesi
Hukuk islerinin Takibi Ve Yiiriitilmesi
Yetkili Kisi, Kurum Ve Kuruluglara Bilgi Verilmesi

Calisanlar igin Is Akdi Ve Mevzuattan Kaynakli Yikimliiliiklerin
Yerine Getirilmesi

Calisanlar icin Yan Haklar Ve Menfaatleri Siireglerinin Yiiriitiilmesi
Fiziksel Mekan Guvenliginin Temini

Ziyaretci Kayitlarinin Olusturulmasi Ve Takibi

Bilgi Guvenligi Sureclerinin Yiritilmesi

iletisim Faaliyetlerinin Yiiriitilmesi

is Siireclerinin lyilestirimesine Yonelik Onerilerin Alinmasi Ve
Degerlendirilmesi

is Stirekliliginin Saglanmasi Faaliyetlerinin Yiriitilmesi
Sozlesme Streglerinin Yuritiimesi

ic Denetim/ Sorusturma / istihbarat Faaliyetlerinin Yiiriitiimesi
Organizasyon Ve Etkinlik Yonetimi

Ucret Politikasinin Yiritilmesi

Miisteri ligkileri Yénetimi Stireglerinin Yrittiimesi

Reklam / Kampanya / Promosyon Siireglerinin Yurittlmesi
Risk Yonetimi Stireglerinin YUrutilmesi

Mal / Hizmet Satin Alim Siireglerinin Yiritlimesi

Calisan Aday! / Stajyer / Ogrenci Segme Ve Yerlestirme Siireclerinin
Yritilmesi

Calisan Adaylarinin Bagvuru Sureglerinin Yritilmesi
Calisan Memnuniyeti Ve Baglihgr Sireglerinin YUritiimesi

Egitim Faaliyetlerinin YUritiimesi
Erisim Yetkilerinin Yirutilmesi
Firma / Uriin / Hizmetlere Baglilik Siireglerinin Yriitiimesi

150 9001
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In this context, the COMPANY processes your personal data for

the following purposes:

PURPOSES OF PROCESSING
Implementation of the Emergency Management Processes
Implementation of the Auditing / Ethical Activities
Implementation / Auditing of Business Operations
Implementation of Managerial Activities
Implementation of Financing and Accounting Operations
Implementation of the Operations in Compliance with the Legislation
Follow-up and Implementation of Legal Affairs

Provision of Authorised People, Organisations and Institutions with
Information

Fulfilment of the Obligations Arising from Employment Contracts and
Legislation for Employees

Implementation of the Fringe Benefits and Interests Processes for
Employees

Provision of the Security of Physical Space
Creation and Tracking of Visitor Records
Implementation of Information Security Processes
Implementation of Communication Activities

Receipt and Evaluation of Suggestions for the Improvement of
Business Processes

Implementation of the Activities of Ensuring Business Continuity
Implementation of Contractual Processes

Implementation of Internal Auditing / Investigation / Intelligence
Operations

Organisation and Event Management

Implementation of the Waging Policy

Implementation of the Customer Relations Management Processes
Implementation of the Advertising / Campaign / Promotion Processes
Implementation of the Risk Management Processes

Implementation of the Goods / Services Purchasing Processes

Implementation of the Employee Candidate / Trainee / Student
Selection and Placement Processes

Implementation of the Application Processes of Employee Candidates
Implementation of Employee Satisfaction and Commitment Processes
Implementation of Training Activities

Implementation of Access Authorisations

Implementation of the Processes of Commitment to the Company /
Product / Services
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Gorevlendirme Sireglerinin YUritilmesi

insan Kaynaklari Siireclerinin Planlanmasi

is Sagli§i / Givenligi Faaliyetlerinin Yiriitiimesi

Lojistik Faaliyetlerinin Yaritlimesi

Mal / Hizmet Satis Sonrasi Destek Hizmetlerinin Yiritilmesi

Mal / Hizmet Satis Sireglerinin Yr{tiilmesi
Mal / Hizmet Uretim Ve Operasyon Siireclerinin Yiriitiimesi

Musteri Memnuniyetine Yonelik Aktivitelerin Yurutiimesi
Pazarlama Analiz Galismalarinin Yritilmesi

Performans Degerlendirme Sireglerinin Yiritiimesi
Saklama Ve Arsiv Faaliyetlerinin YUritilmesi

Sosyal Sorumluluk Ve Sivil Toplum Aktivitelerinin Yuritilmesi
Sponsorluk Faaliyetlerinin Yiritilmesi

Stratejik Planlama Faaliyetlerinin YirGtiimesi

Talep / Sikayetlerin Takibi

Tasinir Mal Ve Kaynaklarin Glvenliginin Temini

Tedarik Zinciri Yénetimi Stireclerinin Yiritilmesi

Uriin / Hizmetlerin Pazarlama Siireglerinin Yiiriitiimesi
Veri Sorumlusu Operasyonlarinin Giivenliginin Temini
Yabanci Personel Calisma Ve Oturma izni islemleri
Yatirim Sireglerinin YUritilmesi

Yetenek / Kariyer Gelisimi Faaliyetlerinin YUrutiimesi
Cevre Yonetim Faaliyetlerinin Yiritilmesi

Uriin/ Hizmet Kabul ve Dogrulama Stireglerinin Yiir{itiilmesi
insan Kaynaklari Siireglerinin Yirittiimesi

Personel Devam Kontrol Sisteminin Yuritilmesi

Fesih islemlerinin Yiiriitilmesi

Bahsi gegen amaglarla gergeklestirilen isleme faaliyetinin, KVK
Kanunu kapsaminda &ngorilen sartlardan herhangi birini
karsilamiyor olmasi halinde, ilgili isleme s(recine iliskin olarak
Sirketimiz tarafindan agik rizaniz temin edilmektedir.

150 9001
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Implementation of Assignment Processes

Planning of Human resources Processes

Implementation of Occupational Health and Safety Activities
Implementation of Logistics Operations

Implementation of Aftersales Support Services for Goods / Services
Implementation of Goods / Services Sales Processes

Implementation of Goods / Service Production and Operation
Processes

Implementation of the Activities Intended for Customer Satisfaction
Implementation of Marketing Analysis Operations

Implementation of Performance Assessment Processes
Implementation of Storage and Archiving Operations

Implementation of Social Responsibility and Non-Governmental
Activities

Implementation of Sponsorship Activities

Implementation of Strategic Planning Activities

Tracking of Requests / Complaints

Provision of the Security of Chattels and Resources
Implementation of the Supply Chain Management Processes
Implementation of the Marketing Processes of Products / Services
Provision of the Security of the Data Controller Operations
Foreign Personnel’s Working and Residence Permit Procedures
Implementation of Investment Processes

Implementation of Ability / Career Development Activities
Implementation of Environmental Activities

Implementation of Product / Service Acceptance and Verification
Processes

Implementation of Human Resources Processes
Implementation of Personnel Attendance Control System
Implementation of Termination Procedures

In the event that any processing activity carried out for the
abovementioned purposes fails to satisfy any of the conditions
stipulated by the PPD Act, then the COMPANY obtains your
explicit consent for the relevant processing process.

FR:03.40 Rev.No:00 Rev. Date: 15.10.2020 Bu dokiiman firmaya 6zeldir, izinsiz kullanilamaz. © Pagetel - IZMIR (TR)




~ KISISEL VERILERIN KORUNMASI VE
ISLENMESI, KiSISEL VERI SAKLAMA VE iMHA
POLITIKASI

Protection, Processing Storage and Destruction of Personal Data Policy
Kod/Code # FR-03.40

Tarih / Date :

PAGETEL Ltd. St
izmir- TURKIYE

Sayfa/Page: 24/
54

4.3. Kisisel Verilerin Saklanmasi
4.3.1. Kisisel Verilerin Saklanma Siireleri

4.3. Storage of Personal Data
4.3.1. Storage Periods of Personal Data

Sirket, ilgili kanunlarda ve mevzuatlarda éngérilmesi durumunda
kisisel verileri bu mevzuatlarda belirtilen stire boyunca
saklamaktadir. Sirket tarafindan belirlenen saklama, imha ve
periyodik imha sireleri asagida belirtilmistir:

The COMPANY stores personal data for the period of time as
indicated in the legislation in case the same is stipulated by the
relevant laws and regulations. Storage, destruction and periodical
destruction periods designated by the COMPANY are given

below:

|
i
i
i
i
i
i
i
i
i
i
i
i
i
i
. i
Faaliyet Saklama Siiresi Imha Siiresi I
; Activity Storage Period Destruction Period
_ s liskisinin Sona Saklama Siresinin :
Personel Isim Listesi : I bitimi  itibari ile ilk| 1 iodi
Ermesinden Itibaren 15 - . i ! . At the first Periodical
Olusturulmasi vi Periyodik imha| i | Creation of 15 Years Following the Destruction time as from
zamaninda I Personnel’s Name | Termination of .
i Li .. | the expiry of the storage
— ; ist Employment Relationship .
Hukuki iliskinin sona : period
s:rqesmden theren Saklama Stiresinin : -1|-5 Years Foll?vlvinglthe
; ermination of lega
Fipeln§al Faaliyetlerin 14 giin bitimi Iitibari ile ik : relationship At the first Periodical
Yiritdimesi nov Periyodik Imha || Implementation of | 14 days Destruction time as from
Is lligkisinin Sona zamaninda i | Financial Activity 10 Years the expiry of the storage
Ermesinden ltibaren 15 [ 15 Years Following the | period
Yil : Termination of
Hukuki figkinin sona | Saidama  Sresinin | | Employment Relationship
Kiralama islemleri ermesinden itibaren 15 g'g;;;;o d”'(t'ba” |Ieimr|]llg : 15 Years following the At the first Periodical
il ! : . — Destruction time as from
zamaninda i | Leasing Operations | termination of legal the expiry of the storage
! relationship .
. P eriod
Dava, lcra Takibi ve | Hukukiligkininsona | Sa<iama  Slresinin | ¢ :
i L . o bitimi itibari ile ilk| ; Follow-up of : o
Icra Dairelerine Yapilan | ermesinden itibaren 15 Periyodik imha| | OlOW ) , At the first Periodical
Ademelerin Takibi vil ! Litigation, Execution | 15 Years following the Destruction ti f
zamaninda i Proceedin d termination of leqal estruction time as from
i gs an ermination of lega .
Sakl Siiresini i Payments to Bailiffs | relationship the expiry of the storage
Dava, icra Takibi ve | Hukukiiligkininsona | >acame SUeSIvf op period
i o . o bitimi itbari ile ilk| ices
Icra Daireleri | ermesinden itibaren 15 Periyodik imha| i = .
islemlerinin Takibi Yil ' ollow-up o - iodi
; zamaninda : Litigation, Execution | 15 Years following the gt the t'flrsi. Perloglcal
i iliskini i Proceedings and termination of legal estruction ime as from
Hukuk iligkinin sona || Affairs at Bailff lationsh the expiry of the storage
ermesinden itibaren 15 . airs at Bailiff's re athﬂShlp .
) vi Saklama  Sdresinin| | | Offices period
Banka ve Odeme 3vil bitimi  itibari ile ilk| | .
Islemleri s liskisinin Sona Periyodik Imha | ! 15 Years f°”‘;‘?"”9|the
Ermesinden Itibaren 15 | 22maninda i telrn:_lnatlrc])po ega At the first Periodical
! Bank and Payment | o 0nonP Destruction time as from
Yil i y 3 Years th Fihe st
i Transactions . e expiry of the storage
Hukuki iliskinin sona | Saklama ~ Siresinin | | 15 Years Following the periodp Y S
Maas Odemeleri ermesinden itibaren 15 | bitimi itibari ile ilk| 1 Termination of
aag Ldemeleri Yil Periyodik imha | | Employment Relationship
10vi zamaninda i 15 Years following the | At the first Periodical
o Saklama Stresinin | i | Salary Pavments termination of legal Destruction time as from
Personel Masraf Takibi S:Jnfgls‘:n'gi';'m:f:f 4s | bitmi itbari ile il | yrey relationship the expiry of the storage
ve Odemesi Vi Periyodik imha | ! 10 Years period
zamaninda i Tracking and 1 . At the first Periodical
— i 5 Years following the o
o Saklama Siresinin| i Payment of Expense termination of leqal Destruction time as from
T Hukuki |g§k|r.1|.r;)sona15 bitimi  itibari ile ik | | Incurred by relationship g the expiry of the storage
eme Islemleri $:r195|n en itibaren Periyodik imha : Personnel period
zamaninda i
|
i
i
i
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5 Years in EYS folder, 10 years in
archive and 50 years in server

In case of revision, 2 years in folder; 10
years in archive and 50 years in server

storage period

Kod/Code # FR-03.40
is lliskisinin Sona Ermesinden L At the first Periodical
idari Isler ve | Itibaren 15 Yl ts)iztrlw?me}tibari Stijlreesmillrll : ?fayrgzgti 15 Years following the termination Destruction time as
Faaliyetlerin | Hukuki iliskinin sona Perivodik imha [ ons of legal relationship from the expiry of the
Yiritilmesi | ermesinden itibaren 15 Yil y ! storage period
14 i zamaninda !
gun ! Implemen | 15 Years Following the Termination ' -
K F—— ! tation of f Emol t Relationshi At the first Periodical
Tesis 5Yil S.a. ama Sgresmm ! ation o ot Employment Refationship Destruction time as
A S bitimi  itibari ile ik | ! Legal 15 Years following the termination .
Guvenlik Belge gegerlilik stiresinin sona Perivodik imha| ! Procedur | of leqal relationshi from the expiry of the
Faaliyetleri ermesinden itibaren 5 yil y ! 9 P storage period
zamaninda i es 14 days
|
Hukuki iliskinin sona i Implemen
ermesinden itibaren 15 Yl ! tation of | 15 Years Following the Termination ' -
" i - o At the first Periodical
14 glin i Administr | of Employment Relationship Destruction time  as
Revize edilmesi halinde i ative 15 Years following the termination from the exoirv of the
klasdrde 2 yil, arsivde 10 yil, Saklama Siresinin : Affairs of legal relationship storage erig dry
s Onerasyony | SeTverdas0yi bitimi itibari ile k| i | and 14 days gep
3 UPTASYONU | jasérde 5 yil, Arsivde 10 yil, | Periyodik imha| 1| Activites
serverda 50 yil zamaninda i . .
Kiasérde 5 yil, Argivde 10 yi | |Pant | 5Years At the first Periodical
. . . Destruction time as
10 Yil : Security | 5 Years following the expiry of the from the expiry of the
is lliskisinin Sona Ermesinden i Activities | validity of certificate " Xpiry
» ! storage period
ltibaren 15 Y1l !
Hukuki figkinin sona : 15 Years following the termination
ermesinden tibaren 15 Y | ?2|3g§|sre|anonsmp
Yonetimin 5 yil klasorde, 10 yil arsivde, 50 | Saklama Stresinin | | In case of revision, 2 years in folder;
GozFien . yil serverda b't”?“' .'t'ba” ile ik : . 10 years in archive and 50 years in | At the first Periodical
Gegirmesi 50 Yil Periyodik Imha| Business server: Destruction time  as
Sreci Eewﬂzzed;lm;am h_alldnd;eo | zamaninda : Speratlon 5 years in folder, 10 years in from the expiry of the
asorde 2 ())n ,Iar§|v e 10 yil, i archive, 50 years in server storage period
serverda ooyl : 5 yars in folder, 10 years in archive
Ticari Saklama Siresinin | 10 Years
Faalivetin Hukuki iliskinin sona bitimi  itibari ile ik i 15 Years Following the Termination
YUr[]t%JImesi ermesinden itibaren 15 Yil Periyodik Imha : of Employment Relationship
zamaninda : 15 Years following the termination
Saklama Siresinin | | of legal relationship
Sidorta Siireci Hukuki iliskinin sona bitimi  itibari ile ik ! Managem | 5 years in folder; 10 years in archive | At the first Periodical
g ermesinden itibaren 15 Y1l Periyodik imha| | |ents and 50 years in server Destruction time as
zamaninda i Review | 50 Yil from the expiry of the
Hukuki iliskinin sona : Process | In case of revision, 2 years in folder; | storage period
ermesindin itibaren 15 Vil i 10 years in archive and 50 years in
) i server
Klasorde 15 yil, serverda 50 yil Saklama Siiresinin | 1
. 50 Yil e . I Implemen ) .
Denetim - . bitimi  itibari ile ik | | : At the first Periodical
; . EYS klasoriinde 5 yil Arsivde 10 - ; ; tation of . — . )
Faaliyetleri Periyodik Imha| | 15 Years following the termination | Destruction time as
yil Serverda 50 il i Commerc o .
g A zamaninda . of legal relationship from the expiry of the
Revize edilmesi halinde ! ial storage period
klasdrde 2 yil, arsivde 10 yil, : Activities gep
serverda 50 il : At the first Periodical
Sézlesme Saklama Sdresinin | i Insurance | 15 Years following the termination | Destruction time as
Sire I§erinin Hukuki iliskinin sona bitimi itibari ile ilk : Process | of legal relationship from the expiry of the
Takit?i ermesinden itibaren 15 Y1l Periyodik Imha | | storage period
Zamaninda : 15 Years following the termination
Saklama Siresinin | 1 of legal relationship
Gelen Evrak | Hukuki iliskinin sona bitimi  itibari ile ik : 15 years in folder; 50 years in At the first Periodical
Kayit ermesinden itibaren 15 Y1l Periyodik Imha | | Auditing | Server Destruction time as
zamaninda || Activiies | 20 Years from the expiry of the
i
i
i
i
i
i
i
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Muhasebe
departmanina
gelen evraklarin,
yazismalarin takibi
ve cevaplanmasi

Kasa Operasyon
Siireci

Tasinir ve
Tasinmaz
Yoénetimi

Sayim Siireci

Bireysel Emeklilik
Sistemi (BES)
Siireci

Bordro ve Maas
Dosyasinin
Hazirlanmasi

Dava ve lcra Takip
Siireci

Resmi Kurum ve
Kurulug Islemleri

SGK-Tahakkuk
Islemleri

Muhasebe Kaydi
Yapilmasi

insan  Kaynaklari
Faaliyetlerinin
Yiritilmesi

Hukuki iligkinin sona
ermesinden itibaren 15 Yil

Hukuki iliskinin sona
ermesinden itibaren 15 Yil

Hukuki iliskinin sona
ermesinden itibaren 15 Yil

Hukuki iligkinin sona
ermesinden itibaren 15 Yl
10 Yil

Hukuki iligkinin sona
ermesinden itibaren 15 Yil
is lliskisinin Sona
Ermesinden itibaren 15 YII
Hukuki iligkinin sona
ermesinden itibaren 15 Yil
is lliskisinin Sona
Ermesinden itibaren 15 YII
Hukuki iligkinin sona
ermesinden itibaren 15 Yil
is lliskisinin Sona
Ermesinden itibaren 15 YII

Hukuki iligkinin sona
ermesinden itibaren 15 Yl

Hukuki iliskinin sona
ermesinden itibaren 15 Yil
is lliskisinin Sona
Ermesinden itibaren 15 YII

Hukuki iligkinin sona
ermesinden itibaren 15 Yl
10 Yil

Hukuki iliskinin sona
ermesinden itibaren 15 Yil
14 gln

10 Yil

Revize edilmesi halinde
klasérde 2 yil, arsivde 10
yil, serverda 50 yil

is lliskisinin Sona
Ermesinden Itibaren 15 Yl
5Yil

Kod/Code # FR-03.40

!
Saklama Siiresinin | 1 Follow-up of
bitimi  itibari ||e ik : Contractua|
Periyodik Imha | | Processes
zamaninda :
Saklama Siresinin : .
bitimi itibari ile ik ! | Incoming
Periyodik imha| | | Document Entry
zamaninda i

|
Saklama Siresinin | i Following up
bitimi itibari ile | | | and replying
Periyodik Imha| i | documents and
zamaninda | | correspondence
Saklama Siresinin | i arriving at the
bitimi itibari ile ik ! | accounting
Periyodik Imha i depar[ment
zamaninda :
Saklama ~ Siresinin| | | Cash
bitimi  itibari iIel ilk : Operations
Periyodik Imha | i Process
zamaninda :
Saklama Siiresinin : Chattel and
bitimi  itibari ile ilk|
Periyodik imha | i I\Pﬂg’rﬁ’:”gment
zamaninda : g
Saklama Suresinin |
bitimi ~itiari e k| i | Counting
Periyodik Imha | ! Process
zamaninda :
Saklama  Siresinin | |
bitimi  itibari ile k| i
Periyodik imha| !
zamaninda : Individual
Saklama Stiresinin : Pension System
bitimi itiari ile ik 1 | (BES)Process
Periyodik imha | |
zamaninda i
Saklama Siiresinin :
bitimi itibari  ile ilk i
Periyodik imha| | | Preparation of
zamaninda I | Payroll and

| .

i | Salary File
Saklama Siiresinin :
bitimi  itibari ile ilk| !
Periyodik imha | |
zamaninda i
Silinme Talebi sonrasi| ! | Litigation and
30 gin cevap verme| | | Execution
siresi iginde \ | Proceedings

i | Process

|

|

|

|

|

|

|

|

|

|

|

15 Years following
the termination of
legal relationship

15 Years following
the termination of
legal relationship

15 Years following
the termination of
legal relationship

15 Years following
the termination of
legal relationship

15 Years following
the termination of
legal relationship

15 Years following
the termination of
legal relationship
10 Years

15 Years following
the termination of
legal relationship

15 Years Following

the Termination of
Employment
Relationship

15 Years following
the termination of
legal relationship

15 Years Following

the Termination of
Employment
Relationship

15 Years following
the termination of
legal relationship

15 Years Following

the Termination of
Employment
Relationship

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical
Destruction time as from
the expiry of the storage
period
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GD Anti-Bribery politikarini
sirkete adapte etmek ve Anti-
Bribery Coordinator'e destek
olmak

Hukuki iliskinin sona ermesinden itibaren 15
Yil

Hukuki iliskinin sona ermesinden itibaren 15

Procedures before
Public Organisations
and Authorities

15 Years following the
termination of legal
relationship

15 Years following the
termination of legal

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical

Dis Kaynakli Denetim Streci | Yil 8SO-Accrual relationship Destruction time as from
14 giin Transactions 15 Years Following the the expiry of the storage
Termination of Employment | period
Ortakliklarla yapilan | Hukuki iliskinin sona ermesinden itibaren 15 Relationship
yazigmalar Yil 15 Years following the At the first Periodical
— - — Carrying out termination of legal Destruction time as from
clllkUkl iliskinin sona ermesinden itibaren 15 Accounting Entries | relationship the expiry of the storage
et alilarin: I 10 Years period
Q(A.L.@te.” - .II|§k||er|n|n Proje teslimatindan itibaren 20 yil -
oOnetilmesi Sireci . I " 15 Years following the
Rey|ze edilmesi halinde klasérde 2 yil, termination of legal
arsivde 10 yil, serverda 50 yil relationship
o ) N 14 days At the first Periodical
BA/BS Beyanname Siireci Hukuki iliskinin sona ermesinden itibaren 15 10 Years Destruction time as from
Yil Implementation of In case of revision, 2 years | the expiry of the storage
Human Resources in folder; 10 years in period
10 Yil Activities archive and 50 years in Within replying period of
3v)l server 30 days following the
14 giin 15 Ye_ars_ Following the request for deletion
Bilgi Teknolojileri Sistemi | 3 Ay ;e""!“a""!‘ of Employment
" ) ! . A i elationship
Siregleri Revize edilmesi halinde klasérde 2 yIl, 5 Years
arsivde 10 yil, serverda 50 yil -
is lliskisinin Sona Ermesinden itibaren 15 To adapt GD Anti- . At the first Periodical
Yl Bribery policies to 15 Ygarg. following the Destruction time as from
the Company and termination of legal the expiry of the storage
Hukuki iligkinin sona ermesinden itibaren 15 support the Anti- relationship period
Yil Bribery Coordinator

Beyanname Siireci

is lliskisinin Sona Ermesinden itibaren 15
Yil

Hukuki iliskinin sona ermesinden itibaren 15
Yil

External Auditing
Process

15 Years following the
termination of legal
relationship

14 days

At the first Periodical
Destruction time as from
the expiry of the storage
period

At the first Periodical

10 Yil i
ov Correspondence with 15Y§ ars following the Destruction time as from
50 Yil U termination of legal )
N . Subsidiaries e the expiry of the storage
Klasorde 5 yil, Argivde 10 yil, serverda 50 relationship period
.oyl -
Satlr) Alma ve Tedarik Klasorde 5 yil, Arsivde 10 yil 15 Years following the
Faaliyetleri termination of legal

Revize edilmesi halinde klasorde 2 yIl,
arsivde 10 yil, serverda 50 yil

relationship

At the first Periodical

PP . Customer Relations | 20 years following the D —_— f
Proje siiresince Satin Alma Biriminde Management project delivery estruction time as from

N . I the expiry of the storage
klasorde, Arsiv odasinda 10 yil Process In case of revision, 2 years

Hukuki iliskinin sona ermesinden sonra 10
yil

in folder; 10 years in
archive and 50 years in
server

period

Bilgi islem Operasyonlarinin | 10 Yl 10 Years in relevant
Yaritamesi 6Ay Pro.dUCt. project folder‘and 10 At the first Periodical Destruction time
Verification years in archive as from the expiry of the storage period
Process afterwards and 50 years piry gep
(steri iletisimini in server
Mu:;:terl lltigiminin Hukuki iliskinin sona ermesinden itibaren 15 Yil .
Saglanmasi On-the-Job 15 Years Following the
Traini Termination of At the first Periodical Destruction time
raining ) :
. Employment as from the expiry of the storage period
Planning e
. Relationship
Egitim Faaliyetleri lagin o ——
Is lligkisinin Sona Ermesinden Itibaren 15 Yl mplementation »
of EYS In case of revision, 2 ) o _—
) At the first Periodical Destruction time
Document years in folder and 10 ) .
h . as from the expiry of the storage period
Management | years in archive
Activities
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l4gin . || BABS 15 Years following the At the first Periodical
Revize edilmesi halinde klasorde 2 yil, [ Declaration termination of legal Destruction time as from the
arsivde 10 yil, serverda 50 yIl Saklama I Process relationship expiry of the storage period
Entegre 50 YIl Siiresinin ~ bitimi| | 10 Yoars
Sistem Hukuki iligkinin sona ermesinden itibari  ile k| i 3 Years
Yonetimi sonra 10 yil Periyodik  Imha : 14 days At the first Periodical
5 yil klasérde, 10 yil arsivde, 50 yil zamaninda i ) 3 Months Destruction time as from the
: Information . . )
serverda i Technologies In case of revision, 2 years | expiry of the storage period
2 yil klasérde 10 yil argivde ! System P?ocess in folder; 10 years in archive | Immediately ~ deleted and
: and 50 years in server destroyed upon  Deletion/
) 14 giin 2aklama i 15 Years Following the Destruction Request
Izin Uresinin  bitimi i Termination of Employment
islemlerinin i10i|\‘(|ll<‘ - E . it iibari  ile ilk i Relationship
Yiriitilmesi s lligkisinin Sona Ermesinden ltibaren Perivodik _imha [ :
aru 15 Yl v d i 15 Years following the
zamaninda i termination of legal . di
14 glin : Declarafion relationship gestrJZﬁon t]ic::wget ast(ra;ﬁdl&ael
; Process 15 Years Following the . .
10Yil ! L expiry of the storage period
. . i Termination of Employment
Klasorde 5 yil, Arsivde 10 yil, i Relationship
serverda 50 yll Saklama i ,
Klasérde 5 yil, Arsivde 10 yil e B 15 Years following the
Kall . . i . Siiresinin  bitimi I termination of legal
alite Kontrol | Revize edilmesi halinde klasérde 2 yil, | ... “" . ) i o
. : iibari  ile ik : relationship
Sireci argivde 10 yil, serverda 50 yil Perivodik imha| | 10 Years
Revize edilmesi halinde klasérde 2 yil, zam)zlmm da : 50 Years
arsivde 5 yil, serverda 50 yil i 5 years in folder, 10 years in
10 yil ilgili proje klasoriinde, : archive and 50 years in
sonrasinda 10 yil arsivde, 50 yil i server .
serverda ! Purchasing and ;)éﬁiavr; in folder, 10 years in At the first Periodical
! Procurement . Destruction time as from the
. S?k'a’.“? I ! Operations !n case of revision, 2 years expiry of the storage period
Depolama ve | 14 glin Siresinin  bitimi : in folder; 10 years in archive
Sevkiyat Revize edilmesi halinde klasorde 2 yil, | itibari ile ik | | and 50 years in server
Siireci arsivde 10 yil, serverda 50 yil Periyodik Imha| 1 10 years in folder and
zamaninda I archive room at the
! Purchasing Department
. 14 giin Saklama : during the Project
Insan 10Yil Siiresinin ~ bitimi | | 10 years following the
Kaynaklari ; . — . itibari  ile ilk ! termination of legal
Siireci Revize edilmesi halinde klasorde 2 yil, Perivodik  imha i relationship
arsivde 10 yil, serverda 50 il y d ! molementation
zamaninaa ! P Immediately ~ deleted and
! of Data | 10 Years .
Saklama i Processing 6 Months destroyeq upon  Deletion/
Nakit  Akis Stresinin  bitimi | ! | Operations Destruction Request
Planlama ve | 10 Yil itibari  ile ilk i — - - —
Raporlama Periyodik  imha i Prowswn_of . 15 Y_ear_s following the At the_z f|rst Periodical
zamaninda i Cpmmunlcanon term!natlop of legal Degtruchon time as from the
| with Customer relationship expiry of the storage period
Saklama !

. . . | 14 da ' o
Sevkiyat 10YIl Siresinin  bitimi| | ¥ . At the first Periodical
islerini ibi i iliskini i itibari i i i Training Activities 15 Years Following the Destruction time as from the
|§Ier|n|p _taklbl Hukuki iligkinin sona ermesinden |t|bgr| . ile ilk ! Termination of Employment i of the st o
ve teslimi sonra 10 yil Periyodik  Imha i Relationship €Xpiry of the storage perio

zamaninda i
: 14 days
Silinme/imha : Implementation 10 Years At the first Periodical
Talebi ile hemen I of Permit 15 Years Following the Destruction time as from the
silinir ve yok edilir ! Procedures Termination of Employment | expiry of the storage period
Saklama : Relationship
lresini itimi i Creation of 15 Years Following the
Kartl ~ Sistem 3Ay i i iti _Spre_smm_ bt ! Personal File | Termination of ’ At the first Periodical Destruction time
. Is lligkisinin Sona Ermesinden ltibaren | itibari  ile  ilk i ! !
edile i ofan mploymen as from the expiry of the storage perio
Kontrold 15Yil Periyodik Imha| ! f Empl t from th fthe st d
(PDKS) 2Yil zamaninda : Employee Relationship
Silinme  Talebi| i 15 Years Following the | »\ o fist Periodical Destruction time
sonrasi 30 gqiin i . Termination of . !
g ; Recruitment as from the expiry of the storage period
! Employment
cevap verme i Process e Within replying period of 30 days
Lo : Relationship . .
siresi icinde | 5 Years following the request for deletion
|
i
i
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Silinme/imha Talebi ile hemen | ladays
Web sayfasi | 3 Ay silinir ~ ve yok edilir| | In case ‘_3f revision, 2 years
yonetimi 3vil Saklama Stiresinin bitimi itibarile | | in fﬁ',defv 13 yearsin
ilk Periyodik Imha zamaninda : ey e yearsin
3A Silinme/imha Talebi ile hemen : Integrated 50 Years . At the first Periodical
i - silinir ve yok edilir| | System 10 Years following the Destruction time as from the
Yiz Okutma | Is lligkisinin Sona T A i Y termination of legal , :
. \ \ Saklama Siresinin bitimi itibari ile : Management . . expiry of the storage period
Sistemi  Kontrolu | Ermesinden . e i relationshi
; ilk Periyodik Imha zamaninda| ; P
(PDKS) Itibaren 15 Y1l il Talebi 30 qi ! 5 years in folder; 10 years
2l finme 1alebi Sof‘.ra.s'd gun : in archive and 50 years in
cevap verme siiresi iginde i server
Revize edilmesi : 2 yeaﬁ in folder, 10 years
halinde klasorde 2 i in arcve
yil, arsivde 10 yIl, I 14 days
serverda 50 yil : 10 Years
is iliskisinin Sona i 5 yearsin folder, 10 years
Ermesinden i in archive and 50 years in
i . i i server
ls  Saghgi ve | Itibaren 15 Yi R 5 years in folder, 10 years
Glvenligi Is lligkisinin Sona | Saklama Stiresinin bitimi itibariile | | in archive
Faaliyetlerin Ermesinden ilk Periyodik Imha zamaninda : In case of revision, 2years | » & £t Periodical
Yrittlmesi Itibaren 15 Yl i Quality Control in folder; 10 years in e s eriodica
1 yil depo i Process archive and 50 years in Destruction time as from the
bé);i]m(]ﬁ de i server expiry of the storage period
klasorde 10 yil : In case of revision, 2 years
: ot Sy
.P.and,e.ml bitimi i 10 Years in relevant project
itibari ile 6 ay : folder, 10 years in archive
5 yil klasorde, 10 i afterwards and 50 years in
yil arsivde, 50 yil : server
serverda i 14 days
Cevre  Yoénetim | Revize edilmesi e i Storage and In case of revision, 2 years | At the first  Periodical
; i i 5 Saklama Stiresinin bitimi itibariile | | Shipment in folder; 10 years in Destruction time as from the
Faaliyetlerinin halinde klasérde 2 ik Perivodik imha zamaninda i b Hivo and 50 ) v of the st o
Yiiriitilmesi yil, arsivde 10 yil, Y i rocess :‘recrvglre and 50 years in expiry of the storage perio
serverda 50 yil !
Klascrde 15 yil, : 14 days
serverda 50 yll i | Human 10Years At the first Periodical
. . . ! Resources In case of revision, 2 years Destruction time as from the
Revize edilmesi i Process in folder; 10 years in exoiry of the storaae period
halinde klascrde 2 | archive and 50 years in piry gep
yil, argivde 10 yil, i server
Oin/ Hizmet | S€Tverda S0 yil |1 | CashFlow At the fist Periodical
) " Klasorde 5 yll, Saklama Siresinin bitimi itibari ile ; Planning and 10 Years Destruction time as from the
Faaliyetlerinin . . L ! . . .
o Can . | Argivde 10 yil, ilk Periyodik Imha zamaninda i Reporting expiry of the storage period
Yiritilmesi Streci serverda 50 vi i
Hukuki fiskin || Trackingand | 10 Years At the fist Periodical
UKUKI Hligkinin ! delivery of 10 Years following the Destruction time as from the
sona ermesinden : shipment termination of legal exoiry of the storage beriod
sonra 10 yil i operations relationship piry gep
: Immediately deleted/destroyed
i upon Deletion/Destruction
i 3 Months Request
! Card System 15 Years Following the At the first Periodical
! Y Termination of Employment | Destruction time as from the
i Control (PDKS) Relationshi . .
i elationship expiry of the storage period
i 2 Years Within replying period of 30
i days following the request for
: deletion
i 15 Years Following the
! Termination Termination of At the first Periodical Destruction time
: Procedures Employment as from the expiry of the storage period
i Relationship
i
i
i
i
i
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Bakim Onarim
Siireci

iskur islemleri

Musteri Geri
Bildirimi
Alinmasi

Satis  Sonrasi
Servis
Faaliyetlerinin

Yiritiimesi

isyeri icinde ve
disinda Gorlintl
Kayit Sistemi

Personel Devam
Kontrol Listesi

Sistem  odasi
guvenliginin
saglanmasi

Entegre Sistem
Dokiiman
Yonetim Sireci

Parmak Okutma
Sistemi Kontrol(i
(PDKS)

Posta - Kargo
Gonderimleri

Revize edilmesi halinde
klasorde 2 yil, arsivde 10
yil, serverda 50 yil

3i
Is lligkisinin Sona
Ermesinden ltibaren 15
Yil

Proje teslimatindan
itibaren 20 yil

Proje teslimatindan
itibaren 20 yil

10 yil klasorde, 10 yil
arsivde

is lliskisinin Sona
Ermesinden Itibaren 15
Yil

Is lligkisinin Sona
Ermesinden ltibaren 15
Yil

is lliskisinin Sona
Ermesinden itibaren 15
Yil

Is lligkisinin Sona
Ermesinden ltibaren 15
Yil

Revize edilmesi halinde
2 yil klasorde 10 yil
arsivde

is lliskisinin Sona
Ermesinden itibaren 15
Yil

2YIl

10 Yil

Saklama  Sdiresinin  bitimi
itibari ile ilk Periyodik Imha
zamaninda

Saklama  Stiresinin  bitimi
itibari ile ilk Periyodik Imha
zamaninda

Saklama  Sdiresinin  bitimi
itibari ile ilk Periyodik Imha
zamaninda

Saklama  Sdiresinin bitimi
itibari ile ilk Periyodik Imha
zamaninda

Saklama  Sdresinin  bitimi
itibari ile ilk Periyodik Imha
zamaninda

Saklama  Siiresinin  bitimi
itibari ile ilk Periyodik imha
zamaninda

Silinme Talebi sonrasi 30
gin cevap verme suresi
iginde

Saklama  Siiresinin  bitimi
itibari ile ilk Periyodik imha
zamaninda

Saklama  Sdresinin  bitimi
itibari ile ilk Periyodik Imha
zamaninda

Saklama Siresinin  bitimi
itibari ile ilk Periyodik imha
zamaninda

Silinme Talebi sonrasi 30
gln cevap verme slresi
icinde

Saklama Siresinin  bitimi
itibari ile ilk Periyodik imha
zamaninda

Web Page
Management

Face Scanning
System Control
(PDKS)

Implementation of
Occupational
Health and Safety
Activities

Implementation of
Environmental
Management
Activities

Implementation of
Product/Service
Activities Process

Maintenance and

3 Months
3 Years

3 Months

15 Years Following the
Termination of Employment
Relationship

2 Years

In case of revision, 2 years
in folder; 10 years in archive
and 50 years in server

15 Years Following the
Termination of Employment
Relationship

15 Years Following the
Termination of Employment
Relationship

1 year in folder at the
warehouse department and
10 years in archive room 6
months in archive room as
of the termination of
pandemic

5 years in folder; 10 years in
archive and 50 years in
server

In case of revision, 2 years
in folder; 10 years in archive
and 50 years in server

15 years in folder; 50 years
in server

In case of revision, 2 years
in folder; 10 years in archive
and 50 years in server

5 years in folder, 10 years in
archive and 50 years in
server

10 Years following the
termination of legal
relationship

In case of revision, 2 years
in folder; 10 years in archive

Immediately deleted/destroyed

upon Deletion/Destruction
Request
At the first Periodical

Destruction time as from the
expiry of the storage period

Immediately deleted/destroyed

upon Deletion/Destruction
Request
At the first Periodical

Destruction time as from the
expiry of the storage period
Within replying period of 30
days following the request for
deletion

At the first Periodical
Destruction time as from the
expiry of the storage period

At the first Periodical
Destruction time as from the
expiry of the storage period

At the first Periodical
Destruction time as from the
expiry of the storage period

At the first Periodical
Destruction time as from the

C Saklama  Siiresinin  bitimi Repair Process ; . .
. s L and 50 years in server expiry of the storage period
Mal Kabul Sireci 2%:2;!2'222:;”130 I itibari ile ilk Periyodik Imha y atd gep
Y"1 zamaninda 3 Years .
Employment 15 YgarleoIIowmg the At the first Periodical Destruction time
Agency Termination of as from the expiry of the storage period
Procedures Employment piry gep
Relationship

Recelpt of 20 years following the At the first Periodical Destruction time
Customer roject delive as from the expiry of the storage period
Feedback proj 2 piry gep
Implementation | 20 years following the
of Aftersales project delivery At the first Periodical Destruction time
Service 10 Years in folder and as from the expiry of the storage period
Activities 10 Years in archive
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Arag Takip
Sistemi 3 Ay
Siregleri

Is llikisinin Sona
Galigan Ermesinden Itibaren 15
istihdami il

5Yil

Calisanin Ozlilk | s lliskisinin Sona
Dosyasinin Ermesinden Itibaren 15
Olusturulmasi Yil

Is lligkisinin Sona
Ermesinden ltibaren 15

Ise Giris Stireci vil
5Yil
is Saghg ve
Giivenligi Egitimi | Is lliskisinin Sona
ve Ermesinden Itibaren 15
Faaliyetlerinin Yil
Yuritilmesi
. 10 yil ilgili proje
Urlin Dogrulama | klasdriinde, sonrasinda
Siireci 10 yil arsivde, 50 yil
serverda

Is llikisinin Sona

Hizmetici Egitim Ermesinden itibaren 15

Planlamasi vil

EYS Dokiman . I
. Revize edilmesi
Yonetimi . .

; - halinde 2 yil klasorde
Faaliyetlerinin 10 vil arsivde
Yilriitiilmesi yrars
Borg Talep | I lligkisinin Sona
Islemlerinin Ermesinden Itibaren 15
Yrutlmesi Yil

. Is lligkisinin Sona
Fesih Islemleri | Ermesinden Itibaren 15
Yil

Is lligkisinin Sona
Ermesinden ltibaren 15
Yil

Tesviklerin
Kontrolii

ise  Basvuru
Faaliyetlerinin 5Yil
Yurtdimesi

Revize edilmesi
Entegre Sistem | halinde klasorde 2 yil,
Planlamasi arsivde 10 yil, serverda
50 yil
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le ilk Periyodk Imha
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Saklama Siiresinin bitimi itibari : Image:
ile ik Periyodk Imha| ; | Recoding
zamaninda i System within
i the workplace
Saklama Sdiresinin bitimi itibari | 1 and without
ile ik Periyodik imha| |
zamaninda I Personnel
Silinme Talebi sonrasi 30 gin | ! éﬁe”gla_”tce
cevap verme slresi i¢inde i eoKlis
Saklama Stiresinin bitimi itibari : Provision of
le ilk Periyodk Imha| i | thesecurityof
zamaninda : ::(e;;ystem
Saklama Siresinin bitimi iibari | |
ile ik Periyodik Imha| Integrated
zamaninda ! System
Silinme Talebi sonrast 30 giin | || Document
cevap verme siresi iginde i Management
| Process
|
Saklama Siiresinin bitimi itibari | 1
ile ik Periyodik Imha| | | Finger
zamaninda i Scanning
: System Control
' | (PDKS)
|
Saklama Stiresinin bitimi itibari | i
ile ik Periyodik Imha : Mail - Cargo
zamaninda i Consignments
|
Saklama Stiresinin bitimi itibari : Goods
ile ilk Periyodk Imha| | Acceptance
zamaninda ! Process
|
L o Vehicle
Saklama Suresmm p|t|m| itibari | | Tracking
ile ik Periyodik Imha : System
zamaninda i Processes
|
Saklama Siiresinin bitimi itibari :
ile ilk Periyodik imha| ; | Employmentof
zamaninda i || Employees
|
|
Saklama Stiresinin bitimi itibari | | | Implementation
ile ik Periyodik Imha| i gfccupaﬂonal
|
zamaninda | Health and
: Safety Training
i
i

i Implementation
zamaninda i | of Debt Claim
Saklama Stresinin bitimi itibari | | | Procedures
ile ik Periyodk Imha| i
zamaninda !

Control of

Silinme Talebi sonrasi 30 gin : Incentives
cevap verme sresi i¢inde !

|

i .
Saklama Silresinin bitimi itibari | | | [Thementaton
le ik Peryodik Imha| | |t
! ¥ i Application
zamaninda i Activities

|

! Integrated

: System

i Planning

|

i

i

15 Years Following the
Termination of
Employment
Relationship

15 Years Following the
Termination of
Employment
Relationship

15 Years Following the
Termination of
Employment
Relationship

15 Years Following the
Termination of
Employment
Relationship

In case of revision, 2
years in folder and 10
years in archive

15 Years Following the
Termination of
Employment
Relationship

2 Years

10 Years

10 Years following the
termination of legal
relationship

3 Months

15 Years Following the
Termination of
Employment
Relationship

5 Years

15 Years Following the
Termination of
Employment
Relationship

15 Years Following the
Termination of
Employment
Relationship

15 Years Following the
Termination of
Employment
Relationship

5 Years

In case of revision, 2
years in folder; 10 years
in archive and 50 years
in server

At the first Periodical Destruction time
as from the expiry of the storage period

At the first Periodical Destruction time
as from the expiry of the storage period
Within replying period of 30 days
following the request for deletion

At the first Periodical Destruction time
as from the expiry of the storage period

At the first Periodical Destruction time
as from the expiry of the storage period

At the first Periodical Destruction time
as from the expiry of the storage period
Within replying period of 30 days
following the request for deletion

At the first Periodical Destruction time
as from the expiry of the storage period

At the first Periodical Destruction time
as from the expiry of the storage period

At the first Periodical Destruction time
as from the expiry of the storage period

At the first Periodical Destruction time
as from the expiry of the storage period
Within replying period of 30 days
following the request for deletion

At the first Periodical Destruction time
as from the expiry of the storage period

At the first Periodical Destruction time
as from the expiry of the storage period

At the first Periodical Destruction time
as from the expiry of the storage period

At the first Periodical Destruction time
as from the expiry of the storage period
Within replying period of 30 days
following the request for deletion

At the first Periodical Destruction time
as from the expiry of the storage period
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Bu kapsamda kisisel veriler Kanunlar gergevesinde dngoriilen
asgari saklama stireleri kadar saklanmaktadir:

Kisisel verilerin ne kadar slire boyunca saklanmasi gerektigine
iliskin mevzuatta bir sire dizenlenmemisse, Kisisel Veriler
Sirketin o veriyi islerken yUrUtiilen faaliyet ile bagli olarak Sirketin
uygulamalari ve ticari yasaminin teamilleri uyarinca islenmesini
gerektiren slre kadar islenmekte daha sonra silinmekte, yok
edilmekte veya anonim hale getirimektedir. Bu konu ile ilgili
ayrintili bilgiye bu Politika’nin 9. Bélimiinde yer verilmistir.

Kisisel verilerin islenme amaci sona ermis; ilgili mevzuat ve
Sirketin belirledigi saklama stirelerinin de sonuna gelinmisse;
kisisel veriler yalnizca olasi hukuki uyusmazliklarda delil tegkil
etmesi veya kisisel veriye bagli ilgili hakkin ileri strGlebilmesi
veya savunmanin tesis edilmesi amaciyla saklanabilmektedir.
Buradaki strelerin tesisinde bahsi gegen hakkin ileri
sUrUlebilmesine yonelik zaman agimi streleri ile zaman agimi
slrelerinin gegmesine ragmen daha énce ayni konularda Sirkete
yoneltilen taleplerdeki drnekler esas alinarak saklama streleri
belirlenmektedir. Bu durumda saklanan kisisel verilere herhangi
bir baska amagla erisimemekte ve ancak ilgili hukuki
uyusmazlikta kullaniimasi gerektigi zaman ilgili kisisel verilere
erisim saglanmaktadir. Burada da bahsi gegen siire sona
erdikten sonra kisisel veriler silinmekte, yok edilmekte veya
anonim hale getirilmektedir

4.3.2. Sorumluluk ve Gérev Dagilimlari

Sirket'in tim birimleri ve galisanlari, sorumlu birimlerce Politika
kapsaminda alinmakta olan teknik ve idari tedbirlerin geregi gibi
uygulanmasi, birim ¢alisanlarinin egitimi  ve farkindaliginin
arttirlmasi, izlenmesi ve strekli denetimi ile kisisel verilerin
hukuka aykiri olarak islenmesinin onlenmesi, kisisel verilere
hukuka aykiri olarak erigilmesinin 6nlenmesi ve kisisel verilerin
hukuka uygun saklanmasinin saglanmasi amaciyla kisisel veri
islenen tim ortamlarda veri glivenligini saglamaya yonelik teknik
ve idari tedbirlerin alinmasi konularinda sorumlu birimlere aktif
olarak destek verir.
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In this context, personal data are stored for the minimum storage
periods as stipulated by laws:

In case any period of time is designated about how long personal
data should be stored, Personal Data are processed for the period
which requires such data to be stored as per the applications of
the COMPANY and the practices of business life depending on
the activity carried out in processing such data by the COMPANY
and then deleted, destroyed or anonymized. Detailed information
on the matter is provided in Section 9 of this Policy.

In case the processing purpose of personal data has ceased to
exist and if the storage periods as determined by the relevant
legislation and the COMPANY have expired, then may only be
stored in order to constitute evidence in any possible legal
controversies or to claim any relevant right dependent on personal
data or to constitute the defence. In determining the periods here
are considered the prescription periods for claiming the said right
as well as any examples in the requests previously addressed to
the COMPANY on the same issues despite the expiry of
prescription, thus determining the storage periods. In this case,
the personal data so stored may not be accessed for any other
purposes and relevant personal data may only be accessed
whenever they have to be used in any legal disputes. Personal
data are deleted, destroyed or anonymized once the period
mentioned here has expired.

4.3.2. Responsibilities and Task Divisions

All departments and employees of the COMPANY dynamically
provide the responsible departments with support in the proper
implementation of any technical and administrative taken under
this Policy for providing data security in all media by which
personal data are processed for the training and enhancement of
awareness, monitoring and continuous control of the department
employees, prevention of illegal processing of personal data,
prevention of illegal access to personal data, provision of legal
storage of personal data by the responsible departments.
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4.3.3. Kayit Ortamlari 4.3.3. Recording Media
Veri sahiplerine ait kisisel veriler, Sirket tarafindan asagidaki
tabloda listelenen ortamlarda bagta KVKK hikimleri olmak (izere
ilgili mevzuata uygun olarak giivenli bir sekilde saklanmaktadir:

Personal data belonging to data owners are securely stored in the
media as listed in the table below in compliance with the relevant
regulations including but not limited to the provisions of the PPDA

UNICERT

by the COMPANY:
Saklama Ortamlari
Kilitli Argiv Dolabi Storage Media
Server Lockable Archive Cabinet
Server

Yurtigi e-posta Sunucusu
Bilgisayar

Defter

Kilitli Dolap

Kontrollii Bolgede Cift Kilitli Dolap
Excel Programi

isletme Sunucusu

Yazilim Programi

Yurtdisi Sunucu

EYS Klasori

Arsiv Odasl

Satin Alma Biriminde klasorde
Kimya mihendisi sorumlulugunda klasérde
Satin Alma biriminde klasérde
Kalite biriminde klasérde

Kalite Klasori

Online Yedekleme Lokasyonu
Online Yedekleme Lokasyonu - 2
Satin alma Biriminde Klasorde
Depo Biriminde Klasérde

Satin Alma Biriminde Klasorde
Hard Disk

Sifreli Dosya

Arsiv Dolab

Proje Klasoril

TSEK
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Domestic E-Mail Server
Computer

Book

Lockable Cabinet

Double-Lockable Cabinet in Controlled Area

Excel Programme

Operating Server

Software Programme

Overseas Server

EYS Folder

Archive Room

In a folder in the Purchasing Department
In a folder under the responsibility of the chemical engineer
In a folder in the Purchasing Department
In a folder in the Quality Department
Quality Folder

Online Backup Location

Online Backup Location - 2

In a folder in the Purchasing Department
In a folder in the Warehouse Department
In a folder in the Purchasing Department
Hard Disk

Encoded File

Archive Cabinet

Project Folder
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5. SIRKET TARAFINDAN ISLENEN KISISEL VERILERIN
SAHIPLERINE ILISKIN KATEGORIZASYON

5. CATEGORISATION RELATED TO THE OWNERS OF
PERSONAL DATE PROCESSED BY THE COMPANY

Personal Data Owner

Kigisel Veri

Sahibi Aciklama Category Description
Kategoris! Natural persons who have filed job applications
Sirkete herhangi bir yolla is bagvurusunda bulunmus ya Emolovee Candidate in any way or who have opened up their CVs
Calisan Aday! da ézgegmis ve ilgili bilgilerini sirketimizin incelemesine ploy and relevant data to the COMPANY for
agmis olan gercek kisiler examination
Calisan Sirket ile arasinda is s6zlesmesi olan gergek kisiler Employee Natural persons who have employment

Tedarikei Yetkilisi

Ziyaretgi

Uriin veya Hizmet
Alan Kisi

Tedarikci Calisani

Potansiyel Uriin
veya Hizmet
Alicisi

Dava, icra
Dosyasi Tarafi

Tedarikgi

Kurumsal Misteri
Temsilcisi/Yetkilisi

Dis Hizmet Alimi
Yapilan Firma
Temsilcileri

Kamu Gorevlisi

Musteri Yetkilisi

Calisan Yakini

Galisan Aday
Referansi

UNICERT
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Sirkete tedarik sozlesmesi ile bagli bulunan sirketi
temsile yetkili gergek kisiler

Sirketin sahip oldugu fiziksel yerleskelere cesitli

amaglarla girmis olan veya internet sitelerimizi ziyaret
eden gercek kisiler

Sirket ile herhangi bir s6zlesmesel iligkisi olup
olmadigina bakilmaksizin Sirket is birimlerinin
yurittigi operasyonlar kapsaminda Sirketin is ilikileri
lizerinden kisisel verileri elde edilen gergek kisiler

Sirkete tedarik sdzlesmesi ile bagli bulunan sirket ile
aralarinda is sézlesmesi bulunan gergek kisiler

Sirket ile ileride olusacak hukuki iliskiye temel olmak
lizere Sirket is birimlerinin yiritt(igi operasyonlar
kapsaminda Sirketin is iligkileri Gizerinden kisisel verileri
elde edilen gercek kisiler

Dava, Icra Dosyas| Tarafi

Tedarikgi

Kurumsal Miisteri Temsilcisi/Yetkilisi

Dis Hizmet Alimi Yapilan Firma Temsilcileri

Kamu Gorevlisi

Musteri Yetkilisi

Calisan Yakin

Calisan Aday1 Referansi

Supplier's Authorised

Official

Visitor

Product or Service Buyer

Supplier's Employee

Potential Product or
Service Buyer

Party to Litigation or
Execution File

Supplier

Corporate Customer

Representative/Authorised

Official
Representatives of

Companies from Which

External Service Is
Purchased

Public Official

Customer’s Authorised

Official

Employee’s Kinsman
Employee Candidate’s

Reference

contracts with the COMPANY

Natural persons who are authorised to
represent any company having a supply
contract with the COMPANY

Natural persons who have entered physical
premises as owned by the COMPANY  for
various purposes or who visit our web sites

Notwithstanding whether or not they have any
contractual relations with the COMPANY,
natural persons whose personal data are
obtained via the COMPANY’s business
relations within the scope of the operations
carried out by the business units of the
COMPANY

Natural persons who have employment
contracts with any company which has a
supply contract with the COMPANY

Natural persons whose personal data are
obtained via the business relations of the
COMPANY under the operations carried out by
the business units of the COMPANY to be the
basis of the legal relationship which will be
established with the COMPANY in the future

Party to Litigation or Execution File

Supplier

Corporate Customer
Representative/Authorised Official

Representatives of Companies from Which
External Service Is Purchased

Public Official
Customer’s Authorised Official
Employee’s Kinsman

Employee Candidate’s Reference
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Asagidaki tabloda yukarida belirtilen kisisel veri sahibi kategorileri
ve bu kategoriler icerisindeki kisilerin hangi tip kisisel verilerin
islendigi detaylandiriimaktadir.

Categories of personal data owners and what types of personal
data of those people in such categories are processed are
detailed in the list in the following table.

Kisisel Veri
Kategorizasyonu

Ad-Soyad

TC kimlik no v.b.

Telefon no v.b.

E-posta adresi

imza

ilgili Kisisel Verinin iligkili Oldugu Veri Sahibi
Kategorisi

Galigan Aday!

Galisan

Tedariki Yetkilisi

Dava, icra Dosyasi Tarafi

Tedarikgi

Ziyaretgi

Uriin veya Hizmet Alan Kisi
Kurumsal Misteri Temsilcisi/Yetkilisi
Dis Hizmet Alimi Yapilan Firma Temsilcileri
Kamu Gorevlisi

Tedarikgi Calisani

Potansiyel Uriin veya Hizmet Alicisi
Msteri Yetkilisi

Calisan Yakini

Calisan Adayi Referansi

Galisan Adayi

Calisan

Dava, Icra Dosyasi Tarafi

Tedarikgi

Tedarikei Yetkilisi

Uriin veya Hizmet Alan Kisi
Kurumsal Misteri Temsilcisi/Yetkilisi
Calisan Yakini

Calisan Aday!

Calisan

Tedarikgi Yetkilisi

Uriin veya Hizmet Alan Kisi
Tedarikgi

Kurumsal Miisteri Temsilcisi/Yetkilisi
Potansiyel Uriin veya Hizmet Alicisi
Tedarikci Calisani

Musteri Yetkilisi

Calisan Aday Referansi

Calisan

Tedarikgi Yetkilisi

Uriin veya Hizmet Alan Kisi
Tedarikgi

Kurumsal Miisteri Temsilcisi/Yetkilisi
Potansiyel Uriin veya Hizmet Alicisi
Tedarikgi Calisani

Calisan Adayi

Calisan

Tedarikgi Yetkilisi

Uriin veya Hizmet Alan Kisi
Tedarikgi

Kurumsal Musteri Temsilcisi/Yetkilisi
Calisan Adayi

Tedarikgi Calisani

Potansiyel Uriin veya Hizmet Alicisi
Ziyaretgi

Personal Data
Categorisation

First Name-Last Name

Personal identity nu,
etc.

Telephone no, etc.

E-mail address

Signature

Data Owner Category with Which Relevant
Personal Data Are Associated

Employee Candidate

Employee

Supplier's Authorised Official

Party to Litigation or Execution File

Supplier

Visitor

Product or Service Buyer

Corporate Customer Representative/Authorised Official
Representatives of Companies from Which External
Service Is Purchased

Public Official

Supplier's Employee

Potential Product or Service Buyer

Customer’s Authorised Official

Employee’s Kinsman

Employee Candidate’s Reference

Employee Candidate

Employee

Party to Litigation or Execution File

Supplier

Supplier's Authorised Official

Product or Service Buyer

Corporate Customer Representative/Authorised Official
Employee’s Kinsman

Employee Candidate

Employee

Supplier's Authorised Official

Product or Service Buyer

Supplier

Corporate Customer Representative/Authorised Official
Potential Product or Service Buyer

Supplier's Employee

Customer’s Authorised Official

Employee Candidate’s Reference

Employee

Supplier's Authorised Official

Product or Service Buyer

Supplier

Corporate Customer Representative/Authorised Official
Potential Product or Service Buyer

Supplier's Employee

Employee Candidate

Employee

Supplier's Authorised Official

Product or Service Buyer

Supplier

Corporate Customer Representative/Authorised Official
Employee Candidate

Supplier's Employee

Potential Product or Service Buyer

Visitor
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Caligan Employee

Gérevi Kamu Goérevlisi Position Public Official
Tedarikgi Yetkilisi Supplier's Authorised Official
Caligan Aday! Employee Candidate
Tedarikgi Yetkilisi Supplier's Authorised Official
Dava, lcra Dosyas! Tarafi Party to Litigation or Execution File
Ziyaretgi Visitor
Caligan Employee
Uriin veya Hizmet Alan Kisi Product or Service Buyer
Tedarikgi Supplier

iletisim adresi Kurumsal Misteri Temsilcisi/Yetkilisi Contact address Corporate Customer Representative/Authorised

Bordro bilgileri

ise giris-cikis belgesi kayitlari

Adli makamlarla
yazismalardaki bilgiler

Calisan Banka Iban Numarasi

Banka Iban Numarasi

Banka Bilgisi

Anne-Baba Adi

Dogum tarihi

Dogum yeri

Niifusa Kayitl il-lige

ise Girig-Isten Ayrilig Tarihleri

Arag Plakasi

Potansiyel Uriin veya Hizmet Alicisi
Tedarikci Calisani

Musteri Yetkilisi

Calisan Aday!

Galisan Yakini

Calisan Adayi Referansi

Galisan

Galisan

Calisan

Calisan

Tedarikgi

Tedarikgi Yetkilisi

Uriin veya Hizmet Alan Kisi
Potansiyel Uriin veya Hizmet Alicisi
Tedarikci Calisani

Tedarikgi

Tedarikgi Yetkilisi

Kurumsal Misteri Temsilcisi/Yetkilisi
Uriin veya Hizmet Alan Kisi

Calisan
Calisan Yakini
Calisan Aday!

Calisan
Calisan Adayi
Calisan Yakini

Calisan
Calisan Adayi
Calisan Yakini

Calisan

Galisan

Ziyaretgi
Calisan

Payroll information

Recruitment/quitting
document records

Information in
correspondence with
judicial authorities

Employee’s IBAN

IBAN

Bank Details

Parents’ Names

Birth Date

Birth Place

Province-Town of
Registration

Recruitment/Quitting
Dates

Vehicle Registration
Plate No

Official

Potential Product or Service Buyer
Supplier's Employee

Customer’s Authorised Official
Employee Candidate

Employee’s Kinsman

Employee Candidate’s Reference

Employee

Employee

Employee

Employee

Supplier

Supplier's Authorised Official
Product or Service Buyer
Potential Product or Service Buyer
Supplier's Employee

Supplier

Supplier's Authorised Official
Corporate Customer Representative/Authorised
Official

Product or Service Buyer
Employee

Employee’s Kinsman
Employee Candidate
Employee

Employee Candidate
Employee’s Kinsman
Employee

Employee Candidate
Employee’s Kinsman

Employee
Employee

Visitor
Employee
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Qallg,ap ve ;lyaretgllerln giris cikis Ziyaretg Entrance/exit detgl!s of Visitor
kayit bilgileri employees and visitors
- Calisan . Employee
Medeni hali Calisan Adayi Civil status Employee Candidate
Identity card serial no Employee
Niifus clizdani seri sira no Calisan E
mployee
Gender Employee Candidate
Calisan Employee’s Kinsman
Cinsiyeti Calisan Adayi
Calisan Yakini Photograph Employee
5 Employee
Fotograf Calisan Address no Employee Candidate
Calisan Information concerning Employee
Adres no Calisan Adayi criminal conviction Employee Candidate
Ceza mahkumiyetine iliskin Galisan Information concerning Employee
bilgiler Calisan Aday! security measures, etc. Employee Candidate
. Product or Service B
Giivenlik tedbirlerine fiskin bilgler | Calisan Invoice supplier
v.b. Galisan Adayi -
Product or Service Buyer
_— . - Purchase order information | Supplier
Fatura Urtin veya Hizmet Alan Kisi Potential Product or Service Buyer
Tedarikgi
- Data processed to manage Product or Service Buyer
Uriin veya Hizmet Alan Kisi commercial, technical and Supplier's Authorised Official
Siparis bilgisi Tedarikgi administrative risks Supplier

Ticari, teknik, idari risklerin

yonetilmesi igin islenen bilgiler

v.b.

Bilango bilgileri

Finansal performans bilgileri

Kredi ve risk bilgileri

Ucret Bilgisi

Dava dosyasindaki bilgiler v.b.

Engellilik durumuna ait bilgiler

Cari Hesap Bilgisi

IP adresi bilgileri

Senet

UNICERT f TSEK
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Potansiyel Uriin veya Hizmet Alicisi

Uriin veya Hizmet Alan Kisi
Tedarikgi Yetkilisi
Tedarikgi

Uriin veya Hizmet Alan Kisi

Uriin veya Hizmet Alan Kisi
Tedarikgi Yetkilisi

Tedarikgi Yetkilisi
Urlin veya Hizmet Alan Kisi
Tedarikgi

Calisan
Calisan Adayi

Calisan
Calisan Adayi

Calisan
Calisan Aday!

Uriin veya Hizmet Alan Kisi
Tedarikgi

Calisan

Uriin veya Hizmet Alan Kisi
Tedarikgi

Balance sheet information

Financial performance
information

Credit and risk information

Wage information

Information in litigation file,
etc.

Information concerning
handicaps

Current Account information
IP address information

Promissory Notes

Product or Service Buyer

Product or Service Buyer
Supplier's Authorised Official

Supplier's Authorised Official
Product or Service Buyer
Supplier

Employee
Employee Candidate

Employee
Employee Candidate

Employee
Employee Candidate

Product or Service Buyer
Supplier

Employee

Product or Service Buyer
Supplier
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Cek Bilgileri

Talep bilgisi v.b.

Sifre ve parola bilgileri v.b.
Anne Kizlik Soyadi

Bulundugu yerin konum
bilgileri v.b.

Ozgegmis bilgileri

Kamera kayitlari v.b.

internet sitesi giris Gikis
bilgileri

Diploma bilgileri
Gidilen kurslar
Sertifikalar

Transkript bilgileri v.b.

Kan grubu bilgisi

Kisisel saglik bilgileri

Parmak izi bilgileri

Yiiz tanima bilgileri v.b.
Esinin Adi Soyadi
Gocuklarin Adi Soyadi
Gocuklari Dogum Tarihi
Esinin Dogum Tarihi
Gocuklarinin Tc Nosu
Esinin Tc Nosu
Anne-Baba TC Nosu

Mezuniyet Bilgisi
Net Gelir ve Briit Gelir Bilgisi

Ehliyet Bilgisi

Askerlik Terhis Bilgisi

Uriin veya Hizmet Alan Kisi
Tedarikgi

Uriin veya Hizmet Alan Kisi
Potansiyel Uriin veya Hizmet Alicisi

Galisan
Calisan
Galigan
Galigan
Caligan Aday!
Galisan
Ziyaretgi
Calisan

Calisan
Calisan Adayi

Calisan
Calisan Adayi

Galisan
Galisan Aday!

Galisan
Calisan Adayi

Calisan

Galisan

Potansiyel Uriin veya Hizmet Alicisi
Tedarikci Calisani

Tedarikgi Yetkilisi

Ziyaretgi

Calisan
Galisan

Calisan

Galisan
Galisan
Calisan
Calisan
Calisan
Galisan

Galisan
Calisan Aday!

Calisan
Calisan Yakini
Calisan Adayi

Calisan
Calisan Adayi

Calisan
Calisan Adayi

FR: 03.40 Rev.No: 00

Demand information, etc.

Password information, etc.
Mother’s Nee

Position information of his/her
location

CV information

Camera recordings, etc.
Website log in/out information

Diploma information
Courses attended
Certificates

Transcript information, etc.

Blood type information

Personal health information

Finger print information

Face recognition information, etc.
Spouse’s First and Last Names
Children’s First and Last Names

Children’s Birth Dates

Spouse’s Birth Date

Children’s personal identity
numbers

Spouse’s personal identity number
Parents’ personal identity numbers

Graduation information

Net and Gross Income Information

Driver’s license information

Military service discharge
information

Product or Service Buyer
Potential Product or Service Buyer
Employee

Employee

Employee

Employee

Employee Candidate

Employee
Visitor

Employee

Employee
Employee Candidate

Employee
Employee Candidate

Employee
Employee Candidate

Employee
Employee Candidate

Employee

Employee

Potential Product or Service Buyer
Supplier's Employee

Supplier's Authorised Official
Visitor

Employee
Employee
Employee
Employee
Employee

Employee
Employee

Employee
Employee

Employee
Employee Candidate
Employee
Employee’s Kinsman
Employee Candidate

Employee
Employee Candidate

Employee
Employee Candidate
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Yabanci Dil Bilgisi Galisan : . . . Employee
Galisan Aday! i Foreign language information Employee Candidate
Mezun Oldugu Okul ve Bélim | Calisan :
Bilgisi Calisan Aday! i | School and Department of Employee
Yasi Calisan i Graduation Information Employee Candidate
|
Program Bilgisi 82::;:2 Aday : Age Employee
Bilci-Becei Caligan i Programme Information Em:gygz Candidate
fgroecert Calisan Aday! i - y
i . mployee
i Knowledge/Skill .
Hedefler-Beklentiler-Basarilar 8:::;:: Aday : nowledgerordls Employee Candidate
| : Goals-Expectations- Employee
Adayin Guglu-Zayif Yonleri gzl:zzz Aday) i Achievements Employee Candidate
|
. Calisan : Strengths-Weaknesses of Employee
Beden Dil Calisan Adayi i | Candidate Employee Candidate
- i
Galisan Ise Giris Cikis Saat [ Emplovee
Bilgisi Galisan : Body Language Emglogee Candidate
Evlilik Ciizdani Fotokopisi Galigan : Employee’s Arrival at/
- Calisan i Departure from Work Employee
Disiplin sorusturmasi Calisan Aday! : Information
" Calisan i Photocopy of Marriage
Gorsel Kayitlar Calisan Aday! : Certificate Employee
|
Performans degerlendirme i il . I Employee
raporlari v.b. Galigan : Disciplinary invesfigation Employee Candidate
Mal bildirimi bilgileri Tedarikgi i
! Visual Records Employee ,
C Caligan I Employee Candidate
Meslek ici egitim bilgileri Calisan Aday| i
| : Performance assessment Employee
Mesleki Deneyim gzl:gz: Aday) : reports, etc.
e i Declaration of assets Suool
Ise giris tarihi Calisan : information upplier
Calisan Beden Olgiisil Calisan i
— — i On-the-job training information Employee .
Kisisel Gelisim Calisan Aday! i Employee Candidate
!
Ozgiven Caligan Aday! ! | Professional Experience Emgm: Candidate
Sorumluluk Calisan Adayi | -
Sosvallik o Ad I Recruitment date Employee
|
Gols.y? IP ansivel Qallgan Adayl i Employee’s Body Size Employee
|
CT Ii;ms ° a,:stel SraN Qal|§an 2 i Personal Development Employee Candidate
ilt No-Sira No-Birey Sira No alisan I
Mosiok y ¢ |$ i Self-confidence Employee Candidate
|
esie Galisan i Responsibility Employee Candidate
|
i Sociability Employee Candidate
; Improvement Potential Employee Candidate
; Volume No-Pos. No-Individual Emplovee
: Pos. No ploy
: Occupation Employee
i
i
i
i
i
i
i
i
i
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6. SIRKET TARAFINDAN KISISEL VERILERIN AKTARILDIG|
UGUNCU KISILER VE AKTARILMA AMAGLARI

6. THIRD PARTIES WHO ARE TRANSFERRED PERSONAL
DATA BY THE COMPANY AND PURPOSES OF TRANSFER

Sirket, KVK Kanunu’'nun 10. maddesine uygun olarak kisisel
verilerin  aktarildigi  kisi gruplarini  kisisel veri sahibine
bildirmektedir.

The COMPANY notifies the personal data owner of the groups to
which personal data are transferred pursuant to the article 10 of
the PPD Act.

Sirket, KVK Kanunu’nun 8. ve 9. maddelerine uygun olarak (Bkz.
Boliim 3/Baslik 3.5) Politika ile yonetilen veri sahiplerinin kisisel
verilerini agagida siralanan kisi kategorilerine aktarilabilir:

The COMPANY may transfer the personal data of those data

owners conducted by the Policy to the person categories as listed

below pursuant to the article 8 and 9 of the PPD Act (see Section

3/paragraph 3.5):

e Yurtici Alicilar: Yetkili Kamu Kurum ve Kuruluglari,
Gergek Kisiler veya Ozel Hukuk Tiizel Kisileri,
Tedarikgiler, is Ortaklari

« Yurtdigi Alicilar: istirakler ve Bagli Ortakliklar (Topluluk
Sirketleri) , Tedarikgiler, is Ortaklari

o Domestic Buyers: Competent Public Organisations and
Institutions, Natural Persons or Private Legal Entities,
Suppliers, Business Partners

o Overseas Buyers: Affiliates and Subsidiaries (Group
Companies), Suppliers, Business Partners

Aktarimda bulunulan yukarida belirtilen kisilerin kapsami ve veri

aktarim amaglari asagida belirtiimektedir. Scope of the abovementioned persons to whom data are

transferred and data transfer purposes are specified below.

Veri Aktarimi
Yapilabilecek Tanimi Veri Aktarim Amaci Persons to Whom
Kisiler Data May  Be Description Data Transfer Purpose
Yasal Yikimlilik Transferred
Mahkeme Emri Legal Obligation
Idare Talebi Public  organisations | Court Order
Yetkili Kamu | ilgili mevzuat hilkiimlerine gére \I_/Iﬁ[('uiﬂ“”vl“f‘f;‘#l‘erinin and ~institutions | Administration’s Claim
Kurum  ve | Sirketten bilgi ve belge almaya | .- sVels Competent Public gl;thorlstgd to obtalg ;Cf}”?W'UPdO;Lega'd_
Kuruluslari etkili kamu kurum ve kuruluglart | ;%00 isati information an airs and Froceedings
; ¢ $80 | ligil Kisi igin Hizmet ﬁ;gz;g;;&:};ons and documentation from the | of Data Controller
Sunumu ) COMPANY as per the | Service Delivery for
Operasyonel Islemler provisions  of  the | Relevant Person
Bilgilendirme relevant regulations Operational Procedures
5 Information
Topluluk Sirketin bagli oldugu Ust yapiya Eﬁ:;ggﬁﬂgla” —
Sirketleri bagi diger Tiizel Kisiler 9 Other ~Legal ~Entities

Gergek Kisiler

ilgili mevzuat hiikiimlerine gore

Operasyonel islemler

Veri Sorumlusunun
Hukuki Is ve islemlerinin
Takibi

Operasyonel islemler

Group Companies

affiliated to the higher
organisation to which
the  COMPANY s
affiliated

Provision of subsidiaries
with information
Operational Procedures

Follow-up of Legal

veya  Ozel | Sirketten bilgi ve belge aimaya | Odeme islemleri Private legal entities | Affairs and Proceedings

Hukuk Tizel | yetkili ozel hukuk kKisileri veya | Bilgilendirme and natural persons | of Data

Kisileri gergek Kisiler Denetim Islemleri authorised to obtain | Operational Procedures
Yasal Yikimlulik Natural Persons or information and | Payment Procedures

UNICERT ]
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ilgili Kisi icin Hizmet
Sunumu

Private Legal Entities

documentation from the
COMPANY as per the
provisions  of  the
relevant regulations

Information

Auditing Procedures
Legal Obligation
Service Delivery for
Relevant Person
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Sirketin ticari | Operasyonel Islemler Parties that provide the .
faaliyetlerini yiriitirken | Bilgilendirme COMPANY witn | Operational Procedures
L . 9 . Information
Sirketin -~ emir  ve | Ticari Amag services on contract .
: ) L : Commercial Purposes
. talimatlarina uygun | Sézlesme basis in compliance
Tedarikgiler " . . . : Contract
olarak sozlesme temelli | Yasal YUkumlulik Suppliers with the orders and i
: ; P . , Legal Obligation
olarak Sirkete hizmet | ligili Kisi igin Hizmet instructions  of the Service Delivery for
sunan taraflari | Sunumu COMPANY  while the Relevant Persc?rI1
tanimlamaktadir. Odeme Islemleri COMPANY carries out
7 its business operations Payment Procedures
P Operasyonel Islemler P
Sirketin igtiraki veya ; .
- y . : ° | Bagh ortakliklari Natural persons or | Operational Procedures
Istirakler ~ ve  Bagl | hissedar oldugu | .= . . . ision of T
OrtakliKlar gercek veya 6zel hukuk bilgilendirme Affiliates and pr|yate legal entities in Prov!S|on 0 §ub3|dlar|es
ARSI Farkindalik Yaratma s which the COMPANY is | with information
tlizel kisileri Qo Subsidiaries » .
Bilgilendirme an affiliate or | Awareness Raising
Sirketin ticari | Operasyonel islemler shareholder Information
is Ortaklari fa)glll'ygtlvg'rml birlikte szle@me N‘i““ra' persons  or Operational Procedures
yUrGttigu gercek veya | Ticari Amag private legal entities Contract
6zel hukuk tlizel kisileri | Bilgilendirme Business Partners with which the

Sirket tarafindan gerceklestirilen aktarimlarda Politika’'nin 2. ve 3.
Bollimlerinde diizenlenmis hususlara uygun olarak hareket

edilmektedir.

UNICERT
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COMPANY carries out
its business operations

Commercial Purposes
Information

In transfers carried out by the COMPANY, action is taken pursuant
to the issues regulated in the Sections 2 and 3 of the Policy.
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7. KISISEL VERILERIN KANUNDAKI ISLEME SARTLARINA
DAYALI VE BU SARTLARLA SINIRLI OLARAK ISLENMESI

Sirket, KVK Kanunu'nun 10. maddesine uygun olarak isledigi
kisisel veriler hakkinda kisisel veri sahibini aydinlatmaktadir.

7.1. Kisisel Verilerin ve Ozel Nitelikli Kisisel Verilerin islenmesi
7.1.1. Kisisel Verilerin [slenmesi

Kisisel veri sahibinin agik riza vermesi, kisisel verilerin hukuka
uygun olarak islenmesini mimkin kilan hukuki dayanaklardan
yalnizca bir tanesidir. Acik riza disinda, asagida yazan diger
sartlardan birinin varligi durumunda da kisisel veriler islenebilir.
Kisisel veri isleme faaliyetinin dayanagi asagida belirtilen
sartlardan yalnizca biri olabildigi gibi bu sartlardan birden fazlasi
da ayni kisisel veri isleme faaliyetinin dayanadi olabilir. islenen
verilerin 6zel nitelikli kisisel veri olmasi halinde; agagida bu bolim
altinda 7.1.2. basligi igerisinde yer alan sartlar uygulanir.

Sirket tarafindan kisisel verilerin islenmesine yonelik hukuki
dayanaklar farklilik gosterse de, her tirll kisisel veri isleme
faaliyetinde KVK Kanunu'nun 4. maddesinde belirtilen (Bkz.3.1.)
genel ilkelere uygun olarak hareket edilmektedir.

7.1.1.1. Kisisel Veri Sahibinin Agik Rizasinin Bulunmasi

Kisisel verilerin islenme sartlarindan biri sahibinin agik rizasidir.
Kisisel veri sahibinin agik rizasi belirli bir konuya iligkin,
bilgilendiriimeye dayali olarak ve 6zgir iradeyle agiklanmalidir.

Kisisel verilerin elde edilme sebeplerine yonelik isleme amacinin
(birincil isleme) digindaki kisisel veri isleme faaliyetleri igin (ikincil
isleme) isbu bagligin 7.1.1.2- 7.1.1.8'de yer alan sartlardan en az
biri aranmakta; bu sartlardan biri yok ise, Sirket tarafindan bu
kisisel veri isleme faaliyetleri kisisel veri sahibinin bu isleme
faaliyetlerine  yonelik  aglk rizasina  dayall  olarak
gerceklestiriimektedir.

Kisisel verilerin, kisisel veri sahibinin agik riza vermesine bagl
olarak islenmesi icin, kisisel veri sahiplerinin ilgili yontemler ile
aclk rizalari alinmaktadir.

7.1.1.2. Kanunlarda Agikga Ongoériilmesi

Veri sahibinin kisisel verileri, kanunda agikga 6ngérilmesi halinde
hukuka uygun olarak iglenebilecektir.

TSEK
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7. PROCESSING OF PERSONAL DATA BASING ON AND
LIMITED TO THE PROCESSING CONDITIONS IN THE ACT

The COMPANY clarifies the personal data owner about the
personal data it processes pursuant to the article 10 of the PPD
Act.

7.1. Processing of Personal Data and Sensitive Personal Data
7.1.1. Processing of Personal Data

Personal data owner’s giving his/her explicit consent is only one
of the legal bases which make it possible to process personal data
in a legal manner. Except explicit consent, personal data may also
be processed in case of the existence of any of the following
conditions. While the basis of personal data processing activity
may only be one of the conditions as listed below, more than one
of those conditions may also be the basis of the same personal
data processing activity. In case the personal data so processed
are sensitive personal data, the conditions as contained in the
subparagraph 7.1.2 in this section are applied.

Even if the legal bases for the processing of personal data by the
COMPANY vary, action is taken pursuant to the general principles
as stipulated in the article 4 of the PPD Act in any and all personal
data processing activities (see 3.1).

7.1.1.1. Existence of Personal Data Owner’s Explicit Consent

One of the conditions for processing personal data is the explicit
consent of the owner thereof. Explicit consent of the personal data
owner should be disclosed on a certain matter, on the basis of
information and on free will.

For any personal data processing activities (secondary
processing) other than the processing purpose (primary
processing) for the reasons of obtaining personal data, at least
one of the conditions as contained in the subparagraphs 7.1.1.2 —
7.1.1.8 of this paragraph is required and if one of these conditions
does not exist, such personal data processing activities are
carried out on the basis of the explicit consent of the personal data
owner by the COMPANY.

Explicit consents of the personal data owners are obtained by the
relevant methods so that personal data will be processed on the
basis of the personal data owner’s giving his/her explicit consent.

7.1.1.2. Explicit Stipulation by Laws

Personal data of the data owner may be legally processed in case
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7.1.1.4. Sézlesmenin Kurulmasi veya Ifasiyla Dogrudan ligili
Olmasi

Bir sdzlesmenin kurulmasi veya ifasiyla dogrudan dogruya ilgili
olmasi kaydiyla, sozlesmenin taraflarina ait kisisel verilerin
islenmesinin gerekli olmasi halinde kisisel verilerin islenmesi
mumkdndr.

7.1.1.5. Sirketin Hukuki Yikimliligind Yerine Getirmesi

Sirket, veri sorumlusu olarak hukuki yikimlGllklerini yerine
getirmesi icin islemenin zorunlu olmasi halinde veri sahibinin
kisisel verileri islenebilecektir.

7.1.1.6. Kisisel veri Sahibinin Kigisel Verisini Alenilestirmesi

Veri sahibinin, kisisel verisini kendisi tarafindan alenilestirilmis
olmasi halinde ilgili kisisel veriler islenebilecektir.

7.1.1.7. Bir Hakkin Tesisi veya Korunmasi icin Veri islemenin
Zorunlu Olmasi

Bir hakkin tesisi, kullanilmasi veya korunmasi igin veri islemenin
zorunlu olmasi halinde kisisel veri sahibinin kisisel verileri
islenebilecektir.

7.1.1.8. Sirketin Mesru Menfaati icin Veri Islemenin Zorunlu
Olmasi

Kisisel veri sahibinin temel hak ve 6zgurlliklerine zarar vermemek
kaydiyla Sirketin mesru menfaatleri igin veri islemesinin zorunlu
olmasi halinde veri verileri islenebilecektir.

UNICERT

150 9001

7.1.1.4. Direct Relation to the Execution or Performance of a
Contract

Provided that they are related to the execution or performance of
a contract, it is possible to process personal data in case personal
data belonging to the contractual parties are required to be
processed.

7.1.1.5. COMPANY'’s Fulfilment of Its Legal Obligation

Personal data of the data owner may be processed in case
processing is necessary so that the COMPANY will fulfil its legal
obligations in its capacity as the data controller.

7.1.1.6. Personal Data Owner’s Making His/Her Personal Data
Public

In case the data owner has made his/her personal data public,
relevant personal data may be processed.

7.1.1.7. Data Processing Being Necessary for the Creation or
Protection of Any Right

In case data processing is necessary in order to create, exercise
or protect any right, personal data of the data owner may be
processed.

7.1.1.8. Data Processing Being Necessary for the Legitimate
Interest of the COMPANY

Provided that the basic rights and freedoms of the personal data
owner are not prejudiced, personal data may be processed in
case data processing is necessary for the legitimate interests of
the COMPANY.
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7.1.2. Ozel Nitelikli Kisisel Verilerin Islenmesi

Sirket tarafindan; 6zel nitelikli kisisel veriler kisisel veri sahibinin
aclk rizasi yok ise ancak, KVK Kurulu tarafindan belirlenecek olan
yeterli onlemlerin alinmasi kaydiyla asagidaki durumlarda
islenmektedir:

o Kisisel veri sahibinin sagligi ve cinsel hayati digindaki
6zel nitelikli kisisel veriler, kanunlarda 6ngordlen
hallerde,

o Kisisel veri sahibinin sagligina ve cinsel hayatina iliskin
ozel nitelikli kisisel verileri ise ancak kamu sagliginin
korunmasi, koruyucu hekimlik, tibbi teshis, tedavi ve
bakim hizmetlerinin yuratlimesi, saglik hizmetleri ile
finansmaninin planlanmasi ve yénetimi amaciyla, sir
saklama yukumluligu altinda bulunan kisiler veya yetkili
kurum ve kuruluslar tarafindan.

7.2. Bina, Tesis Girisleri ile Bina Tesis lgerisinde Yapilan Kisisel
Veri isleme Faaliyetleri

Sirket tarafindan bina tesis girislerinde ve tesis igerisinde yapilan
kisisel veri isleme faaliyetleri, Anayasa’ya, KVK Kanunu'na ve ilgili
diger mevzuata uygun bir bicimde ydritiimektedir.

Sirket tarafindan glvenligin saglanmasi amaciyla, Sirket
binalarinda ve tesislerinde guvenlik kamerasiyla izleme faaliyeti
ile misafir giris cikislarinin takibine yonelik kisisel veri isleme
faaliyetinde bulunulmaktadir.

Guvenlik kameralari kullaniimasi ve misafir giris ¢ikislarinin kayit
altina alinmasi yoluyla Sirket tarafindan kisisel veri isleme faaliyeti
yurattlimas olmaktadir.

7.2.1. Sirket Bina, Tesis Giriglerinde ve Icerisinde Yiiriitiilen
Kamera ile Izleme Faaliyeti

Bu bdlimde Sirketin kamera ile izleme sistemine iligkin
aciklamalar yapilacak ve kisisel verilerin, gizliliginin ve kisinin
temel haklarinin nasil korumaya alindigina iligkin bilgilendirme
yapilacaktir.

Sirket, guvenlik kamerasi ile izleme faaliyeti kapsaminda; sirketin

ve diger kisilerin guvenligini saglamaya iliskin menfaatlerini
korumak gibi amaclar tagimaktadir.
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7.1.2. Processing of Sensitive Personal Data

In case of the absence of the explicit consent of the personal data
owner, sensitive personal data may only be processed in the
following cases provided that any adequate measures to be
identified by the PPD Committee will be taken:

e Sensitive personal data except the health and sexual life
of the personal data owner: in cases as stipulated in
laws;

e Sensitive personal data concerning the health and
sexual life of the personal data owner: for the purposes
of the protection of public health, implementation of
preventive medicine, medical diagnosis, treatment and
care services and planning and management of the
healthcare services and financing thereof by those
individuals or competent organisations or institutions
obliged to keep secrets.

7.2. Personal Data Processing Activities Carried out at Building
and Facility Entrances and Inside the Buildings and Facilities

Personal data processing activities carried out at the entrances to
and inside of the buildings and facilities are carried out pursuant
to the Constitution, PPD Act and other relevant regulations.

The COMPANY carries out surveillance activities by means of
security cameras as well as personal data processing activities for
watching the entries and exits of visitors at its buildings and
facilities.

The COMPANY carries out personal data processing activities by
using security cameras and recording visitor entries and exits.

7.2.1. Surveillance Activities Carried out by Means of Cameras at
the Entrances to and Inside of the Buildings and Facilities of the
COMPANY

In this section, explanations will be given about the camera
surveillance system of the COMPANY and information will be
provided as to how confidentiality of personal data and person’s
basic rights are protected.

The COMPANY has such purposes as protecting the
COMPANY's interests related to the provision of the security of
the COMPANY and other people within the scope of its
surveillance activities by means of security cameras.
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7.2.2. KVK Hukukuna Gére Giivenlik Kameras ile [zleme
Faaliyeti Yirttilmesi

Sirket tarafindan glivenlik amaciyla kamera ile izleme faaliyeti
yuritilmesinde KVK Kanunu’nda yer alan diizenlemelere uygun
hareket edilmektedir. Sirket, bina ve tesislerinde glvenligin
saglanmasi amaciyla, ydrirlikte bulunan ilgili mevzuatta
ongorilen amagclarla ve KVK Kanunu'nda sayilan kisisel veri
isleme sartlarina uygun olarak glvenlk kamerasi izleme
faaliyetinde bulunmaktadir.

7.2.3. Kamera ile izleme Faaliyetinin Duyurulmasi

Sirket tarafindan KVK Kanunu’nun 10. Maddesine uygun olarak,
kisisel veri sahibi aydinlatiimaktadir. Sirket, genel hususlara iligkin
olarak yaptigi aydinlatmanin (Bkz. Bélim 3/Baslik 3.3) kameraile
izleme faaliyetine iliskin birden fazla yontem ile bildirimde
bulunmaktadir. Boylelikle, kisisel veri sahibinin temel hak ve
6zgurlliklerine zarar verilmesinin engellenmesi, seffafligin ve
kisisel ~ veri  sahibinin  aydinlatimasinin  saglanmasi
amaclanmaktadir.

Sirket tarafindan kamera ile izleme faaliyetine yonelik olarak;
Sirket internet sitesinde igbu Politika yayimlanmakta (cevrimici
politika dizenlemesi) ve izlemenin yapildi§1 alanlarin giriglerine
izleme yapilacagina iliskin bildirim yazisi asiimaktadir (yerinde
aydinlatma).

7.2.4. Kamera ile izleme Faaliyetinin Yiiriitilme Amaci ve
Amacla Sinirlilik

Sirket, KVK Kanunu'nun 4. maddesine uygun olarak, kisisel
verileri islendikleri amagla baglantili, sinirli ve 6I¢llu bir bigimde
islemektedir.

Sirket tarafindan video kamera ile izleme faaliyetinin
strdurilmesindeki amag¢ bu Politika’da sayllan amaglarla
sinirhdir. Bu dogrultuda, glvenlik kameralarinin izleme alanlari,
sayisi ve ne zaman izleme yapilacagi, giivenlik amacina ulasmak
icin yeterli ve bu amagla sinirli olarak uygulamaya alinmaktadir.
Kisinin mahremiyetini giivenlik amaglarini agsan sekilde midahale
sonucu dogurabilecek alanlarda (6rnegin, tuvaletler) izlemeye tabi
tutulmamaktadir.
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7.2.2. Implementation of Surveillance Activity by Means of
Security Cameras as per the PPD Act

In the implementation of the camera surveillance activity for
security purposes by the COMPANY, action is taken pursuant to
the stipulations as contained in the PPD Act. The COMPANY
carries out camera surveillance activities for the purposes
stipulated in the relevant regulations in effect and personal data
processing conditions listed in the PPD Act in order to provide
security at its buildings and facilities.

7.2.3. Notification of the Camera Surveillance Activity

Personal data owner is provided with clarification as per the article
10 of the PPD Act by the COMPANY. The COMPANY makes
notices by more than one method concerning the camera
surveillance activity in the clarification which it provides about
general issues (see Section 3 paragraph 3.3). Thus, it is aimed at
preventing the personal data owner’s basic rights and freedoms
from being prejudiced and ensuring transparency and providing
the personal data owner with clarification.

In connection with its camera surveillance activity, the COMPANY
publishes this Policy in its website (online Policy edition) and posts
notices as to the surveillance at the entrances to the areas where
surveillance will take place (on-site surveillance).

7.2.4. Purpose of the Implementation of Camera Surveillance
Activity and Limitation by Purpose

The COMPANY processes personal data in a limited and
moderate manner related to the purposes for which they are
processed pursuant to the article 4 of the PPD Act.

Purpose for the COMPANY’s maintaining the camera surveillance
activity is limited to those as listed in this Policy. In this context,
surveillance areas, number and time to carry out surveillance are
put into practice in an adequate manner to achieve the security
purposes and limited to such purposes. Any areas (for instance,
restrooms) are not subjected to camera surveillance which may
result in intervention with the person’s privacy to exceed the
purposes of security.
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7.2.5. Elde Edilen Verilerin Glivenliginin Saglanmasi

Sirket tarafindan KVK Kanunu’nun 12. maddesine uygun olarak,
kamera ile izleme faaliyeti sonucunda elde edilen kisisel verilerin
guvenliginin saglanmasi igin gerekli teknik ve idari tedbirler
alinmaktadir. (Bkz. 2.1)

7.2.6. Kamera ile izleme Faaliyeti ile Elde Edilen Kigisel Verilerin
Muhafaza Siiresi

Sirketin, kamera ile izleme faaliyeti ile elde edilen kisisel verileri
muhafaza stresi ile ilgili ayrintili bilgiye bu Politika'nin Kisisel
Verilerin Saklanma Sreleri isimli 4.3. maddesinde yer verilmistir.

7.2.7. [zleme Sonucunda Elde Edilen Bilgilere Kimlerin
Erigebildigi ve Bu Bilgilerin Kimlere Aktarildigi

Canli kamera gorlntlleri ile dijital ortamda kaydedilen ve
muhafaza edilen kayitlara yalnizca sinirli sayida Sirket ¢alisaninin
erisimi bulunmaktadir. Kayitlara erigimi olan sinirli sayida kisi
gizlilik taahhitnamesi ile eristigi verilerin gizliligini koruyacagini
beyan etmektedir.

7.3. Sirket Bina, Tesis Giriglerinde ve lgerisinde Yiriitilen Misafir
Giris Cikiglarinin Takibi

Sirket tarafindan; glvenligin saglanmasi ve bu Politika'da
belirtilen amaglarla, Sirket binalarinda ve tesislerinde misafir girig
cikislarinin  takibine yonelik kisisel veri isleme faaliyetinde
bulunulmaktadir.

Misafir olarak Sirket binalarina gelen kisilerin isim ve soyadlari
elde edilirken ya da Sirket nezdinde asilan ya da diger sekillerde
misafirlerin erisimine sunulan metinler araciligiyla séz konusu
kisisel veri sahipleri bu kapsamda aydinlatiimaktadirlar. Misafir
giris-gikis takibi yapilmasi amaciyla elde edilen veriler yalnizca bu
amagcla islenmekte ve ilgili kisisel veriler fiziki ortamda veri kayit
sistemine kaydedilmektedir.
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7.2.5. Provision of Security of Data Obtained

The COMPANY takes any and all necessary technical and
administrative measures in order to provide the security of the
personal data obtained as a result of the camera surveillance
activity pursuant to the article 12 of the PPD Act (see 2.1).

7.2.6. Storage Period of Personal Data Obtained through Camera
Surveillance Activity

Detailed information concerning the storage period of the personal
data obtained through the camera surveillance activity by the
COMPANY is provided in the paragraph 4.3 entitled “Storage
Periods of Personal Data” of this Policy.

7.2.7. Accessibility of Information Obtained as a Result of
Surveillance and to Whom Such Data Are Transferred

Only a limited number of COMPANY employees may have access
to live camera images and the images recorded and stored in
digital media. Limited number of people who have access to the
recordings declare that they will protect the confidentiality of the
data to which they access under a confidentiality commitment.

7.3. Tracking Visitor Entries and EXxits at Entrances to and Inside
of Buildings and Facilities

The COMPANY carries out data processing activities for tracking
the visitor entries and exits at the buildings and facilities of the
COMPANY for the provision of security and for the purposes as
set forth in this Policy by the COMPANY.

While obtaining first and last names of the people who arrive at
the COMPANY buildings as visitors or through the texts posted at
the COMPANY or provided to be accessed by the visitors in any
other manners, the said personal data owners are provided with
clarification in this context. Data obtained for the purpose of
keeping track of the visitor entries/exits are only processed for this
purpose and relevant personal data are recorded in the data
recording system in physical media.

FR:03.40 Rev.No:00 Rev. Date: 15.10.2020 Bu dokiiman firmaya 6zeldir, izinsiz kullanilamaz. © Pagetel - IZMIR (TR)




KISISEL VERILERIN KORUNMASI VE

l

ISLENMESI, KiSISEL VERI SAKLAMA VE IMHA | Terih / Date:
POLITIKASI
PAGETEL Ltd. Sti. Protection, Processing Storage and Destruction of Personal Data Policy gzyfa /Page : 47/
lzmir- TURKIYE Kod/Code # FR-03.40

7.4. Sirket Bina ve Tesislerinde Ziyaretgilerimize Saglanan
Internet Erisimlerine lligkin Kayitlarin Saklanmasi

Sirket tarafindan giivenligin saglanmasi ve bu Politika’da belirtilen
amaglarla; Sirket tarafindan bina ve tesislerimiz igerisinde
kaldiginiz stire boyunca talep eden Ziyaretcilerimize internet
erisimi saglanabilmektedir. Bu durumda internet erisimlerinize
iliskin log kayitlari 5651 Sayili Kanun ve bu Kanuna gore
dizenlenmis olan mevzuatin amir hikiimlerine gére kayit altina
alinmakta; bu kayitlar ancak yetkili kamu kurum ve kuruluslari
tarafindan talep edilmesi veya Sirket icinde gergeklestirilecek
denetim sireglerinde ilgili hukuki yukimlUlugumazi yerine
getirmek amaciyla islenmektedir.

Bu gercevede elde edilen log kayitlarina yalnizca sinirli sayida
Sirket calisaninin erisimi bulunmaktadir. Bahsi gecen kayitlara
erisimi olan Sirket galisanlari bu kayitlari yalnizca yetkili kamu
kurum ve kurulusundan gelen talep veya denetim sureglerinde
kullanmak Uzere erigmekte ve hukuken yetkili olan kisilerle
paylasmaktadir. Kayitlara erisimi olan sinirli sayida kisi gizlilik
taahhUtnamesi ile eristigi verilerin gizliligini koruyacagini beyan
etmektedir.

8. KiSi_SEL VERiI'_ERiN'SiLiNMESi, YOK EDILMESI VE
ANONIMLESTIRILMESI SARTLARI

Sirket, Turk Ceza Kanunu'nun 138. maddesinde ve KVK
Kanunu’nun 7. maddesinde dlizenlendigi Uzere ilgili kanun
hikimlerine uygun olarak islenmis olmasina ragmen, islenmesini
gerektiren sebeplerin ortadan kalkmasi hélinde Sirketin kendi
kararina istinaden veya kisisel veri sahibinin talebi (izerine kisisel
veriler silinir, yok edilir veya anonim hale getirilir.

Bu cergevede:

e  Mevzuatin degismesi veya ilgas,

o Islemeye esas sdzlesmenin sona ermesi veya
hikimsuzliga,

e islenme amaglarinin ve sartlarinin ortadan kalkmasi,

e Acik rizaya bagl isleme faaliyetlerinde rizanin geri alinmasi,

e Veri Sahibinin slime-yok etme-anonim hale getirme
bagvurusunda bulunmasi ve bu bagvurunun kabull,

e Veri Sahibinin bagvuruda bulunmasi ve bu bagvurunun reddi
neticesinde Kisisel Verileri Koruma Kurulu tarafindan
verilecek talebin karsilanmasi gerektigine iligkin karar,

e  Saklama suresinin sona ermesi,

o  Sirket blinyesinde gergeklestirilen periyodik imha iglemleri,

neticesinde Sirketimiz topladidi Kisisel Verileri silmekte, imha
etmekte veya anonim hale getirmektedir.
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7.4. Storage of the Records Concerning the Internet Access with
Which Visitors Are Provided at the Buildings and Facilities of the
COMPANY

For the purposes of the provision of security by the COMPANY
and those set forth in this Policy, the COMPANY may provide any
requesting visitors with internet access during the period of time
they stay in our buildings and facilities. In such a case, log records
related to your internet accesses are entered in records as per the
Act No. 5651 and the mandatory provisions of any regulations
issued under such Act and such records are only processed in
order to fulfil our relevant legal obligations upon request from any
competent public organisations and institutions or during the audit
processes to be carried out in the COMPANY.

Only a limited number of the COMPANY employees have access
to the log records obtained in this context. Those COMPANY
employees who have access to the abovementioned records only
access to such records to be used in case of requests from or
audit processes of any competent public organisations and
institutions and such records are shared with those people who
are legally authorised. Limited number of people who have access
to the records declare that they will maintain the privacy of any
data to which they have access under a confidentiality
commitment.

8. CONDITIONS FOR THE DELETION, DESTRUCTION AND
ANONYMIZATION OF PERSONAL DATA

Personal data are deleted, destroyed or anonymized on the basis
of the COMPANY’s own decision or upon the request of the
personal data owner in case the reasons for the processing of
personal data cease to exist despite they have been processed
pursuant to the legal provisions as provided in the article 138 of
the Turkish Criminal Code and in the article 7 of the PPD Act by
the COMPANY.

In this context, the COMPANY deletes, destroys or anonymizes
the collected Personal Data as a result of

e amendment to or abrogation of legislation;

o termination or invalidity of the contract on which
processing is based;

o cessation of the existence of purposes of and reasons
for processing;

e revocation of consent in processing activities based on
explicit consent;

o Data Owner’s application for deletion, destruction and
anonymization and acceptance of such application;

- Nata Nwnar'e annlicatinn  and  diemiceal nf ciirh
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8.1. Kisisel Verilerin Silinmesi, Yok Edilmesi ve
Anonimlestiriimesi Teknikleri

Sirketimiz, topladigi Kisisel Verileri, islenmesini gerektiren
sebeplerin ortadan kalkmasi hélinde kendiliginden veya Veri
Sahibinin talebi Uzerine silmekte, yok etmekte veya anonim hale
getirmektedir. Kanun’un 28. maddesine uyarinca ise, anonim hale
getirilmis olan kisisel veriler arastirma, planlama ve istatistik gibi
amaglarla  islenebilmektedir. ~ Anonimlestirme  sonrasinda
gergeklestirilen bu tir islemeler Kanun kapsami disinda olup, bu
durumda kisisel Veri Sahibinin agik rizas| aranmamaktadir.

Bu gercevede, Sirketimiz tarafindan, asagida belirtilen silme, imha
etme veya anonim hale getirme usullerinden biri veya birkag!
secilerek, amaca en uygun yontem izlenmektedir:

8.1.1. Dijital Belgenin Imhasi

Sirket bunyesinde dijital ortamlarda Uretilen veya elde edilen
Kisisel Veri iceren Dijital Belgeler, ilgili Kullanicilar icin higbir
sekilde erisilemez ve tekrar kullanilamaz hale getirilecek bigimde
kalici olarak silinmektedir.

8.1.2. Fiziki Belgenin Imhasi

Sirketimizce toplanan ve veri kayit sistemlerimizin pargasi olmakla
birlikte otomatik olmayan yollarla isledigimiz Kisisel Veriler,
bulunduklari ortamin (kadit, mikrofig) Uzerindeki Kisisel Verinin
sonradan kullaniimasina imkan vermeyecek bicimde fiziksel
olarak yok edilmesi suretiyle de yok edilebilmektedir.

8.1.3. Veri Tabanindan Silme

Sirketimizde, veri tabaninda muhafaza edilen Kisisel Veriler, ilgil
Kullanicilar igin higbir sekilde erisilemez ve tekrar kullanilamaz
hale getirilecek bicimde ilgili veri tabanindan silinmektedir.

Kullandigimiz Ticari Paket Programlar, insan Kaynaklari
Programlari, SQL veri tabanlari gibi elektronik kayit ortamlarina
silme komutu verilerek verilerin silinmesi, merkezi sunucumuzda
yer alan dosyalara veya dosyalarin bulundugu dizin tizerinde llgili
Kullanicilarin erisim haklarinin kaldirimasi; veri tabanlarinda ilgili
satirlarin veri tabani komutlari ile silinmesi veya tasinabilir
medyada (USB, HDD, vb.) bulunan Kisisel Verilerin uygun
yazilimlar kullanilarak silinmesi suretiyle veriler silinebilmektedir.
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8.1. Deletion, Destruction and Anonymization Techniques of
Personal Data

The COMPANY deletes, destroys or anonymizes any Personal
Data which it has collected in an automatic manner or upon the
Data Owner's request in case the reasons requiring the
processing of Personal Data cease to exist. But, as per the article
28 of the Act, any anonymized personal data may be processed
for such purposes as research, planning and statistics.
Processing of his kind carried out after anonymization is excluded
from the Act and Data Owner’s explicit consent is not required in
this case.

In this context, the COMPANY pursues the most appropriate
method by selecting one or some of the deletion, destruction or
anonymization procedures as described below:

8.1.1. Destruction of Digital Documents

Digital Documents containing Personal Data generated or
obtained on digital media in the COMPANY are permanently
deleted in a manner which will be inaccessible and reusable by
any Related Users.

8.1.2. Destruction of Physical Documents

Personal Data that have been collected by the COMPANY and
that are part of our data recording systems but processed by non-
automatic ways may be destroyed by physically destroying the
Personal data on the media in which they are stored (hardcopy,
microfiche) in @ manner which will not allow the same to be re-
used.

8.1.3. Deletion from Database

Personal Data stored in the database in the COMPANY are
deleted from the database in a manner in which they will not be
by any means accessible and reusable by any Related Users.

Data may be deleted by deleting the data by giving a deletion
prompt to such electronic recording media as Commercial
Package Programmes, Human Resources Programmes, SQL
databases, etc. we use; by removing the Related Users’ rights of
access to the files contained in our central server or the directory
where such files are available; by deleting any relevant lines
available in databases using database prompts or by deleting any
Personal data contained in portable media (USB, HDD, etc.) by
using proper software.
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Ancak, bazi Kisisel Verilerin silinmesi sebebiyle diger bir kisim
verilere de sistemde erigimin mimk(in olmadidi hallerde, siimeye
konu Kisisel Veriler ilgili Veri Sahibi ile iliskilendirilemeyecek
duruma getirilerek arsivienebilmektedir; bu durumda da ilgili
Kisisel Veriler silinmis sayilmaktadir. Boyle durumlarda Sirketimiz,
Kisisel Verilere yalnizca yetkili kisiler tarafindan erigilmesini
saglayacak sekilde gerekli her turli teknik ve idari tedbiri
almaktadir.

8.1.4. Kullanilan Yazilim Programlarindan Silme

Sirketimiz biinyesindeki dijital ortamlarda muhafaza edilen Kisisel
Veriler, ilgili Kullanicilar igin higbir sekilde erisilemez ve tekrar
kullanilamaz hale getirilecek bigimde ilgili yazilimdan
silinmektedir.

Kullandigimiz Ticari Paket Programlar, insan Kaynaklari
Programlari, SQL veri tabanlari gibi elektronik kayit ortamlarina
silme komutu verilerek verilerin silinmesi, merkezi sunucumuzda
yer alan dosyalara veya dosyalarin bulundugu dizin tizerinde ilgil
Kullanicilarin erisim haklarinin kaldiriimasi; veri tabanlarinda ilgili
satirlarin veri tabani komutlari ile silinmesi veya tasinabilir
medyada (USB, HDD, vb.) bulunan Kisisel Verilerin uygun
yazihimlar kullanilarak silinmesi suretiyle veriler silinebilmektedir.

Ancak, bazi Kisisel Verilerin silinmesi sebebiyle diger bir kisim
verilere de sistemde erigimin mimkiin olmadi§i hallerde, silmeye
konu Kisisel Veriler ilgili Veri Sahibi ile iligkilendirilemeyecek
duruma getirilerek arsivienebilmektedir; bu durumda da ilgili
Kisisel Veriler silinmis sayilmaktadir. Bdyle durumlarda Sirketimiz,
Kisisel Verilere yalnizca yetkili kisiler tarafindan erigiimesini
saglayacak sekilde gerekli her turli teknik ve idari tedbiri
almaktadir.

8.1.5. Kagit Ortaminda Bulunan Kigisel Verilerin Karartiimasi

Sirketimizin ticari faaliyetlerinin devami icin topladig fiziki bagvuru
formlari, sbzlesmeler, 6zllik dosyalari gibi kagit ortaminda
toplanan  Kisisel ~ Veriler, bulunduklari kagit ortaminda
okunamayacak hale getirilerek de silinebilmektedir. Ozellikle kétii
niyetli, amaca yonelik olmayan kullanimi dnlemek veya silinmesi
talep edilen Kisisel Verileri silmek igin, ilgili veya talebe konu tim
kisisel veriler fiziksel olarak belgenin bir kisminda kesilmekte veya
geri dondurulemeyecek ve teknolojik ¢oztimlerle okunamayacak
sekilde sabit murekkep kullanilarak gérinemeyecek hale
getiriimektedir.
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However, in cases where, due to the deletion of some Personal
data, it is impossible to access to some other data in the system,
Personal Data so deleted may be archived by making them
incapable of being associated with the related Data Owner; and in
this case, relevant Personal data are deemed to have been
deleted. In such cases, the COMPANY takes any and all
necessary technical and administrative measures to enable only
authorised people to have access to such Personal Data.

8.1.4. Deletion from Software Programmes Used

Personal Data stored in digital media in the COMPANY are
deleted from any relevant software in a manner in which they will
be inaccessible and unusable by any Related Users.

Data may be deleted by deleting the data by giving a deletion
prompt to such electronic recording media as Commercial
Package Programmes, Human Resources Programmes, SQL
databases, etc. we use; by removing the Related Users’ rights of
access to the files contained in our central server or the directory
where such files are available; by deleting any relevant lines
available in databases using database prompts or by deleting any
Personal data contained in portable media (USB, HDD, etc.) by
using proper software.

However, in cases where, due to the deletion of some Personal
data, it is impossible to access to some other data in the system,
Personal Data so deleted may be archived by making them
incapable of being associated with the related Data Owner; and in
this case, relevant Personal data are deemed to have been
deleted. In such cases, the COMPANY takes any and all
necessary technical and administrative measures to enable only
authorised people to have access to such Personal Data.

8.1.5. Blackout of Personal Data on Hardcopy

Personal data collected on such hardcopies as physical
application forms, contracts, personal files, etc. for the
continuation of its business activities by the COMPANY may also
be deleted by making them illegible on the hardcopies they are
contained. Particularly, in order to prevent any malicious use that
is not to the purpose and to delete any Personal Data required to
be deleted, all relevant or required personal data are physically
cut off from a section of the document or made invisible by using
indelible ink in a manner in which they will be irretrievable and not
read by technological solutions.
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8.1.6. Bulut Sisteminden Silme

Sirket biinyesinde bulut sistemlerinde muhafaza edilen/saklanan
Kisisel Veriler, ilgili Kullanicilar igin higbir sekilde erisilemez ve
tekrar kullanilamaz hale getirilecek bigimde bulut sisteminden
kalici olarak silinmektedir.

Ancak, bazi Kisisel Verilerin silinmesi sebebiyle diger bir kisim
verilere de sistemde erigimin miimkiin olmadid hallerde, siimeye
konu Kisisel Veriler ilgili Veri Sahibi ile iliskilendirilemeyecek
duruma getirilerek arsivienebilmektedir; bu durumda da ilgili
Kisisel Veriler silinmis sayilmaktadir. Bdyle durumlarda Sirketimiz,
Kisisel Verilere yalnizca yetkili kisiler tarafindan erigiimesini
sadlayacak sekilde gerekli her turli teknik ve idari tedbiri
almaktadir.

9. KISISEL VERI SAHiP]_ERiNiN HAKLARI; BU HAKLARIN
KULLANILMASI VE DEGERLENDIRILMESI METODOLOVJISI

9.1. Veri Sahibinin Haklari ve Bu Haklarini Kullanmasi
9.1.1. Kisisel Veri Sahibinin Haklari

Kisisel veri sahipleri asagida yer alan haklara sahiptirler:

o Kisisel veri islenip islenmedigini 6grenme,

o Kisisel verileri islenmigse buna iligkin bilgi talep etme,

o Kisisel verilerin islenme amacini ve bunlarin amacina
uygun kullanihip kullaniimadigini 6grenme,

e Yurticinde veya yurt disinda kisisel verilerin aktarildigi
uglncu kisileri bilme,

o Kisisel verilerin eksik veya yanlis islenmis olmasi
hélinde bunlarin dizeltilmesini isteme ve bu kapsamda
yapilan islemin kisisel verilerin aktarildigi Gglincl
kisilere bildirilmesini isteme,

o KVKKanunu ve ilgili diger kanun hikimlerine uygun
olarak islenmis olmasina ragmen, islenmesini
gerektiren sebeplerin ortadan kalkmasi halinde kisisel
verilerin silinmesini veya yok edilmesini isteme ve bu
kapsamda yapilan islemin kisisel verilerin aktarildigi
uclnct kisilere bildiriimesini isteme,

o islenen verilerin miinhasiran otomatik sistemler
vasitasiyla analiz edilmesi suretiyle kisinin kendisi
aleyhine bir sonucun ortaya ¢ikmasina itiraz etme,

o Kisisel verilerin kanuna aykiri olarak iglenmesi
sebebiyle zarara ugramasi halinde zararin giderilmesini
talep etme.
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8.1.6. Deletion from the Cloud System

Personal data maintained/stored in the Cloud systems in the
COMPANY are permanently deleted from the Cloud system in a
manner in which they will be made in accessible and reusable by
the Related Users.

However, in cases where, due to the deletion of some Personal
data, it is impossible to access to some other data in the system,
Personal Data so deleted may be archived by making them
incapable of being associated with the related Data Owner; and in
this case, relevant Personal data are deemed to have been
deleted. In such cases, the COMPANY takes any and all
necessary technical and administrative measures to enable only
authorised people to have access to such Personal Data.

9. RIGHTS OF THE OWNERS OF PERSONAL DATA,
METHODOLOGY FOR THE EXERCISE AND EVALUATION OF
SUCH RIGHTS

9.1. Rights of the Data Owner and Exercise of Such Rights
9.1.1. Rights of the Personal Data Owner

Personal data Owners have the following rights:

o tolearn whether or not their personal data are
processed;

o if their personal data have been processed, to request
information thereon;

o o learn the purpose of processing their personal data
and whether or not such data are used to the purpose;

e to know any third parties to whom their personal data are
transferred at home and abroad;

e in case their personal data have been deficiently or
erroneously processed, to require the same to be
corrected and to request that the action taken to that
effect is to be notified to the third parties to whom such
data have been transferred;

e in case the reasons for the processing of their personal
data cease to exist —even though they have been
processed pursuant to the PPD Act and any other
relevant legal provisions, to require their personal data to
be deleted or destroyed and to request the action taken
to that effect to be notified to the third parties to whom
such data have been transferred;

o o raise objection to the emergence of any outcome
against the person himselffherself by solely analysing
the processed data via automated systems;

e incase they incur losses due to illegal processing of
their personal data, to require their losses to be

mmimmmmmm ko
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9.1.2. Kisisel Veri Sahibinin Haklarini ileri Siiremeyecegi Haller

Kisisel veri sahipleri, KVK Kanunu'nun 28. maddesi geregince
asagidaki haller KVK Kanunu kapsami disinda tutuldugundan,
kisisel veri sahiplerinin bu konularda 10.1.1.'de sayilan haklarini
ileri siremezler:

o Kisisel verilerin resmi istatistik ile anonim héle getirilmek
suretiyle arastirma, planlama ve istatistik gibi amaglarla
islenmesi.

o Kisisel verilerin milli savunmayi, milli giivenligi, kamu
gUvenligini, kamu dlzenini, ekonomik guvenligi, 6zel
hayatin gizliligini veya kisilik haklarini ihlal etmemek ya
da sug teskil etmemek kaydiyla, sanat, tarih, edebiyat
veya bilimsel amaglarla ya da ifade 6zgrlGgu
kapsaminda islenmesi.

o Kisisel verilerin milli savunmayi, milli glvenligi, kamu
guvenligini, kamu dlzenini veya ekonomik glvenligi
saglamaya yonelik olarak kanunla gorev ve yetki
verilmis kamu kurum ve kuruluslari tarafindan yirdtilen
onleyici, koruyucu ve istihbari faaliyetler kapsaminda
islenmesi.

o Kisisel verilerin sorusturma, kovusturma, yargilama
veya infaz islemlerine iliskin olarak yargi makamlari
veya infaz mercileri tarafindan iglenmesi.

KVK Kanunu'nun 28/2 maddesi geregince; asagida siralanan
hallerde kisisel veri sahipleri zararin giderilmesini talep etme hakki
harig, 10.1.1.’de sayilan diger haklarini ileri siremezler:

o Kisisel veri islemenin sug islenmesinin dnlenmesi veya
sug sorusturmasi igin gerekli olmasi.

o Kisisel veri sahibi tarafindan kendisi tarafindan
alenilestirilmis kisisel verilerin islenmesi.

o Kisisel veri islemenin kanunun verdigi yetkiye
dayanilarak gorevli ve yetkili kamu kurum ve kuruluglari
ile kamu kurumu niteligindeki meslek kuruluslarinca,
denetleme veya diizenleme gorevlerinin ylruttimesi ile
disiplin sorusturma veya kovusturmasi igin gerekli
olmasi.

o Kisisel veri islemenin bitce, vergi ve mali konulara
iliskin olarak Devletin ekonomik ve mali ¢ikarlarinin
korunmasi igin gerekli olmasi.
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9.1.2. Cases in Which Personal Data Owner May Not Claim
His/Her Rights

Personal data owners may not claim their rights on the following
matters listed in the subparagraph 10.1.1 as such rights are
excluded from the PPD Act as per the article 28 of the PPD Act:

e processing of personal data for such purposes as
research, planning and statistics by anonymizing the
same through official statistics;

e processing of personal data for such purposes as arts,
history, literature or science or within the scope of
freedom of speech provided that it would not violate
national defence, national security, public security, public
order, economic security, privacy of life or personal rights
or that it would not constitute a crime;

e processing of personal data within the scope of
preventive, protective and informative activities
implemented by any public organisations and institutions
assigned and authorised by law in order to insure
national defence, national security, public security, public
order or economic security;

e processing of personal data in connection with
investigation, prosecution, adjudication and enforcement
activities by judicial or enforcement authorities.

As per the second paragraph of the article 28 of the PPD Act,
personal data owners may not claim their rights as listed in
subparagraph 10.1.1 other than their right to require the
compensation of their loss in the following cases:

o that processing of personal data is necessary for the
prevention of the commitment of a crime or for a criminal
investigation;

e processing of personal data anonymized by the personal
data owner himself/ herself;

o that processing of personal data is necessary for the
performance of inspectional or regulatory assignments
and disciplinary investigations or prosecutions by the
assigned and authorised public organisations and
institutions as well as by the professional organisations
of public organisation nature on the basis of the
authorisation granted by law;

o that processing of personal data is necessary for the
economic and financial interests of the State in
connection with budgetary, taxation and financial issues.
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9.1.3. Kisisel Veri Sahibinin Haklarini Kullanmasi

Kisisel Veri Sahipleri bu bolimin 9.1.1. Bashgi altinda siralanan
haklarina iliskin taleplerini kimliklerini tespit edecek bilgi ve
belgelerle ve agagdida belirtilen yontemlerle veya Kisisel Verileri
Koruma Kurulu’nun belirledigi  diger yontemlerle Bagvuru
Formu’nu doldurup imzalayarak Sirkete Ucretsiz olarak
iletebileceklerdir:

o  www.pagetel.com.tr adresinde bulunan formun
doldurulduktan sonra islak imzali bir niishasinin bizzat
elden veya noter araciligi ile Camlik Cad. No:44 35414
- Gaziemir, Izmir/Tiirkiye adresine iletimesi

o www.pagetel.com.tr adresinde bulunan formun
doldurulup 5070 Sayili Elektronik imza Kanunu
kapsamindaki “giivenli elektronik imza’nizla
imzalandiktan sonra guivenli elektronik imzali formun
pagetel@hs01.kep.tr adresine kayitli elektronik posta
ile gdnderilmesi

Kisisel veri sahipleri adina Gglincu kisilerin bagvuru talebinde
bulunabilmesi icin veri sahibi tarafindan bagvuruda bulunacak kisi
adina noter kanallyla dizenlenmis 06zel vekaletname
bulunmalidir.

9.1.4. Kisisel Veri Sahibinin KVK Kurulu’na Sikayette Bulunma
Hakki

Kisisel veri sahibi KVK Kanunu'nun 14. maddesi geregince
bagvurunun reddedilmesi, verilen cevabin yetersiz bulunmasi
veya slresinde bagvuruya cevap verilmemesi héllerinde; Sirketin
cevabini 6grendigi tarihten itibaren otuz ve herhalde bagvuru
tarihinden itibaren altmis gin iginde KVK Kurulu'na sikayette
bulunabilir.

9.2. Sirketin Bagvurulara Cevap Vermesi
9.2.1. Sirketin Bagvurulara Cevap Verme Usulii ve Siiresi

Kisisel veri sahibinin, bu bélimiin 9.1.3. baslikli kisminda yer alan
usule uygun olarak talebini Sirkete iletmesi durumunda Sirket
talebin niteligine gére en geg otuz glin icinde ilgili talebi lcretsiz
olarak sonuglandiracaktir. Ancak, KVK Kurulunca bir (cret
ongorlimesi halinde, Sirket tarafindan bagvuru sahibinden KVK
Kurulunca belirlenen tarifedeki ticret alinacaktir.
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9.1.3. Exercise of His/Her Rights by Personal Data Owner

Personal Data Owners will deliver their requests for their rights as
listed in the subparagraph 9.1.1 of this present section to the
COMPANY on free of charge basis in the accompaniment of any
information and documents which will identify them and by the
following methods by completing and signing the Application Form
or by any other methods to be identified by the Protection of
Personal Data Committee:

o that the form available at www.pagetel.com.tr is to be
completed and a copy thereof bearing an original
signature be delivered to Camlik Cad. No:44 35414 -
Gaziemir, izmir/Turkey personally or through a notary
public;

o that the form available at www.pagetel.com.tr is to be
completed and signed with “safe electronic signature” as
per the Electronic Signature Act No. 5070 and that the
form bearing the safe electronic signature be sent to
pagetel@hs01.kep.tr via registered electronic mail.

There must be a special power of attorney drawn up by a notary
public in the name of the person who will file an application on
behalf of the personal data owner so that any third parties may file
an application on behalf of personal data owners.

9.1.4. Personal Data Owner’s Right to File a Complaint with the
PPD Committee

Personal data owner may file a complaint with the PPD Committee
not later than thirty days following the date when he/she learns the
COMPANY'’s reply bur at all events not later than sixty days
following the date of application in case his/her application is
rejected, if the reply given remains insufficient or if the application
is not replied in due time as per the articles 14 of the PPD Act.

9.2. COMPANY’s Reply to Applications

9.2.1. Method and Period for the COMPANY to Reply
Applications

In case the personal data owner delivers his/her request to the
COMPANY in compliance with the method as set forth in the
subparagraph 9.1.1 of this present section, the COMPANY will
conclude the relevant request on free of charge basis not later
than thirty days by the nature of the request. However, in case it
is prescribed by the PPD Committee, the COMPANY will charge
the fee as contained in the price list determined by the PPD
Committee from the applicant.
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9.2.2. Sirketin Basvuruda Bulunan Kisisel Veri Sahibinden Talep
Edebilecegi Bilgiler

Sirket, basvuruda bulunan kisinin kisisel veri sahibi olup
olmadigini tespit etmek adina ilgili kisiden bilgi talep edebilir.
Sirket, kisisel veri sahibinin basvurusunda yer alan hususlari
netlestirmek adina, kisisel veri sahibine bagvurusu ile ilgili soru
y6neltebilir.

9.2.3. Sirketin Kigisel Veri Sahibinin Basvurusunu Reddetme
Hakki

Sirket asagida yer alan hallerde basvuruda bulunan kisinin
bagvurusunu, gerekgesini agiklayarak reddedebilir:

o Kisisel verilerin resmi istatistik ile anonim hale getirilmek
suretiyle arastirma, planlama ve istatistik gibi amaglarla
islenmesi.

o Kisisel verilerin milll savunmayi, milli glvenligi, kamu
guvenligini, kamu dlzenini, ekonomik guvenligi, 6zel
hayatin gizliligini veya kisilik haklarini ihlal etmemek ya
da sug teskil etmemek kaydiyla, sanat, tarih, edebiyat
veya bilimsel amaglarla ya da ifade 6zgUrlGgi
kapsaminda islenmesi.

o Kisisel verilerin milli savunmayi, milli gtivenligi, kamu
guvenligini, kamu diizenini veya ekonomik guvenligi
sa@lamaya yonelik olarak kanunla gérev ve yetki
verilmis kamu kurum ve kuruluslari tarafindan yirtilen
onleyici, koruyucu ve istihbari faaliyetler kapsaminda
islenmesi.

e Kisisel verilerin sorusturma, kovusturma, yargilama
veya infaz iglemlerine iliskin olarak yargi makamlari
veya infaz mercileri tarafindan iglenmesi.

o Kisisel veri islemenin sug islenmesinin dnlenmesi veya
su¢ sorusturmasi igin gerekli olmasi.

o Kisisel veri sahibi tarafindan kendisi tarafindan
alenilestirilmis kisisel verilerin islenmesi.

e Kisisel veri islemenin kanunun verdigi yetkiye
dayanilarak gorevli ve yetkili kamu kurum ve kuruluslari
ile kamu kurumu niteligindeki meslek kuruluslarinca,
denetleme veya diizenleme g6revlerinin ylrGtilmesi ile
disiplin sorusturma veya kovusturmasi igin gerekli
olmasi.

e Kisisel veri islemenin biitge, vergi ve mali konulara
iligkin olarak Devletin ekonomik ve mali gikarlarinin
korunmasi igin gerekli olmasi.

o Kisisel veri sahibinin talebinin diger kisilerin hak ve
0zgurluklerini engelleme ihtimali olmasi

o Orantisiz gaba gerektiren taleplerde bulunulmus
olmasi.
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9.2.2. Information Which the COMPANY May Require from the
Applying Personal Data Owner

The COMPANY may require information from the related person
in order to find out whether or not the applicant is a personal data
owner. The COMPANY may direct questions to the personal data
owner in order to clarify the issues as contained in the application
filed by the personal data owner.

9.2.3. COMPANY’s Right to Reject the Personal Data Owner’s
Application

The COMPANY may reject the application filed by the applicant
by disclosing its reasons in the following cases:

e processing of personal data for such purposes as
research, planning and statistics by anonymizing the
same through official statistics;

e processing of personal data for such purposes as arts,
history, literature or science or within the scope of
freedom of speech provided that it would not violate
national defence, national security, public security, public
order, economic security, privacy of life or personal rights
or that it would not constitute a crime;

e processing of personal data within the scope of
preventive, protective and informative activities
implemented by any public organisations and institutions
assigned and authorised by law in order to insure
national defence, national security, public security, public
order or economic security;

e processing of personal data in connection with
investigation, prosecution, adjudication and enforcement
activities by judicial or enforcement authorities;

o that processing of personal data is necessary for the
prevention of the commitment of a crime or for a criminal
investigation;

e processing of personal data anonymized by the personal
data owner himself/ herself;

o that processing of personal data is necessary for the
performance of inspectional or regulatory assignments
and disciplinary investigations or prosecutions by the
assigned and authorised public organisations and
institutions as well as by the professional organisations
of public organisation nature on the basis of the
authorisation granted by law;

o that processing of personal data is necessary for the
economic and financial interests of the State in
connection with budgetary, taxation and financial issues;

o that the personal data owner's request may possibly
impede other people’s riahts and freedoms:
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10. SIRKET KISISEL VERILERIN KORUNMASI VE ISLENMESI
POLITIKASI'NIN DIGER POLITIKALARLA OLAN ILISKis

Sirket, isbu Politika ile ortaya koymus oldugu esaslarin iligkili
oldugu kisisel verilerin korunmasi ve islenmesi konusunda ig
kullanima ydnelik alt politikalar da olusturabilecegi gibi galisanlar
basta olmak tizere belli kisi gruplarina yonelik olarak ayrica baska
politikalar da olusturmaktadir.

Sirket ici politikalarinin esaslari, ilgili oldugu élclide kamuoyuna
aclk politikalara yansitilarak, ilgililerinin bu gercevede bilgilenmesi
ve Sirketin yiriitmekte oldugu kisisel veri isleme faaliyetleri
hakkinda seffaflk ve hesap verilebililigin  saglanmasi
hedeflenmistir.
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10. RELATIONSHIP OF THE COMPANY’S POLICY FOR THE
PROTECTION AND PROCESSING OF PERSONAL DATAWITH
OTHER POLICIES

While the COMPANY may establish sub-policies for internal use
on the protection and processing of personal data with which the
principles which the COMPANY has set forth by this Policy, it also
establishes other policies intended for certain groups of people
including but not limited to employees.

Principles of the in-house policies are represented in the public
policies to the extent they are relevant, thus aiming at allowing any
interested parties to be informed in this context and ensuring
transparency and accountability about the personal data
processing activities carried out by the COMPANY.
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